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FOREWORD 


By undertaking the preparation and publication of this volume, the 
Dominion Bureau of Statistics has given due recognition to the great 
national importance of the financial statistics of municipal governments 
in Canada. 


One of the most complicated problems of the Dominion-Provincial 
Conferences on Municipal Statistics was that of the scheme of reporting 
revenues and expenditures and balance sheets. The foundation for this 
work was laid at the first Conference held in July, 1937, at which a Con- 
tinuing Committee was appointed to carry out the recommendations of 
the Conference. This Committee consisted of the following: 


J. R. Munro, Chief, Finance Statistics, Dominion Bureau 
of Statistics, Chairman. 


J. A. TOWNER, Quebec Municipal Commission. 
G. P. Gorpon, Commissioner of Finance, Ottawa. 


The studies and research work of this Committee extended over a 
period of three years and involved many meetings and consultations in 
Ottawa, Toronto, Montreal and Quebec. The Committee was greatly 
aided in its work by the advice and assistance of provincial officials and 
others, including those of the Bank of Canada. Particular mention may 
be made of Louis Jacobs of Saskatchewan, Samuel Gascon of Quebec, and 
J. H. Lowther of Ontario, who personally attended several of the meetings. 
The two latter also served on the Committee in the final stages of its work; 
Mr. Gascon replaced Mr. Towner, who had left the employ of the Quebec 
Municipal Commission but nevertheless took an active personal interest 
in the completion of the Committee work, and Mr. Lowther was added 
to the Committee at the Conference of May, 1940. 


The final report of the Committee was submitted to the Conference 
of December, 1940, and following further revisions and recommendations, 
the basic schedules which are explained in this manual were adopted. 
The Conference was of opinion that, before implementing the use of these 
uniform schedules in the several provinces, a Manual of Instructions should 
be prepared which would give a detailed explanation of each of the forms 
and account items included therein, and requested that the Dominion 
Bureau of Statistics undertake this task through its Finance Statistics 
Branch. | 


In publishing this volume, the Bureau carries out its part of the obliga- 
tion arising from the recommendations of the Conference. Following the 
preparation of a preliminary draft, visits were made to each of the provinces 
in connection therewith and many helpful and constructive suggestions 
and criticisms were received. ‘The Bureau is indeed grateful to the provin- 
cial officials and others who made available their time and knowledge in 
this regard, as well as to the Executive Officers of the Municipal Finance 
Officers Association of the United States and Canada who so willingly 
took part in our Conference and made many constructive and helpful 


suggestions. 
Vv 


A copy of this Manual is being made available without charge to each 
municipality in the Dominion of Canada, in accordance with the under- 
standing reached between the Provincial Departments and the Bureau 
at the last Conference. Additional copies may be obtained by interested 
parties at a nominal charge of fifty cents each. 


Since it is contemplated that the Manual will serve its useful purpose 
over a considerable period of time, it has been bound in loose-leaf form, 
so that it may be amended, revised, or added to at any time in the future 
in order that it may be of current practical value at all times. 


The Manual was prepared by Mr. J. H. Lowther, now Assistant Chief 
of the Finance Statistics Branch of the Bureau. 


S. A. CUDMORE, 


Dominion Statistician. 
July 31, 1942. 
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INTRODUCTION 


One of the objectives of the Dominion-Provincial Conferences on 
Municipal Statistics was the standardization of municipal financial re- 
porting throughout Canada, not only to the public at large but also to the 
Provincial Departments of Municipal Affairs or other authorities, which 
in turn would also make possible the procuring of comparable municipal 
statistics on a provincial basis. The schedules for reporting balance sheet 
information, revenues and expenditures and other financial data relating 
thereto, as adopted at the December, 1940, Conference, were developed 
with these objectives in mind and the purpose of this Manual is to explain 
the application and use of these schedules. At the same time provision is 
made in the Manual for a breakdown of municipal financial statistics and 
activities which will permit comparisons and consolidations to be made 
of financial statistics on a national scale, including the finances of Dominion, 
Provincial, and Municipal Governments. 


Modification of Forms for Smaller Units 


It is pointed out in this regard that the form and content of the 
financial statements and supporting schedules are designed to cover the 
activities of the largest type of municipality. Considerable scaling down 
and simplification will necessarily have to be made in the forms put into 
use for the smaller municipalities, and also for municipalities of different 
type or character. For instance, some modification will no doubt be 
required as between the forms for use by towns and villages in some 
provinces, as well as in those for townships or rural municipalities of differ- 
ent sizes. These facts should be given due recognition in the use of this 
Manual, and it should not be inferred that smaller municipal units are 
expected to have their financial reports prepared on such an elaborate basis. 
Further, it will be noted that many of the forms or schedules do not apply 
to all municipalities; reference to this fact is made later on in connection 
with the system employed in indexing the exhibits and schedules. How- 
ever, in the course of any simplification or modification that may be neces- 
sary, the basic principles laid down for the preparation of the general 
statements must be carefully followed. With this in mind, it is the inten- 
tion otf the Finance Branch of the Dominion Bureau of Statistics to 
co-operate with Municipal Affairs officials of each of the provinces in 
designing forms and schedules for use by the different classes or types of 
municipalities. In this way both the local and provincial requirements 
for municipal financial statements will be adequately provided for, while 
at the same time the principles of uniformity on a national basis, which 
is an all-important and essential factor towards improvement in muni- 
cipal administration and in the field of public finance statistics, will be 
maintained. 

Municipalities Affected 


This Manual applies to all units of local government as they exist 
and are known in the several provinces, as shown in the following table. 
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MUNICIPALITIES IN CANADA, 1940, CLASSIFIED BY PROVINCES 


Total Total 

: ei : Total Tseat ; Incor- 
Province of Cities | Towns | Villages Rural -. | Counties | porated 
Urban Munici- Mintel: 

palities palitine 

Pele, Deland) aoc 1 7 - 8 - 8 - 8 

Nova Scotia........ 2 43 - 45 241 69 2 69 

New Brunswick.... 3 20 2 25 153 40 4 40 

CRUSIOC 8503s aol 26 108 3115 445 1,054 1,499 766 Lalo 

Ontano PAs: 27 148 156 331 5717 902 388 ' 940 

Manitoba; )isecnnccs 4 369 22 62 111 173 - 173 
Saskatchewan...... 8 82 384 474 302 776 ~ 77610 
AU PBEEAS i) a eee 7 53 145 205 143 348 - 348 12 
British Columbia. . 33 ~ 19 52 2813 80 ~ 80. 
Votale..8 f. 111 497 1,039 1, 647 2,248 3,895 114 4,00914 


1 Officially known as ‘‘Municipalities’’. 


2 Nova Scotia has 18 counties, 12 cf which each comprise one municipality and 6 are divided 
into two municipalities each, making the total of 24 rural municipalities. Counties, as such, do not 
represent local units of self-government. 


3 Officially known as ‘‘Counties’’. 


4 New Brunswick has 15 counties which are incorporated municipalities and have direct powers 
of local self-government comprising the rural areas; they are thus classed herein as ‘‘rural’’. 


5 In provincial reports these are classed as ‘‘rural’’. 


6 Although being incorporated municipalities, each county 1s comprised of the villages and rural 
municipalities situated therein, which provide the necessary funds for the services falling within 
the scope of county administration. 


7 Officially known as ‘‘Townships’’. 


8 Although being incorporated municipalities, each county is comprised of the towns, villages 
and townships situated therein, which provide the necessary funds for the services falling within 
the scope of county administration. Geographically, there are 43 counties, but 5 are united with 
other adjacent counties for purposes of administration. 


9Includes Flin Flon Municipal District and 5 units of self-government officially known as 
‘‘Suburban Municipalities’’. 


10 Hixcludes 84 ‘‘Local Improvement Districts’’. 
1 Officially known as ‘‘Municipal Districts’’. 

22 Excludes 246 “‘Improvement Districts’’. 

13 Officially known as ‘‘Districts’’. 

14 See footnotes ” and 12, 


Thus the use of the word ‘‘municipality”’ throughout the text of the 
Manual applies in a general sense to all units of local government. There 
are instances, however, where its meaning conforms to the legal definition 
or common usage in some provinces. 


Tax or Rate Roll 


Some confusion may exist as to the use of the term taz, or rate roll 
in the text. It refers to the book(s), record(s) or list(s) used by muni- 
cipalities in any province in which is entered the amount of taxes levied 
against each taxpayer or property in any year. Sometimes the tax roll 
and the assessment roll may be combined. 


Fund Reporting 


The schedules and accompanying instructions embodied in this Manual! 
are predicated on the fundamental principle of separate fund accounting, 
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namely, that the financial position and operations of each different fund (or 
activity) are reported separately. Generally speaking, the financial trans- 
actions of municipalities may be segregated into separate and distinct 
groups, being those relating to: (1) Capital and Loan Fund; (2) Sinking 
Fund; (3) Revenue Fund; and for many of the larger cities and towns (4) 
Trust Fund. While a number of special funds such as reserve funds, 
pension funds, insurance funds, working capital funds, etc., may also be 
found in some of the larger municipalities, such, for the most part, are not 
of general application. 


In addition to the foregoing, and from the standpoint of the muni- 
cipality as a unit, schools, and utility, housing and cemetery enterprises 
also constitute separate funds. But note that this applies only from 
the standpoint of the municipality as a unit, because each of these enter- 
prises or activities may in turn account for their financial situation on 
the basis of the three or four principal funds referred to above. This point 
is illustrated in the Manual by the use of the qualifying words ‘‘General 
Section” in the title to the statements wherever such apply to the strictly 
municipal transactions. 


‘Utilities’, as referred to in the foregoing, applies to all such services 
rendered by the municipal corporation regardless of the legal definition 
or constitution thereof. For instance, in some municipalities the manage- 
ment and operation of municipal utility enterprises is generally, but not 
always, entrusted to a local board or commission which is duly constituted 
as a corporate entity separate and apart from the municipal council but 
nevertheless created by the parent municipal corporation. In other 
municipalities these same utility services are provided but the management 
and operation thereof is carried out by the municipal council. That is 
to say, while one municipality may have a Water Commission or Board 
of Water Commissioners, or a Public Utility Commission including both a 
Water Supply System and an Electric Light and Power System, a neigh- 
bouring municipality may still provide these same services to its citizens 
and yet have no such ‘“‘board”’ or ‘‘commission’”’ vested with powers of 
management and operation. While such variations occur, they are merely 
incidental to the services provided which are of an identical nature in both 
instances. Thus, all utility enterprises, as well as housing and cemeteries, 
irrespective of the method employed in the management and operation, 
or control of these activities, are considered as separate funds, the trans- 
actions of which should each be accounted for and reported separately 
from ordinary municipal activities. This is essential, not only for the 
accurate interpretation of financial statements and reports, but also for 
uniformity and comparability in municipal statistics. 


Hospitals, libraries and parks, when administered by a duly consti- 
tuted board or commission, should also be treated on this same basis. 
See pages 128 and 129 of the text for further information in this regard. 


Reporting School Finances and Operations 


In so far as Schools are concerned, while the same principles of 
separate fund accounting and reporting should be followed, no provision is 
made in the Manual for the financial statements reflecting school activities. 
The main reason for this is that the Conferences on municipal statistics 
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did not deal with the problem of financial statements of school authorities 
as responsibility in this regard lies mainly with the Provincial Departments 
of Education. The whole matter of educational statistics has, however, 
been the subject of separate conferences convened by the Bureau and it is 
anticipated that final action on the question of school financial statements 
will be taken in the near future. Another reason, however, is that there 
is no common basis or uniformity of practice in the financial administration 
of schools in relation to local municipal organizations; and this applies 
not only as between the several provinces but also within most of the 
provinces as well. In some instances school areas conform with municipal 
boundaries and the municipality levies and collects the school taxes and 
issues all debentures and effects other borrowings for and on behalf of local 
school authorities. In others, while the municipality may levy and collect 
the taxes, the local school authorities issue their own debentures and incur 
other debt direct; and in still other instances all financial administration, 
including the levy and collection of taxes, is carried out directly by the 
school authorities independently of the local municipality. In many of 
the latter instances, school areas do not conform to municipal boundaries. 
Thus, municipal reports generally would reflect only a small part of the 
financial administration of school authorities in organized areas, in 
addition to which there are, in some provinces, schools in unorganized areas 
which must also be taken into account. 


However, where the local municipal authorities are responsible for 
reporting school finances, separate balance sheets and statements of revenue 
and expenditure, etc., should be included in the municipal report, on the 
basis prescribed for miscellaneous local authorities in pages 126 to 129 
of the Manual. 


Changes in Accounting and Reporting Procedure 


It will be inferred from the foregoing remarks concerning separate 
fund reporting that the basis outlined in this Manual will naturally involve 
some changes in the accounting and reporting procedure now followed in 
many municipalities. Officials should keep this in mind in studying the 
financial statements and instructions relating thereto and endeavour to 
visualize the variation in practice, if any, which may be necessary in 
respect of each and every item. Particular attention should be given to 
inter-fund balances (i.e., amounts due from or to other funds, or local 
authorities) and care should be taken to see that these are in balance as 
between the different funds affected. 


Other Financial and Statistical Statements 


While the financial statements provided for in this text represent the 
basic requirements of the average municipal report, to the extent that 
such may be applicable, they by no means represent the maximum in that 
regard; on the contrary, they may be considered as minimum requirements. 
Additional schedules supporting balance sheet or revenue and expenditure 
accounts may also be included, depending on the requirements of interested 
parties and the desire of the officials to publish reports which will be as 
useful and informative as possible. Some additional statements recom- 
mended, the content of which would depend on the size and type of the 
municipality concerned, are as follows: 
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1. Budget Operations—Estimated and Actual. 


2. Sinking Fund and Other Investments: 
(a) Book Value, Cost and Market Value. 


(b) Sinking Fund Investments and Sinking Fund 
Debentures by years of maturity. 


3. Cash Receipts and Payments (by funds). 


4, Insurance Policies in force, including indemnity bonds 
on officials. 


5. Municipal Employees (by funds): 
(a) Number 
(b) Salaries or Wages paid. 


Also, many tables of a purely statistical nature may be included, 
in which regard there is shown in Appendix ‘‘C’’ of this volume the 
schedules of General Statistics which were adopted by the Dominion- 
Provincial Conferences on Municipal Statistics. The inclusion of any of 
these additional financial or statistical statements will considerably enhance 
the value of the published financial report. 


Indexing Statements in Report 


As balance sheets, surplus (deficit) accounts, and revenue (or income) 
and expenditure accounts constitute the principal financial statements in a 
report, it will be noted that these are referred to as ‘“‘Exhibits’’, while the 
supplementary statements showing detail in support of items appearing 
in those statements are referred to as “Schedules”. This is another step 
towards uniformity by which it may be possible to establish common usage 
of such reference terms. It will also be noted that designating letters 
(a), (b), etc., are used in conjunction with some of the exhibits and schedules, 
such as Exhibit II (a) on page 17, or Schedule 1 (a) on page 132. This is 
done because the statements in question do not apply to all municipalities; 
and one or all of these statements may be omitted from any report without 
disturbing the sequence of numbering of the other statements which are 
of general application. 

Codification of Items 


Reference should also be made to the fact that the various items are 
numbered independently in each statement. There is no intended cor- 
relation between items bearing the same numbers but appearing in differ- 
ent statements, although such may occasionally occur. The system of 
numbering items in the statements was employed mainly for the purpose 
of facilitating reference thereto, both in the Manual and elsewhere. It is 
intended, however, at some future date to give consideration to the 
development of a standard system of codification of assets, liabilities, 
revenues, and expenditures which may be adapted to the needs of any 
municipality. 

Acknowledgments 

In the course of preparing this Manual, many texts, reports, and forms 
devoted to similar or related matters were frequently referred to for both 
general and technical guidance; these comprised the following: publications 
of the Municipal Finance Officers Association on Municipal Accounting 
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Statements and related subjects; publications of the National Association 
of Railroad and Utilities Commissioners on Uniform Systems of Accounts 
for Water, Electric and Gas Utilities: forms, reports, and instruction texts 
published by the Department of Commerce, Bureau of the Census, Wash-. 
ington; forms and reports of the several provinces on municipal and utility 
statistics; and forms and reports of the Dominion Bureau of Statistics. 
This wealth of reference material was extremely helpful and the use thereof 
is gratefully acknowledged. 
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COMBINED BALANCE SHEET 


The purpose of this statement is to present in concise form the complete 
summarization of all assets, liabilities, reserves and surpluses of the munic- 
ipal corporation including boards, commissions and other local authorities 
as well as all special functions or activities for which separate accounting 
is maintained, with the exception that balance sheet information of school 
authorities is excluded from this combined statement for the reasons out- 
lined in the zntroductory remarks on page ix. 


Also, the amounts in the “‘total’’ column to the right represent ‘‘Consol- 
idated Balance Sheet’’ figures (excluding school authorities) by merely 
eliminating the total of item 73 of the assets and item 62 of the liabilities, 
which should be equal to each other. 


The amounts appearing in the individual balance sheets should be 
entered in this statement according to the condensed classification of 
assets and liabilities set out to the left and totals for each item should be 
extended and entered in the extreme right hand column. In order to 
clarify the procedure in this regard, there is entered in each of the columns 
opposite the various asset and liability items, the number of the 
corresponding item or items appearing in the respective individual balance 
sheets. The only items which are not cross-indexed in this manner are 
those which would appear under the items ‘‘Other Assets’”’ or ‘Other 
Liabilities’? in each individual balance sheet. For the most part these 
would be entered under items 8 or 7 of the assets or liabilities respectively 
in this statement; but in some instances there may be amounts reported 
in this manner in the individual balance sheets which would be of the 
same nature as certain of the other items. It is therefore of utmost 
importance that the exact nature of all such assets and liabilities be clearly 
designated in the individual balance sheets so that they can be properly 
classified in the combined statement. 


Attention is also drawn to item 7 of the assets and item 6 of the liabilities 
which refer to intra-municipal balances. Amounts due from and to 
schools are set out separately because the balance sheet information of 
school authorities is not provided for in the combined statement. The 
totals of all other accounts of this nature should be in exact agreement, 
i.e., the total of item 73 of the assets should agree with the total of item 
62 of the liabilities. 


While such a statement as this would normally appear as the first finan- 
cial statement in the report, it can be prepared only after all of the individual 
balance sheets have been completed and are available for consolidation. 
For a thorough understanding of its.application it should be carefully 
studied again, together with the accompanying explanations, after the 
remainder of the Manual has been given consideration. 
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CAPITAL AND LOAN FUNDS BALANCE SHEET 


(General Section) 


ASSETS 


1. Fixed or permanent assets of the municipality, such 
as land, buildings, plant, equipment (including office furniture 
and public works equipment), parks, streets, bridges, subways, 
sewers and drains, other improvements (including local im- 
provements), sewerage works, municipal drainage, etc. All such 
assets acquired through debenture issues, any part of which 
are still unmatured, should be shown at cost. Assets acquired 
through debenture issues which have matured or are fully 
repaid, and those acquired through revenue fund budget appro- 
priations for capital expenditures, or through private donations 
or subsidies of other governments, should be shown at inventory 
or appraised value. Detail of this item is shown in Schedule 
1 (Form 19 on page 130). 


Assets of schools, utilities and institutional services 
(housing and cemeteries) are not included here but should be 
shown in the respective balance sheets of each activity. Also, 
PROPERTY ACQUIRED FOR TAXEs is not included in this item, 
as such is an asset of the revenue fund and should be shown 
accordingly in that balance sheet under item 9. 


2. Expenditures on account of fixed or permanent assets 
which are in process of construction (uncompleted projects). 
These would include capital undertakings, the cost of which is 
being met or is to be met out of the proceeds from debenture 
issues, as well as those being acquired through revenue fund 
budget appropriations. 


Do not include here expenditures or advances on account 
of capital undertakings of local authorities, such as schools, 
utilities or institutional services (housing and cemeteries); any 
such amounts provided out of capital and loan funds pending 
the issue of debentures would be reported under item 10, 
Due From Other Funds. 


3%. Amounts recoverable from school levies in respect of 
debentures unmatured which were issued by the municipality 
for or on behalf of school authorities. In other words, when 
debentures are issued by the municipality for school purposes 
the asset offsetting the debt so incurred should be reflected 
at au amount equal to the unmatured debenture debt, with 
the exception that when sinking fund debentures are issued 
the asset should be equal to the “Sinking Fund Debentures’”’ 
less the ‘‘Reserve for Retirement of Sinking Fund Debentures’’, 
i.e., the original amount of the debt less the actuarial require- 
ments of the sinking fund. 


The book value of the physical properties and other assets 
of school authorities, whether or not acquired through the 
issue of debentures by the municipality, should be kept in 
separate accounting records and reported accordingly in the 
school balance sheets. 
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4. Amounts recoverable from utilities in respect of deben- 
tures unmatured which were issued by the municipality. In 
other words, when debentures are issued by the municipality 
for utility purposes the asset offsetting the debt so incurred 
should be reflected at an amount equal to the unmatured 
debenture debt, with the except’on that when sinking fund 
debentures are issued the asset should be equal to the ‘‘Sinking 
Fund Debentures” less the ‘‘Reserve for Retirement of Sinking 
Fund Debentures’’, i.e., the original amount of the debt less 
the actuarial requirements of the sinking fund. 


The book value of the physical properties and other assets 
of utilities, whether or not acquired through the issue of 
debentures by the municipality, should be kept in separate 
accounting records and reported accordingly in their respective 
balance sheets. 


&. Amounts recoverable from Housing or Cemetery 
authorities in respect of debentures unmatured which were 
issued by the municipality. In other words, when debentures 
are issued by the municipality for such institutional services, 
the asset offsetting the debt so incurred should be reflected at 
an amount equal to the unmatured debenture debt, with the 
exception that when sinking fund debentures are issued the 
asset should be equal to the “Sinking Fund Debentures’’ less 
the ‘Reserve for Retirement of Sinking Fund Debentures’, 
1.e., the original amount of the debt less the actuarial require- 
ments of the sinking fund. 


The book value of the physical properties and other assets 
of Housing or Cemetery authorities, whether or rot acquired 
through the issue of debentures by the municipality, should 
be kept in separate accounting records and reported accordingly 
in their respective balance sheets. 


G. Amounts recoverable from other municipalities in 
respect of debentures unmatured. Other municipalities 
become hable for such amounts usually as a result of annex- 
ation of territory or the joint undertaking of capital works or 
improvements. This asset should be shown at an amount 
equal to the other municipalities’ share of the unmatured debt 
assumed, unless sinking fund debentures were assumed, when 
the same principles would apply as explained previously in 
connection with items 3, 4, and 5. Detail of this item is 
shown in Schedule 1 (a) (Form 20 on Page 132). 


‘¢. As the sinking fund assets, liabilities and reserves are 
to be reported in a separate balance sheet, Exhibit II (b) 
(Form 4 on page 19), this item represents the amount due 
from the sinking fund for retirement of debentures and should 
be equal to item 1 ‘Reserve for Retirement of Debentures”’, 
in the sinking fund balance sheet, which conversely is an amount 
due to the capital and loan funds. The credits offsetting this 
asset account are reflected in either items 3, 4, 5, 6 or 13 of 
the assets or item 9(91) of the liabilities, depending on the 
purpose for which the sinking fund debentures outstanding 


Capital and Loan Funds Balance Sheet 


were issued; reference to this fact is made in the instructions 
relating to each of these items. 


S. The balance of cash on hand or deposit secured from: 
borrowings on capital account, which would include debenture 
sales, temporary bank loans and borrowings from other funds; 
grants, subsidies, or contributions from other governments 
towards capital undertakings; or gifts and bequests from 
private sources which are to be expended for capital purposes. 
Also, include here the balance of proceeds from the sale of 
lanty assets, the disposition of which has not been deter- 
mined. 


9. Amounts due and owing on open account from sundry 
persons, firms or corporations, and other governments in 
respect of work done on their behalf out of capital or loan 
funds; or for balances on account of commitments made 
towards sharing in the cost of capital undertakings. It is 
important that any such receivables be classified according 
to the detail set out in the balance sheet. Do not include 
here amounts due from other funds or from other local boards 
or commissions. 


1@. Amounts due from other funds of the municipality, 
including local boards or commissions, for advances out of 
capital and loan funds other than for debentures as provided 
for by items 38, 4, and 5; or for services provided, including 
the use of materials, supplies or equipment. These would 
include expenditures or advances on account of capital under- 
takings of local authorities pending the issue of debentures, 
as referred to in item 2, Works in Progress. The name and 
amount owing by each other fund (or local authority) should 
be shown separately in the balance sheet; and care should 
be taken to see that the corresponding liabilities of the other 
funds are in agreement with the amounts shown here. 


HE. Assets of a current or liquid nature, other than those 
specifically provided for, the exact nature of which should 
be clearly indicated in the balance sheet. 


22. Discount on the sale of debentures, (i.e., the excess 
of the par value over the amount for which they are sold) 
which has not been amortized or otherwise provided for. 


13. This item represents the asset of capital and loan 
funds offsetting any debenture debt incurred to provide funds 
to meet extraordinary expenses, or revenue fund deficits or 
expenses, such as direct relief, which normally are provided 
for out of yearly budget appropriations. In such cases there 
is no tangible or material asset acquired and the issuing of 
debentures merely provides means for the temporary financing 
of such obligations. Accordingly, such assets are to be reported 
at an amount equivalent to the unmatured debenture debt, 
with the exception that when sinking fund debentures are 
issued the asset should be equal to the “Sinking Fund Deben- 
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tures’”’ less the ‘‘Reserve for Retirement of Sinking Fund 
Debentures”, i.e., the original amount of the debt less the 
actuarial requirements of the sinking fund. 


LIABILITIES 


Debenture 1. The gross amount of unmatured principal outstanding 
mek in‘respect of debentures issued by the municipality, including 
debentures issued for or on behalf of schools, utilities or other 
local authorities; but excluding any unsold debentures. Ma- 
tured or past due instalments of debenture principal which 
have not been presented for payment or are in default, or 
payment of which has been deferred by agreement or other- 
wise, are not included here, as these are a liability of the revenue 
fund and should be reported in that balance sheet under item 4. 


The debenture debt should be carefully subdivided according 
to the detail required by items 11 to 16 inclusive. For the 
most part this detail is self-explanatory. Debentures issued 
for arenas, exhibitions or fairs are to be reported as general 
debt under item 11(116), even though the annual debt charges 
thereon may be provided for wholly or in part from the opera- 
tions of these enterprises. Also include in this item 11(116) 
any debentures issued to finance private enterprise, such as 
elevators or other businesses, even though the company has 
undertaken to reimburse the municipality for the annual debt 
charges. 


Debentures issued for utility purposes should be reported 
under item 15, whether or not the operation and management 
of the utility is placed under a separate board or commission, 
or retained under the direct jurisdiction and control of council; 
and the same applies even though the annual debt charges 
on any utility debentures are provided by council, either 
wholly or in part, through tax levies. The classification of 
the debt is not based on the system of management or the 
method employed to provide funds to meet the annual debt 
charges. Also, in cases where one set of debentures has been 
issued covering two or more types of work, such as, sewers 
(general) and watermains (utility) the total amount out- 
standing should be divided proportionately so as to provide 
a correct classification of the debt; the portion relating to the 
former should be reported under item 11(116) and the latter 
portion under item 15(151). Detail of this item is shown in 
Schedule 2 (Form 21 on page 134). 


Duetoother 2, The amount of unmatured principal outstanding on 


Hah ie account of debentures assumed from other municipalities as 

Debentures a result of annexation of territory or the joint undertaking 

Assumed of capital works or improvements. Detail of this item is 
shown in Schedule 4(b) (Form 26 on page 140). 

ena %. Liabilities of Capital and Loan Funds, other than 

Indtbted.. debentures or debentures assumed, which are not of a current 

ness or liquid nature, such as treasury bills and mortgages, or other 


liabilities payable under long-term contract or agreement. 


Capital and Lean Funds Balance Sheet 


Also show here amounts due to the Dominion Government 
for advances under the Municipal Improvements Assistance 
Act, 1938, including both the balance owing on account of 
loans in respect of completed projects, as well as interim 
advances on uncompleted projects. 


4. Amounts owing on account of borrowings from banks 
or other sources for the purpose of temporary financing in 
connection with capital undertakings. Do not include any 
borrowings for relief or other current expenses even though 
such are to be funded by the issue of debentures; these are 
revenue fund borrowings and are to be reported in the revenue 
fund balance sheet. 


&. Amounts due and owing on open account to sundry 
persons, firms or corporations and other governments for 
services rendered, including labour, material, supplies or equip- 
ment, as well as contractors’ progress estimates and expro- 
priation claims or judgments arising from damage actions, 
in connection with capital undertakings. It is important that 
any amounts due to either the Dominion or Provincial Govern- 
ments be shown separately, in addition to the detail set out 
in the balance sheet. Do not include here amounts due to 
other funds or to loca! boards or commissions. 


6. Amounts due to other funds of the municipality, includ- 
ing local boards or commissions, on account of advances for 
capital purposes in lieu of temporary borrowings from banks or 
other sources, or for services rendered, including the use of 
materials, supplies or equipment. The name and amount 
owing to each other fund (or local authority) should be shown 
separately in the balance sheet; and care should be taken to 
see that the corresponding assets of the other funds are in 
agreement with the amounts reported here. 


‘7. Premium on the sale of debentures, (i.e., the excess of 
the selling price over the par value) which has not been amor- 
tized or otherwise taken into credit. 


§. Liabilities other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. 


9. The balance of amounts credited to reserve account for 
depreciation against general fixed assets: Generally, such a 
reserve applies only to assets acquired through the issue of 
debentures, part of which are still unmatured, when it repre- 
sents the total debenture principal matured unless the deben- 
tures were issued on the sinking fund plan, when it represents 
the reserve for retirement of sinking fund debentures. This 
reserve is shown in the balance sheet as a deduction from 
GENERAL Fixep Assets. (When the debentures have fully 
matured, the reserve is then transferred to the account, 
“Investment in Capital Assets’’). 
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Manual of Instructions 


Reserves other than for depreciation against general fixed 
assets should be reported separately and the exact nature 
thereof clearly indicated. 


Reserves for depreciation or other purposes of schools, 
utilities, institutional services or other local authorities are 
not included here but should be reported in the respective 
balance sheets of each activity. 


1@. The excess of assets over liabilities and reserves of the 
Capital and Loan Funds. It represents the municipality’s 
equity in capital assets, in this instance of the general section 
only, i.e., exclusive of schools, utilities, institutional services, 
and other local authorities. 
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Explanatory Notes: 


The purpose of this statement is to show the detail of indirect liabilities of the municipality. 
These exist principally in the form of ‘‘guarantees’’ of bonds, debentures, stock or other securities 
issued by other municipal or school corporations or by private corporations, companies or persons, 
but other indirect or contingent liabilities should also be included. 


The columnar headings of the statement indicate the nature of the information required in 
respect of guarantees only, which should be divided between guarantees of debentures or other ® 
liabilities of other municipalities and school corporations (section (a) ), and guarantees of liabilities 
of private corporations, companies or persons (section (6) ). Guarantees as to principal only or 
inierest only should be clearly identified according to instructions contained in the ‘‘note’”’ at the 
foot of the statement. Sinking funds held by the issuing authority against principal guarantees 
should be ascertained and included in the statement by the reporting municipality. Other pertinent 
information in respect of any particular item or items should be noted under ‘‘Remarks’’ so as to 
assure a clear understanding of the exact nature of the guarantee. 


Indirect or contingent liabilities other than guarantees should be detailed under ‘‘Remarks”’ at 
the foot of the statement. 
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(cont’d) 


SINKING FUND BALANCE SHEET 
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EXHIBIT II(b) 


LIABILITIES 
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SINKING FUND BALANCE SHEET 
ASSETS 


1. The balance of cash on hand or deposit in the sinking Cash 
fund which has not been invested. 


2. Bonds, debentures, stock or other securities in which Investments 
monies deposited in the sinking fund have been invested; these 
should be classified according to the detail shown in the balance 
sheet. Securities guaranteed as to principal are to be classified 
as investments of the guarantor and not as investments of the 
issuing authority; i.e., bonds issued by a provincial govern- 
ment, the principal of which has been guaranteed by the 
Dominion Government, would be included as Dominion Gov- 
ernment investments; or debentures issued by a municipality, 
the principal of which has been guaranteed by the Provincial 
Government would be included as a Provincial Government 
investment; and similarly with respect to securities guaranteed 
by either your own or other municipalities. 


Also, it should be noted that investments in debentures of 
your own municipality, which have been guaranteed by another 
municipality, would be included under item 23; and invest- 
ments in debentures of other municipalities guaranteed by 
your own municipality would be included under item 24. 


Investments issued or guaranteed by School Corporations 
(item 25) refer to bonds, debentures, stock or other securities 
of school authorities which have the right to incur debt in 
their own name independently of the municipal corporation 
in which they may be situated, such as debentures of school 
corporations in Quebec, Manitoba, and some of the other 
provinces, or of Separate Schools in Ontario. Thus, these 
should not be confused with debentures issued by municipal 
corporations for or on behalf of their local school authorities. 


Investments in securities issued or guaranteed by other than 
government or school corporations (item 26) would include 
those of companies subsidized by the Dominion of Canada, 
as well as securities of Loan or Trust Companies, and other 
such authorized investments. 


Investments should be shown at book value, which should 
be on a cost basis, with due effect given to the amortization 
of premiums or discounts, as the case may be. 


Matured or past due securities are not to be included here 
but reported under item 6. 


3. Amounts due from revenue or other funds of the munici- Due from 
pality, which would consist principally of amounts due from eae 
revenue fund on account of periodic sinking fund deposit 
requirements but would also include amounts due on account 
of temporary advances to other funds out of deposits in the 
sinking fund. 


The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; 
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Manual of Instructions 


and care should be taken to see that the corresponding labil- 
ities of the other funds are in agreement with the amounts 
included here. 


4. Interest earned during the fiscal period which is not due 
or payable until a date in the next succeeding fiscal period. 
In other words, this item represents the amount of interest 
accrued on investments unmatured for the period from the 
last interest due date to the close of the fiscal period. 


Interest due and unpaid on investments unmatured is not 
to be included here but reported under item 5. 


&. Interest on investments unmatured which was due but 
unpaid at the close of the fiscal period. 


G. Investments due and payable (matured) in either the 
current or previous fiscal periods but which were not redeemed 
by the issuing authority as at the close of the current fiscal 
period. This may arise from non-presentation of securities 
for payment, the fact that the maturity date is too close to 
the end of the fiscal period to permit payment therein, or it 
may be due to default in payment of the securities by the 
issuing authority. 


‘’é. Interest due and payable, but which was not paid, on 
investments unmatured reported under item 6. 


&. Assets of the sinking fund other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. Cash deposited with the 
province on sinking fund account or with a trust company 
(trust deposits) or with other depositaries should be included 
here and not under item 1. 


9. The amount by which the “reserve for retirement of 
debentures” and other liabilities, including investment 
reserve(s), exceed the assets of the sinking fund. 


LIABILITIES 


I. The amount of cash and other resources that should be 
on hand in the sinking fund as at the close of the fiscal period; 
in other words it is what is commonly known as the actuarial 
requirements of the fund in respect of sinking fund debentures 
outstanding. The total reserve should be carefully sub- 
divided according to the different purposes for which the 
debentures were issued as shown by the classification set out 
in the balance sheet. This item actually represents the 
liability of the sinking fund to capital and loan funds for 
retirement of debentures issued on the sinking fund plan, 
and should be equal to item 7 of the assets in the Capital and 
Loan Funds Balance Sheet Exhibit Il (Form 2 on page 7). 


2. Amounts due and owing which are payable out of cash 
or other resources of the sinking fund but not including any 
amounts owing to other funds of the municipality. 


Sinking Fund Balance Sheet 


3%. Amounts due to other funds of the municipality which 
would arise principally as a result of ordered withdrawals for 
revenue purposes not being paid over at the close of the fiscal 
period; temporary borrowings for the payment of matured 
sinking fund debentures pending the liquidation of securities 
held as investments on that account in the sinking fund; or 
as a result of the overpayment of revenue fund deposits into 
the sinking fund. 


The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 


4. Liabilities of the sinking fund other than those specif- 
ically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 


%. Amounts set aside out of surplus earnings of the sinking 
fund as a reserve against possible losses which may arise from 
the redemption or liquidation of investments or other assets 
of the sinking fund for an amount less than the book value. 


G. The amount by which the assets exceed the ‘‘reserve 


for retirement of debentures” and other liabilities, including 
investment reserve(s), of the sinking fund. 


Explanatory Note: 


The Sinking Funds (Assets and Liabilities) herein referred to are to in- 
clude only those relating to debentures issued by the municipal corporation 
itself. Sinking funds of school corporations or other bodies that issued their 
own debentures must not be included, even though the funds are held or 
administered by the municipal corporation. When this latter situation 
exists, the municipality merely acts as trustee or agent for and on behalf of 
the independent authority; accordingly the assets and liabilities of any 
sinking funds so held are to be included in the Trust, Reserve and Agency 
Fund Balance Sheet, Exhibit I (c) (Form 5 on page 26). 


25 


Due to 


Funds 


Other 
Liabilities 


Investment 
Reserve (s) 


Surplus 


Form 5 


TRUST, RESERVE 
AND AGENCY FUNDS BALANCE SHEET 


bout. 
(Day) (Month) EXHIBIT II (c) 


Memorial 
or Endow- Insurance Civic Other Total 
— ment Reserve Pension (Specify) ll 
Trust Funds Funds peck y, Funds 
Funds 


ASSETS 
he MUMS AB on. tect euien om Let sane SMA a ate te MEE yee wor } Bode Peas Sariews ene D5. Hol tae 


2. Investments: 
21. Dominion Government... $.......... Si hore Slot gee sald RY cafe k at Da Seca. 
22... Provincial Governments: <a 2 Peisede (dibs oben cae Ae a a, ee eee, 
Wee 


a elim, @. 61016 @ Shete 6 wiv lew es plohe /, he 8 ojerele © bile oM | Ute 916.6 SE 0 6p se |) elele lle "e!6) 8 eligi’) mee ese eS Slee pe P| eas) 4 eeneue! (Care: 


23. Municipal Governments 

(EXGl. OW elie cee das eh dis eines Caer ibe cea BU Sia tas dhe eterna pues re 
24, Own Municipality bie bP Aol, ras Rr 2 PAD PEt Sor ae Wes ae eg cen buf 
25. School Carporatsons 5 i5 RE Oe Dat aed a eee a a ee eae eel eae 
26. aya -(Specify) 


ee Give! Wei elie Nelle ete ep elise ie 6 1S) 6 See 8 Rela | | le ete 6 ea ealetel. |) (6101916) SO le Sere | NO SSR eS Sle eet | 1S Sees ere, Seis 


262. 9 OO) Tete, BIR) OOO) OU wee bey) | CNS ee) eg) Rlevebel |) foce! e 8 7s Sup Tee, was eNEsL ey ehmre) Sime tere) UBL SES es oe ieee.) | kee re] iene aterm thle 


in 


Total Investments...... Sis. WON bene le SMR nat So Vieraee FA + eh is i ek 


3. Due from Other Funds: 
oo y) 


CEO 0 16 8 ONG eee Mehidceecace abs) Ose seeks «aleve | 0) Ones) leteie ts ale 8) 0) 6 cane (es 8 Lael 


We bilevel tee by.e\, 9) 196. @ me Nete vee (a tet) /E O8 [Ore ere eC )eres | a Sie ae MLO Te ene 


O10 10 © 40 © TONE Tee herer's ep ©) Cie he) STeve lee a tS iy Spe Ore te te @ viele 5! ig exe eg) eben fells | Mevepe@ (eMee OU iene tmnerimee OLer® IU Stele Fae RAGA ia) 810) 6 perio: 


ee sitesi ees | FR aus Ble 6 wtole «| | tea ele plels Biel eee ueaele sls ate -ehse.) ) bares) se) 'e ®.ei70 


Coe Reem eene 66 66 0 6 we ee 


LIABILITIES 


1. Trust, Reserve or Agency 
Fund Balance.............. ge OE > Tee AS gy a ee te AS See » REE RE Tay 


2. Accounts Payables. us ee 


3. Due to Other Funds: 
tr gayuck 


Ofte Seater e ete | | ORS) e wie) em a. 6. me we ih 6 KS 8 je 00a Mera) .6 Sia enone ge 


Ore RR 08 BNE oO) Eee 9400 aoe 8 6 ee ee UR he ae ole be) eee ree Sete e se) | se iwle Bien eyes B) 8 Vee, 68 1659 bee Oe a eee ee ee 


o.2 @ Che Oe bee) | OR eae 8 le ee) Ye wee ep | ee ees, Sa wom 7 Tae eaias & Se eee 


PO BCS © 90 618 Ne Se ee ee a0 ke ene! eS Oe te eaete © The Vdblie le we tiae |) | She ene) eee ik leh) Ce SSRIs Ee eer estes) ee ae 


Be el ere, Fee ea” wig @ Cate ee eres | | OTS Se een el! pr) etwas (View SUR) Ge ee eee 0816 


O80) SS Ob) ee |g) Teceie:e@ e819, en ie,))) > aa a ele be bik). Je See ee) Ae ee be eee ee 8 ee 


es —_-r—S— SC eee CO 


TRUST, RESERVE 
AND AGENCY FUNDS BALANCE SHEET 


This balance sheet is for reporting the financial position 
of all trust, reserve or agency funds in the hands of the 
municiap! corporation. It is important that all such fund 
balances be reported separately and not included in the 
individual balance sheets of the local authorities which are 
charged with the custody and management of the funds. 


Trust Funps would include Guaranty Deposits, such as 
contractors’ deposits or holdbacks; Local Improvement (or 
other) Commutation Funds; Clergy Reserve Funds; Perpetual 
Care Funds, as in respect of cemeteries or cemetery plots; 
Memorial or other Endowment Funds as to cemeteries, hospitals, 
libraries or parks, and other sundry trust or endowment funds 
as well as Deposits in Trust. 


RESERVE Funps would include Workmen’s (or other ) Com- 
pensation Reserve Funds; Insurance (public liability or other ) 
Reserve Funds; and Special Depreciation Reserve Funds. 


AGENCY Funps would include Civic Penston Funds; Police 
Pension or Benefit Funds; Firemen’s Pension or Benefit Funds 
and. others of the same character. 


If possible, each fund should be reported in a separate 
column in the balance sheet such as illustrated by the sample 
headings. Any consolidation of funds should be limited to 
those of a similar character. 


ASSETS 


1. The balance of cash on hand or on deposit in the trust, 
reserve or agency funds which has not been invested. 


2. Bonds, debentures, stock or other securities in which 
monies deposited in the trust, reserve or agency funds have 
been invested; these should be classified according to the 
detail shown in the balance sheet. The same procedure should 
be followed in this regard as in the case of classifying sinking 
fund investments. (See page 23 for detailed explanation). 


3. Amounts due from revenue or other funds of the municip- 
ality, which would consist principally of deposits due to either 
reserve or agency funds; but would also include amounts due 
on account of temporary advances to other funds out of trust, 
reserve or agency funds, as well as inter-fund balances between 
these funds. 


The name and amount owing by each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding liabil- 
ities of the other funds are in agreement with the amounts 
included here. 


4. Assets of trust, reserve or agency funds other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Cash deposited with 
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a trust company or other depositaries which are trust or 
guaranteed should be included here and not under item 1. 
Also include here such items as Accrued Interest on Investments, 
Interest Due and Unpaid on Investments Unmatured, Investments 
Matured and Unpaid, and Interest Unpaid on Investments 
Matured, all of which are explained on page 24 in relation to 
the sinking fund balance sheet. 


LIABILITIES 


I. This represents the liability of each different fund in 
respect of the trust, reserve or agency created. 


In the case of a trust fund arising from a bequest, gift or 
endowment, the fund balance would represent the amount of 
the original bequest(s), gift(s) or endowment(s) if the principal 
thereof is to be held intact; but if in addition to the earnings 
or income from the trust, the principal is also to be gradually 
expended, this account would then represent the reduced 
balance of the trust. Commutation Funds would fall within 
this latter category. 


A Deposit In Trust usually bears interest until it is returned 
or applied in accordance with the intention or agreement at 
the time of making the deposit, in which case the fund balance 
represents the amount accumulated to the credit of the person 
or other authority from which the deposit was received. 


A Perpetual Care Fund may be one of three different varieties, 
namely, a fixed trust where the principal remains intact, a 
wasting trust where the principal as well as the income is 
expendable, or what might be termed a progressive or cumul- 
ative trust which is one where the principal is added to from 
time to time as well as being expendable, such as in the case 
of a Cemetery Perpetual Care Fund where the proceeds from 
the sale of plots are to be held in trust for the care and main- 
tenance of the cemetery. In these cases the fund balance 
would vary according to the nature of the trust. 


The fund balance of a reserve or agency fund represents the 
amount accumulated to its credit unless it is established on 
an actuarial basis, when a ‘‘reserve’”’ equal to the actuarial 
requirements would represent the fund balance. This may 
be the case in respect of some civic pension funds, in which 
event the difference between the assets of the fund and the 
reserve would represent a surplus or deficit and be shown 
accordingly under item 4 of either the assets or liabilities, as 
the case may be. 


It is important that the fund balance be reported in accor- 
dance with the terms or conditions of the trust, reserve or 
agency created as outlined above and that amounts payable 
or commitments due in the fiscal period but unpaid at the 
close of the period be reported separately under item 2. 


2. Amounts due and owing which are payable out of the 
cash or other resources of the trust, reserve or agency funds, 
but not including any amounts owing to other funds of the 
municipality. | 


Trust, Reserve and Agency Funds Balance Sheet 


3. Amounts due to revenue or other funds of the municip- hig 
ality which would consist principally of amounts due on Funds 
account of borrowings to meet either the provisions of a trust 
or amounts due and payable out of reserve or agency funds, 
pending the liquidation of securities held on that account; 
but would also include inter-fund balances between any trust, 


reserve or agency funds. 


The name and amount owing to each other fund (or local 
authority) should be shown separately in the balance sheet; 
and care should be taken to see that the corresponding assets 
of the other funds are in agreement with the amounts included 
here. 


4. Liabilities of trust, reserve or agency funds other than Dies 
those specifically provided for, the exact nature of which should “* 
be clearly indicated in the balance sheet. 
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Less: Reserve for Uncollectible Accounts Receivable—11 (111)................... 


4, Due from Other Municipalities: (Specify) 
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6. Due from Dominion of Canada: (Specify) ¢ 


8. Taxes Receivable: Schedules 6 and 7 
Sistaxes( Principal only) tae neo ae de On eee ee Geb ee bes 
824, Interest or Penalties'on! Taxes) Receivablewr...5 0s) see ee ee eee 
83 rax Arrears ACroements vier suck eae oe AU oO SS tan Ee ER rears 


Sub-Total 
Less Reserves for— Uncollectible Taxes—11 (112)................0.000 Oru aN aed 
Interest on Taxes Receivable—11 (113)............ 0 2.0... eee 


9. Property Acquired for Taxes: Schedule 8 
Ol Subject:toiRedemption.».0- 5. -eoes tte ee. Beprre, Ween me NeL ic. S ht eta CaaS ns 
02°) Deededito: Municipality 2. 0. ace Reco ovo Rare Reo ten eee ee 


in (pe {84/6 Stein) o fe je) Clo 8 Gye te Wied RU IR 61e, OF 1G © 0Le. ie 8i)8 wie 6 fel 0: sie e/leie @\'ehe le 9 ereus o> ieee bo) ee 6 lee wicca mace 


FIV LS ©0018 18) ee Rie fem 6.¥. 00 6 0 (0.68 eine G16 26 2 pile Cle mie © bs Bl ess 0a es ie) a a) w intis) 016 16 \e) |b) lee (@) #116 (0 sme) 0) eo) p (em (@ (8) 


Cee eee er er ee sere rete rer ere sere rereenesseeesrseeersrrrereeserresnereseeeesreeeseeees 


PS eee aielt © wae 0 ale Ce Rie aie Wale we Bie; Bl ee erie (¥) © (o'8, © mB) 0. 6 10 16\)y; 6.10) 008) (0.0 /a 1a, vio jeile 0b) ekeleleiie) eM ial oie); 6) 6) eee. © 4 > 


6 Maw OLS Be 6) 6 ae) © Sis ee Oley © Ble 6.0 e010. pa © eee s 618 © © C09 0 6 0.0.10 074 61a e O10 © 6 rie) = 8.4 


4 ele w Gale Be 9) 6 o's) 0 © 0.619 016) 0 616 w PO .e @1Ol6) 0 (61s) 018, Bele 6 6 Oells ee, & © Ow Ble Ce m0) 8) @ » 


32 


Sub-Total 


soe ee encase 


eee weer eee 


LB Ye 


cee eee tore 


eee eer eeee 


Te awe «(ve 


see eect eee 


Efe ae ie erieie dma 


oer ne ewes 


? 


a ee 


er 


NaAV ds 
+? 
REVENUE FUND BALANCE SHEET an 


(General Section) 


9 
(Day) (Month) EXHIBIT III 


LIABILITIES 
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5. Due to Other Municipalities: (Specify) 
51. Debentures Assumed: 
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9. Accrued Items: (Specify) § 


PUD= Totals ayes 


10. Sean: Liabilities: (Specify) ‘ 


11. Reserves—Other than Deducted from Assets: (Specify) 
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Guarantees or Contingent Liabilities..............................4.. = ae IND A 
Detail Shown in Exhibit II(a) (Form 3 on Page 17). 
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REVENUE FUND BALANCE SHEET 


(General Section) 
ASSETS 


1. The balance of cash on hand or deposit in all general 
or special drawing or deposit accounts for banking trans- 
actions covering operations or other purposes relating to the 
revenue fund. Special accounts in which are deposited 
amounts to meet specific commitments out of revenue fund, 
such as for ‘‘debentures and coupons” should also be included 
as well as advances to or balances on hand in imprest and 
petty cash accounts. Only the net position of all such accounts 
should be shown, i.e., if an overdraft exists in one or more 
accounts and others have balances on deposit, only the excess 
of deposits over the overdrafts would be shown here. (If the 
overdrafts exceed the balances on deposit, the excess would 
be shown under item 1 of the liabilities). Outstanding cheques 
should also be included and not shown separately as a liability. 


2. Bonds, debentures, stock, or other securities purchased 
or acquired for the purpose of temporarily investing cash 
pending the need of the funds for the purposes for which 
originally intended. 


3. Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies. Rents include 
amounts owing on account of rentals of municipally-owned 
property including that acquired for taxes. 


Amounts receivable which are covered by special agreements 
providing for specific terms as to time and mode of payment, 
such as would arise from the sale of municipally-owned property 
when the purchase price is paid in instalments, should be 
shown separately as indicated in the balance sheet. Other 
amounts receivable, which are of a special character from the 
standpoint of security for repayment or liquidity of the account, 
should also be shown separately. 


4. Amounts due and owing. by other municipalities. It 
is important that any such receivables be shown separately 
and not included as ordinary accounts receivable under item 
3. Amounts due on account of debentures assumed should 
be shown separately; these would represent past due payments 
of principal or interest. (The unmatured portion of any such 
debentures assumed would be shown under item 6 of the 
Capital and Loan Funds Balance Sheet, Exhibit I] (Form 
2 on page 7); (see explanation on page 12). 


&. Amounts due and owing by the Provincial Government 
for Unemployment Relief, Road or Highway subsidies, or other 
purposes. It is important that any such receivables be shown 
separately and not included as ordinary accounts receivable 
under item 3. 
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6. Amounts due and owing by the Dominion of Canada, 
such as for direct grants or subsidies for research enterprises 
or other purposes as well as for advances out of revenue funds 
in connection with Federal works or other projects. It is 
important that any such receivables be shown separately and 
not included as ordinary accounts receivable under item 3. 


7. Amounts due and owing by local boards and commis- 
sions (or other local authorities), or other ‘“‘funds” of the 
municipality for advances out of revenue funds or for services 
provided, including the use of materials, supplies, or equip- 
ment. These would include any amounts due revenue fund 
by Capital and Loan Funds, Sinking Fund, and Trust, Reserve 
or Agency Funds, as well as amounts due by School Boards, 
Water Supply Systems, Hydro-Electric Systems or other utilities, 
Housing enterprises and Cemetery Boards; and all other local 
activities for which separate balance sheets would be prepared 
as a result of independent accounting records being maintained, 
such as for hospitals, libraries, parks, etc., and working capital 
funds. 


Amounts due from sinking fund would include ordered 
withdrawals therefrom for revenue purposes not paid over at 
the close of the fiscal period; temporary advances for the 
payment of matured sinking fund debentures pending the 
liquidation of securities held as investments on that account 
in the sinking fund; and overpayments of deposits into the 
sinking fund. 


The name and amount owing by each other fund, local 
authority or activity should be shown separately in the balance 
sheet; and care should be taken to see that the liabilities of 
the other funds, etc., are in agreement with the amounts shown 
here. 


While reference has been made to boards and commissions 
(i.e., bodies duly constituted under statutory authority such as 
a school board, or board of school trustees, hydro-electric com- 
mission or board of water commissioners) it also applies in 
each instance to such activities, even though the administra- 
tion and management is not under the jurisdiction and control 
of an independent board or commission, as the case may be. 
For instance, a water supply system not constituted as a utility 
commission under statutory authority, but managed and 
operated under the direct juridsiction and control of council, 
would still fall within this category from the standpoint of 
reporting amounts due the revenue fund of the municipality. 
This is essential for purposes of uniformity. 


f.,8. The total amount of unpaid taxes levied by the muni- 
cipality, including interest and/or penalties accrued thereon; 
these would include current taxes, tax arrears (unpaid taxes 
other than those of the current year), and amounts outstanding 
under agreements that have been entered into for the consol- 
idation of tax arrears. Interest or penalties would include 
those which, by statute, are required to be added as well as other 
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penalties that may be added by by-law of the municipality; 
wherever possible these should be shown separately from the 
principal amount of taxes outstanding as indicated by the 
detail in the balance sheet. Also show separately amounts 
outstanding under tax consolidations (tax arrears agreements). 
Detail of this item is shown in Schedules 6 and 7 (Forms 
28 and 29 on pages 144 and 146). 


%. The book value of properties acquired or purchased by 
the municipality at land tax sales for arrears of taxes, or by 
tax certificate registration, or other procedure for the same 
purpose. Properties which are still subject to redemption by 
the former owners or other interested parties should be shown 
separately from those for which the period of redemption has 
expired and title is vested in the name of the municipality, as 
indicated in the balance sheet. All properties in the latter 
category should be reported accordingly even though the tax 
title deeds have not actually been executed or registered by 
the municipality. Detail of this item is shown in Schedule 8 
(Form 30 on page 146). 


When such properties are sold on the instalment plan the 
profit or loss on the sale should be written off and the amcunt 
owing by the purchaser transferred to item 8, Accounts 
Recewable. (The practice of applying the instalment pay- 
ments against the book value until the purchase price is paid 
in full should not be followed except in those provinces where 
the legal requirements respecting such sales make it necessary 
that this be done.) 


190. The inventory value of consumable goods or supplies 
on hand. 


Al. Revenues earned but not yet due such as accrued 
interest on investments or accrued rentals. The exact nature 
of any such accrued items should be clearly indicated in the 
balance sheet. 


12. Assets of the revenue fund other than those specifically 
provided for, the exact nature of which should be clearly 
indicated in the balance sheet. For instance the balance of 
‘““Tax Sale Account” at the end of the fiscal period, detail of 
which is shown in Schedule 9 (Form 31 on page 148), would 
be included here, as well as ‘“‘ Deferred Charges” such as 
unexpired insurance premiums, relief expenditures to be funded 
or others of a similar character. Care should be exercised, 
however, to see that no asset is shown here which should 
properly be shown under any of the other items. 


13. The amount by which the liabilities and reserves of 
the revenue fund (general section) exceed the assets. 


LIABILITIES 


1. The amount by which the bank account(s) for trans- 
actions covering operations or other purposes relating to the 
revenue fund, are overdrawn; provided, however, that only 
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the net position of all such accounts should be shown, as 
explained on page 35 in connection with item 1 of the assets. 


2. Amounts owing on account of borrowings from banks 
or other sources for the purpose of temporary financing pending 
the collection of taxes or other revenues. Include borrowings 
to meet current relief expenditures pending receipt of govern- 
ment grants-in-aid; or if any portion of current relief expend- 
itures are to be funded, also include borrowings on that account 
pending the issue of debentures. 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 
Include all accounts covering expenditures during the current 
or previous fiscal periods which had not been paid at the close 
of the current fiscal period. 


4. The amount of debenture principal and/or interest 
coupons which were past due but unpaid at the close of the 
fiscal period. Normally these are outstanding due to non- 
presentation for payment or the fact that the due date is too 
close to the end of the fiscal period to permit payment to be 
made therein; but any maturities (principal or interest) in 
default, or payment of which has been deferred by agreement 
or otherwise, should also be included. Do not include here 
accrued interest on outstanding debentures; if it is the practice 
to accrue debenture interest such should be shown under item 
9, Also, do not show here any debenture principal or interest 
pre-levies (i.e., levies made in the current fiscal period on 
account of debenture maturities (principal or interest) which 
are not due and payable until a date in the following fiscal 
period); such should be shown under item 10. 


Amounts owing on account of debentures or coupons 
redeemed by the Province as guarantor should be shown as 
a liability ‘‘Due to Province” under item 6; and the same 
procedure should be followed with respect to guaranteed 
debentures or coupons redeemed by other guarantors. 


&. Amounts due and owing to other municipalities. It is 
important that any such payables be shown separately and 
not included as ordinary accounts payable under item 38. 
Amounts owing on account of past due payments of principal 
or interest in respect of debentures assumed should be shown 
separately. (The unmatured portion of any such debentures 
assumed would be shown under item 2 of the Capital and 
Loan Funds Balance Sheet, Exhibit II (Form 2 on page 7); 
(see explanation on page 14). | 


6. Amounts due and owing to the Provincial Government, 
such as for the implementation of guaranteed bank loans, 
debentures or interest coupons or for other advances. It is 
important that any such liabilities be shown separately and 
not included as ordinary accounts payable under item 3. 


7%. Amounts due and owing to the Dominion of Canada 
such as for deductions from payrolls for national defence tax 
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or for other purposes. It is important that any such liabilities 
be shown separately and not included as ordinary accounts 
payable under item 3. 


®S. Amounts due and owing to local boards and commis- 
sions (or other local authorities) or other ‘‘funds”’ of the 
municipality on account of borrowings for revenue fund 
purposes, or for services provided including the use of materials, 
supplies or equipment, as well as for other purposes, such as 
amounts due to sinking fund on account of annual sinking 
fund requirements. 


These would include any amounts due by revenue fund to 
Capital and Loan Funds, Sinking Fund and Trust, Reserve or 
Agency Funds, as well as amounts due to School Boards, Water 
Supply Systems, Hydro-Electric Systems or other utilities, 
Housing enterprises and Cemetery Boards; and all other local 
authorities for which separate balance sheets would be pre- 
pared as a result of independent accounting records being 
maintained, such as for hospitals, libraries, parks, etc., and 
working capital funds. 


The name and amount owing to each other fund, local 
authority or activity should be shown separately in the balance 
sheet; and care should be taken to see that the assets of the 
other funds are in agreement with the amounts shown here. 


9. Amounts representing expenditures of the current fiscal 
period but which are not due and payable in the fiscal period 
such as accrued interest on temporary loans or other notes 
payable. Also include here accrued interest on outstanding 
debentures, if such a practice is followed. The exact nature 
of each item should be clearly indicated in the balance sheet. 
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10. Liabilities of the revenue fund other than those specific- Oth 


ally provided for, the exact nature of which should be clearly 
indicated in the balance sheet. For instance, if it is the prac- 
tice to provide in the yearly tax levies for debenture matu- 
rities, principal or interest, in advance of their due date (i.e. 
levy in one year for maturities due in the next, or following 
years) the liability reflecting such ‘“pre-levies’’ would be 
reported under this item as ‘‘ Deferred Revenue-Debenture 
Levies in Advance of Maturity’. Also include here other 
prepaid or deferred revenues as well as the unexpended balance 
of levies against ‘‘special areas” of the municipality; the 
latter may arise from the fact that certain services such as 
garbage, sewerage, police or fire protection, etc., are provided 
only in limited areas of the municipality, and the costs or 
expenditures are kept separate and levied against the specific 
area benefited. The levies in such instances very rarely, if 
ever, exactly equal the expenditures so that there is usually 
a balance carried over from year to year. Credit balances on 
account of such levies would thus be shown here; and debit 
balances shown under the corresponding item 12 of the assets. 


er 
Liabilities 
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11. The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
revenue fund assets, or for other purposes relating to revenue 
fund operations. For the most part these would consist of 
Reserve for Uncollectible Accounts Recewable, Reserve for Un- 
collectible Taxes Receivable and Reserve for Property Acquired 
for Taxes, each of which should be kept separate and deducted 
from the relative assets to which they apply as indicated in 
the balance sheet. (It will be noted that the reserve against 
taxes receivable is shown in two parts—reserve for uncollectible 
taxes and reserve for interest on taxes receivable—to conform 
with the segregation of taxes (principal) outstanding from 
interest or penalties thereon). Other reserves should also 
be kept separate and the exact nature or purpose of each 
clearly indicated in the balance sheet. 


In Ontario, some municipalities may have a reserve for 
uncollected taxes. This differs from a reserve for uncollectible 
taxes in that it is based on the amount of taxes, which although 
collectible, may not be collected during the year in which 
levied. It is thus in effect a “financing”’ reserve and should 
be kept separate from others relating to taxes receivable. 


12. The amount by which the assets of the revenue fund 
(general section) exceed the liabilities and reserves. 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 
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Fiscal Year ented i. Wiese oe cn ee to ee ee 19s 
For the Fiscal Year ended ae eons EXHIBIT IV 


Debit Credit Balance 


1. Balance of Surplus (or Deficit) at Beginning of Year.. $.......... Sah eeaen % 


2. Surplus or Deficit included in Current Budget— 
Transferred to Revenue and Expenditure Account, 


HORI DIG Viel Ge oudis Geode te eee ely Rie ed cee a eet Pn ene, Fe en 
3. Adjustments Affecting Operations of Previous Years: 
(Specify) 
4. Balance after Above Adjustments..................... > en 


5. Other Transactions Affecting Surplus: (Specify) 
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6. Surplus or Deficit for Year Under Review—Brought 
Forward from Revenue and Expenditure Account, 
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7. Amount of Unemployment Relief to be Funded...... — .......ee. 
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9. Totals of Debit and Credit Columns.................. URES pet itiea 2 
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REVENUE FUND SURPLUS (DEFICIT) ACCOUNT 


(General Section) 


The purpose of this statement is to show the changes during the fiscal 
year in the revenue fund surplus (or deficit); thus it actually represents 
an analysis, in condensed form, of the general ledger account. 


1. The balance of the account at the beginning of the year, the amount 
of which would be shown in etther the debit or credit column, as the case 
may be. 

2. The portion of the surplus or deficit from previous years actually 
taken into the current year’s budget, which would be shown either as 
a debit or credit, respectively, as the case may be. The amount shown 
here should agree with that shown under items 14 or 16 of the revenues 
or expenditures, respectively, in Exhibit V (Form 8 on page 45). 

Also, opposite this item extend the balance of the account. 


2. Adjustments directly affecting operations of previous years are to 
be shown under this item. Such may arise from underestimating or 
overestimating accounts receivable or payable in setting them up at 
the close of the year or from failure to provide for certain outstanding 
accounts or other unpaid commitments. Only the net result of entries 
of a similar character should be shown; thus if there were two adjust- 
ments relating to accounts receivable, one arising from underestimating 
the amount (a credit to the account) and the other arising from over- 
estimating the amount (a debit to the account), only the net difference 
between the two should be shown. The same treatment should be 
accorded other adjusting entries or transactions relating to operations 
of previous years. 

4. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 3. 

®. Transactions affecting surplus, other than adjustments relating to 
operations of previous years or transfers to current budget, which should 
be summarized according to character and only the net result of semilar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, profits or losses 
on sale of property acquired for taxes, transfers to or from sinking fund 
(if such is permitted by law), inventory write-offs or adjustments and 
other write-offs or adjustments relating to balance sheet accounts. 

G. The Surplus (credit) or Deficit (debit) for the current fiscal year. 
The amount shown here should agree with either item 18 of the expend- 
iture section or item 16 of the revenue section, respectively, as shown in 
Exhibit V (Form 8 on page 45). 

7. The amount of the adjustment (credit) to set up the deferred 
charge in respect of any unemployment relief expenditures for the current 
fiscal year which are to be funded. In other words, revenues and expend- 
itures in respect of unemployment relief are to be reported “‘gross”’ in 
the Revenue and Expenditure Account, so that the entry setting up the 
deferred charge at the close of the year would be credited to surplus 
account. 

&. The balance of the account at the close of the year should be 
extended opposite this item; and in addition entered in either the debit 
or credit column as the case may be, so as to bring the totals of each 
into agreement. This. balance should agree with the amount shown 
under item 13 of the assets or item 12 of the lhabilities, as the case may 
be, in the Revenue Fund Balance Sheet, Exhibit I{I (Form 6 on page 31). 
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REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 


Form 8 


REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 
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(Day) (Month) 
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Form 8 


REVENUE AND EXPENDITURE ACCOUNT (cont’d) 


(General Section) 
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REVENUE AND EXPENDITURE ACCOUNT 


(General Section) 


This statement should not be confused with a statement of 
“receipts and payments (or disbursements)’’ which is merely 
a summary of cash received and paid out during a given 
period. A statement of revenue and expenditure includes 
all revenues for or applicable to a given period (whether or 
not actually received in cash) and only those expenditures 
incurred in earning that revenue or which are to be paid out 
of same (whether or not actually paid for in cash). Thus the 
revenues of a municipality for any one year consist of the 
amounts received or receivable from the imposition of taxes, 
rates or other charges and from miscellaneous sources; and 
expenditures for any one year consist of the amounts paid 
or to be paid in respect of the cost of services to be met out 
of or by the aforementioned taxes, rates and other revenue 
from miscellaneous sources. Assets or liabilities of previous 
years which may be included in the current year’s budget 
are not revenues or expenditures but represent ‘‘surplus”’ 
or ‘“‘deficit’’ provided for and should be reported accordingly 
in the revenue and expenditure statement. 


Normally, all revenues and expenditures are to be shown 
gross; exceptions to this rule infrequently occur, however, 
and in such cases specific reference is made herein to the 
contrary. 


It should be noted that this is only a summarized or 
condensed statement of revenues and expenditures. The 
detail to be included in each of the principal items is, however, 
referred to in the following explanations. 


REVENUE 


Z. It will be noted from the. explanations which follow, 
subject to the exceptions dealt with in Appendix ‘“‘A” as 
referred to in the next following paragraph, that taxation 
revenue is to include not only the total of taxes imposed or 
levied on the basis of assessed valuations of real or personal 
property and income, which amounts generally constitute the 
total of the yearly tax roll, but also other forms or types of 
taxes which are based on factors other than assessed valua- 
tions and which may or may not form part of the yearly tax 
roll. For instance, real property, personal, and income taxes 
are taxes based on assessed valuations and form part of the 
yearly tax roll; yet levies for Local Improvements—Property 
Owners’ Share (also known and referred to in some provinces 
as ‘‘special assessments’’) although forming part of the yearly 
tax roll are not based on assessed valuations but are direct 
charges against benefiting properties based on frontage. 
Similarly, in the case of Household and/or Tenant Taxes, 
which, although not always based on assessed valuations but 
sometimes on rental values, usually form part of the yearly 
tax roll; and Poll Tax, which is usually based on capitation 
and may or may not form part of the tax roll. 
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Taxation 
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Special 
Taxes for 
Provincial 
Govern- 


ments, etc. 


Municipal 
Purposes 


Manual of Instructions 


Certain special forms or types of taxes are levied by many 
local municipalities which are also based mostly on assessed 
valuations but sometimes on other factors and yet such do 
not represent taxation revenue for either municipal or school 
purposes from the standpoint of the local municipality. These 
are dealt with separately in Appendix ‘‘A”’ to which reference 
should be made at this time in order to properly determine 
the disposition of the total taxes either generally or specially 
rated in any one year. 


While other charges may appear on the yearly tax roll such 


- are generally placed thereon for collection and would be credited 


direct to accounts receivable or to liability accounts or reported 
under other revenue accounts and would not form part of 
taxation revenue. An illustration of the foregoing would be: 
charges for weed cutting on private property—a credit to 
accounts receivable; utility rates arrears placed on the roll 
for collection—a credit to the utility account; dog taxes or 
licence fees—a credit to licences and permits (item 2); area- 
way charges or encroachment privilege fees—also a credit to 
licences and permits (item 2). Also, included in this same 
category would be amounts sometimes appearing on the tax 
roll which represent service charges (a credit to item 6) covering 
the cost of such services as garbage collection, street flushing, 
snow removal, street watering or oiling, when they are not 
provided generally throughout the municipality. The charge 
for such services is usually based on frontage of the properties 
concerned, except in the case of garbage collection, when a 
flat rate or fixed charge is usually made; however, as many 
variations in practice occur in the method of providing for 
the cost of these services, careful consideration should be 
given as to whether such should be reported as taxation revenue 
or revenue from service charges, the principal determining 
factors being the basis of the charge and the extent to which 
it applies to all ratepayers in the municipality. 


Subject to the foregoing the total tax levy should be segreg- 
ated as between taxes levied for municipal purposes and taxes 
levied for and on behalf of local scheol authorities. Rebates, 
remissions or write-offs of taxes levied for the current year 
should be applied against the original charge and only the 
net amount included as taxation revenue; this applies also to 
direct charges, such as for local improvements or water frontage 
rates, against properties owned by the municipality, so that 
only the net charges to private property owners is shown as a 
revenue. (Discounts on taxes, either for prompt payment or 
prepayment are, however, not to be treated in like manner 
but should be shown as an expenditure under item 9 (98 ). 


Taxation for municipal purposes should be further appor- 
tioned according to the basis of the tax as follows: 


Real Property, which includes that portion of the total 
taxes imposed or levied upon the assessed valuation of land 
and buildings or other improvements on or to the land, as 
well as Local Improvements—Property Owners’ Share, being 


Revenue and Expenditure Account 


the total of direct. charges placed on the roll against the 
owners of property benefiting from the improvements. (In 
some Quebec municipalities these are known and referred 
to as ‘‘special assessments”). The latter applies to the 
owners’ share of the annual debt charges (principal or 
sinking fund instalment and interest) on debentures issued 
for local improvements; but in the case of Ontario, also 
include as such, levies under the Tile Drainage Act for 
debentures as well as levies for either debentures or main- 
tenance under the Municipal Drainage Act. Also include in 
this same item, Water Frontage Rates included in the yearly 
tax roll; as a rule these are levied only against properties 
for which water service is available but not being used, 
such as vacant properties abutting on streets or areas 
serviced with watermains. 


Personal—The portion of the total taxes imposed or 
levied upon the assessed valuation of personal property such 
as stock-in-trade, movable machinery and tools, livestock, 
furniture and fixtures, personal and other household effects 
and other chattels; but not including income. 


Business—The portion of the total taxes imposed or 
levied upon the assessed valuation of business enterprises, 
including professional, commercial, industrial, ete. It should 
be noted that such business assessed valuation may be based 
either upon the assessed valuation or the rental value of the 
property concerned or on the area or storage capacity of 
the premises occupied. Business licences, however, should 
not be included here but shown under item 2. 


Income—The portion of the total taxes imposed or levied 
upon the assessed valuation of income, including that of 
individuals as well as professional, commercial, industrial 
and other business enterprises. This applies to those muni- 
cipalities which in their own right impose an income tax 
in addition to that which may be imposed by either or both 
the Dominion and Provincial Governments. 


Poll—A capitation or head tax imposed by municipal- 
ities in some provinces usually against male inhabitants only 
within certain prescribed limitations, but sometimes including 
females. 


Amusement (Municipality’s share)—A tax imposed on 
admissions to certain prescribed forms of amusement. In 
the Province of Saskatchewan some municipalities levy such 
a tax direct. In the Province of Quebec the tax is imposed 
by provincial statute but collected by the municipalities, 
part retained by them and the remainder paid over to the 
Province. Only the municipalities’ share of such tax 
revenue is to be shown here. 


Sales—The revenue derived from the imposition of a tax 
on sales of goods or commodities. 
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Purposes 


Licences 
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Household and/or Tenant—The revenue derived from 
the imposition of any special tax or rate against house- 
holders (owners or tenants); it may be based on a percentage 
of the assessed valuation and applicable to all householders 
or based on the rental value and applicable only to tenants. 


Other—Revenues from the imposition of special forms or 
types of taxes other than those specifically provided for, 
the exact nature of which should be clearly indicated in 
the revenue statement, such as Mineral and Timber taxes 
in Alberta. 


Taxes levied for elementary, secondary, and technical or 
vocational schools should be shown separately wherever such 
a division of educational activities is maintained. ‘This applies 
only to those municipalities which levy and collect school 
taxes for and on behalf of local school authorities; tax revenue 
levied and collected by school authorities direct is not to be 
included. 


Do not include as taxation revenue for school purposes 
amounts provided by the municipality for tuition fees, grants 
payable to school authorities such as township school grants 
in Ontario, amounts provided for educational purposes by 
counties in New Brunswick and Ontario, and amounts provided 
by cities, towns and county municipalities in Nova Scotia for 
the Municipal School Fund; these are municipal contributions 
towards the support of educational institutions and as such 
should be included in the municipal levy. 


2. Revenue derived from licensing Professional and Business 
activities should be shown separately from Other licence or 
permit revenue. 


Professional licences are those applying to individuals or 
firms engaged in specialized professional activities, trades or 
occupations; these would include accountants or auditors, 
auctioneers, brokers and agents, contractors, elevator operators, 
engineers, lawyers, motion picture operators, photographers 
and photographic studios, repairmen and skilled craftsmen as 
well as carpenters, lathers, masons, plasterers, plumbers and 
other skilled labourers. : 


Business licences are those applying to manufacturers, 
wholesalers, retailers, shopkeepers or storekeepers and other 
merchandising concerns, which may be further classified as 
follows: 


Beverage Licences Grocery Stores 
Alcoholic or Hotels 
Non-alcoholic ior bieas 
Health Licences ce oa ee 
Be Wee ee Manufacturing Licences 
Bakeries Abattoirs 
Butchers or Meat Dealers Meat Packers 


Dairies or Milk Dealers Kte. 
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Protective Licences Merchandising Licences 
Garages Chain, Clothing, Department 
Gas Stations and Drygoods Stores 
Parking Lots Manufacturers’ Agents or 
Pawn Shops Commission Merchants 


Pedlars and Vendors 
Second Hand Stores or hulle ay 

Junk Dealers te. 
Explosives or Firearms (but 


not the use thereof) 
Etc. 


In most instances businesses are licensed primarily for 
regulation with the revenue incidental to the regulation but 
in some provinces they are licensed primarily for revenue (in 
lieu of business tax as referred to under item 1 above) with 
the regulation incidental thereto. Irrespective of the fore- 
going, the revenue derived from all such business licences 
should be included here. 


Other licences or permits would include, in addition to any 
miscellaneous revenue therefrom not specifically referred to: 


Amusement—Licences issued for places of amusement or 
for amusement activities or events, such as,—amusement 
or athletic parks, circuses, dance halls, golf courses, pool and 
billiard rooms, carnivals or street fairs, theatres and halls 
or other places in which games or other amusements may 


be held. 


Vehicles—Licences issued for motor vehicles, bicycles 
wagons, carriages. 


Animals—Licences or tags issued in respect of dogs, cats 
or other animals. In some instances the licensing of dogs 
is referred to as ‘‘dog tax” but notwithstanding such a 
categorical or statutory reference, the revenue derived 
therefrom should be included here. 


Building Permits—Structural permits covering buildings or 
additions thereto as well as plumbing and wiring permits, etc. 


Billboard, blasting, excavating or wrecking privileges, parking 
meter fees, permits for overhanging signs, stands, platforms, 
and other street privileges. 


Also include in this category revenue from building encroach- 
ments or areaway charges, which may or may not be imposed 
or collected through the medium of the tax roll. 

NOTE: Usually a document called a licence or permit is issued 
as evidence of permission being granted to carry on the business 
or exercise any of the privileges for which the fee is paid, but 
the fact that this may not be done should not alter the classi- 
fication or reporting of such revenues according to the above. 


%. This item would include, in addition to any miscellaneous 
revenue therefrom not specifically referred to: 

Sundry Rentals—Revenue derived from the private oc- 
cupancy or use of municipally-owned property such as for 
rent of office or store space in civic buildings, rentals from 
54564—5 


53 


Rents, 
Concessions 


and 
Franchises 


54 


Law 
Enforce= 
ment 


Investment 
Earnings 


Manual of Instructions 


property acquired for taxes (vacant or built upon) or from 
other properties (land or buildings) which are not required 
for the uses of the corporation. 


Concessions and Privileges—Revenue derived from the 
granting of concessions or privileges to private persons in 
connection with municipal functions or activities. 


Exhibitions and Fairs—Revenue derived from the holding 
of fairs or exhibitions by the municipality which would 
include admission fees, restaurant or refreshment booth 
privileges, display privileges, stall rentals, midway or other 
entertainment privileges and other sundry revenues arising 
therefrom. 


Franchises—Revenue derived from the granting of fran- 
chises, such as for transportation, electric light and power, 
gas, central heating or other facilities, to privately owned 
utilities. 


4. This item would include, in addition to any miscella- 


neous revenue therefrom not specifically referred to: 


Court Fines and Fees—Revenue derived from fines and 
penalties imposed for infractions of statutes or local by-laws 
the administration of which falls within the jurisdiction of 
the courts. Traffic or other fines even though paid without 
the formality of a court should be included here as well as 
sheriff’s court costs or fees and forfeited bail. 


Other Fines and Fees—Revenue from fines or fees imposed 
by the municipality or department thereof, other than the 
judiciary, such as for the impounding of animals or infraction 
of park regulations. Also include public library fines when 
such is not operated by a library board. 


©. This item would include,.in addition to any miscellaneous 


revenue therefrom not specifically referred to: 


Interest Earnings on Bank Deposits. 


Tax Sale Redemption Penalties—Penalties, if any, accruing 
to the municipality, as a result of the redemption of prop- 
erties acquired for taxes. 


Interest or Penalties on Taxes—Revenue arising from the 
imposition of interest or penalties on taxes levied by the 
municipality, which would include those specifically required 
to be added by statute as well as others that may be added by 
by-law of the municipality. 


Sinking Fund Excess Earnings—Surpluses arising from 
the operation of sinking funds which have been taken into 
revenue for the current year. 


Contributions From Other Funds—lInterest on advances 
by revenue fund to local boards, commissions or other funds 
of the corporation, as well as any amounts accruing to the 
revenue fund as a result of a pro-rata or other distribution 
of investment earnings of other funds. 
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Interest Earnings on Investments, such as on securities 
in which revenue account funds are invested temporarily, 
unless the securities are held in respect of a special reserve 
account which, by statute, is to include interest earnings on 
the investments. 


G. This item would include, in addition to any miscellaneous Service 
revenue therefrom not specifically referred to: Charges 


Commissions on Collections—Commissions, fees or deduc- 
tions from amounts collected by the municipality for or on 
behalf of individuals, firms or corporations and other govern- 
ments. 


Certificates and Search Fees—Revenues derived from fees 
for issuing tax or other certificates as well as search fees 
such as for providing information from assessment or tax 
rolls. 


Net Revenue for Work Done for Individuals or Corporations 
—In many instances the municipality does certain work 
for private individuals or corporations such as the laying 
of sidewalks, sewer connections or driveways. Only the 
net profit or revenue (i.e., after deducting all charges or 
costs incidental thereto) on any such work is to be shown. 


Sanitary and Other Services—Revenues derived from such 
things as garbage collection where the service is performed 
privately by contract or public tender. Also include revenue 
from special charges to cover the cost of such services as 
garbage collection, street flushing, snow removal, street 
oiling or watering, when they are not provided generally 
throughout the municipality but limited to specific prop- 
erties or areas. In some instances the persons benefited 
are billed direct for the cost of same; in others the cost of 
the service is levied for in the yearly tax roll either at a flat 
rate or fixed charge, or on the basis of a special area or 
frontage rate, depending on the nature of the service involved. 
(For additional information in this regard see also explana- 
tion on page 50 in connection with item 1, Taxation Revenue). 


7%. This item would include, in addition to any miscellaneous Recreation 
- - ° an 
revenues therefrom not specifically referred to: Community 


Municipal Golf Courses, Swimming Pools, Beaches and S*™¥ees 


Baths, Amusement Parks and Playgrounds, Skating Rinks 
and Arenas (Recreational Services)—The gross revenues 
derived from the use or operation of such services. If 
operated directly by the municipality these would include 
membership dues, admission or green fees, locker fees and 
others for club privileges as well as revenues from the 
serving of meals or refreshments or from concession priv- 
ileges in that regard. If the operation is let to a private 
party or organization by tender, contract or agreement or 
on a percentage basis of gross or net income, only the amount 
accruing to the municipality under any such arrangement 
would be shown. 
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Amusement Parks and Playgrounds should not be con- 
fused with parks, public squares or similar ornamental areas 
which are primarily established and maintained for the 
beautification of the municipality. The term amusement 
parks in this instance has the same meaning as playgrounds 
in that both refer principally to outdoor play or recreational 
areas in which participation is the primary consideration. 


Community Centres and Halls, Tourist Camps, Markets, 
Weigh Scales (Community Services)—The gross revenues 
derived from the use or operation of such services, which 
would consist principally of fees or rentals for the use thereof 
but would also include revenues from any subsidiary facil- 
ities which are provided in conjunction therewith, such as: 
checking privileges or refreshment stands in public halls 
or other community centre establishments; restaurants, 
refreshment stands, boat liveries, bathing facilities or 
domestic privileges (cooking, laundering, etc.) in tourist 
camps; and similar facilities which might be provided in 
conjunction with markets or other community services. 


&. Grants or subsidies received or receivable (other than 
for debentures) from the Dominion or Provincial Government 
or from other municipalities in respect of the current year’s 
operations, which should be segregated accordingly as shown 
by the Revenue and Expenditure Account. 


Provincial Government grants would include the municipal 
subsidy (Ontario), road subsidies, health and other special 
grants; and any grant-in-aid, subsidy or contribution towards 
the gross current expenditures for unemployment relief, which 
should be shown separately from other provincial grants. 


In addition to grants from other municipalities, such as 
those payable by counties to local municipalities in Ontario, 
also include amounts received or receivable for services rendered 
directly by one municipality to another, such as fees or charges 
for attending fires in adjacent municipalities. 


Do not include here government grants for hospitals or 
schools; these should be shown as revenues of the respective 
activities for which separate statements of revenue (or income) 
and expenditure should be reported. 


9%. For the most part, these recoverables would consist prin- 
cipally of amounts equivalent to the annual debt charges 
(principal or sinking fund instalments and interest) on deben- 
tures issued by the municipality for or on behalf of utilities, 
or institutional services such as housing or cemeteries. They 
also include, however, amounts recoverable from other municip- 
alities for debt charges on debentures assumed, as well as 
amounts recoverable from private individuals, firms or corpor- 
ations for debt charges on debentures issued by the municipality 
for or on their behalf. 

The full amount of the debt charges on debentures issued 


for or on behalf of utilities, housing or cemeteries should be 
shown here as a recoverable whether or not the operation and 
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management thereof is under the jurisdiction of a local board 
or commission or under the direct jurisdiction of council; also 
this same procedure should be followed whether or not the 
debt charges are provided wholly or in part, out of the rates 
or other income of the enterprise. In other words, the munici- 
pality may provide for the debt charges, wholly or in part, 
through taxation (either by general or special area rate, or 
by direct charge such as for local improvements) or the debt 
charges may be met in full out of the rates charged to customers 
for the service or facilities provided; but notwithstanding 
which of these methods is followed, the full amount of the 
debt charges should be shown here as a recoverable. Under 
the former circumstances this statement would show, in 
addition to the full amount of the debt charges, both as an 
expenditure under item 9 and as a revenue under this item, 
an expenditure under item 12 for the amount included in the 
tax levy on account of such debt charges. For further explana- 
tion of this procedure reference should also be made at this 
time to the explanations on page 71 relating to item 9 of the 
expenditures and to the explanations on pages 94 and 95 
relating to items 3 of the income and 10 of the expenditures, 
respectively, for a Water Supply System. 


Do not include here grants or contributions from the provin- 
cial or other governments in respect of debentures issued by 
the municipality for school purposes; such amounts should be 
credited direct to the account of the local school authority, 
even though paid to the municipal corporation, and shown as 
a debenture grant or recoverable in the school revenue and 
expenditure statement. 


Detail of this item is shown in Schedule 10 (Form 32 on 
page 149). 


419. Include here revenues from sundry sources not other- 
wise provided for in the statement. 
however, to see that only those which cannot properly be 
classified under any of the other items are included. 


Ea. The portion of utility surplus(es) for either the current 
or previous years which was actually taken into revenue fund 
account by the municipality as a general revenue of the current 
fiscal year. Any such amounts included here should agree 
with the relative amounts shown under item 6 of Exhibit(s) 
VII (Form 10 on page 86). Also include here any amounts 
received or receivable from utilities, under agreement or other- 
wise, in lieu of taxes; this situation arises from the fact that 
in some provinces the property of utilities is exempt from 
taxation and voluntary contributions are made by the utility 
to the general revenues of the municipality. 


12. The portion of either the current or previous year’s 
surpluses of institutional services (housing and cemeteries) 
which was actually taken into revenue fund account by the 
municipality as a general revenue of the current fiscal year. 
The amounts included here should agree with relative amounts 
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shown under item 6 of Exhibits X(H) and X(C) (Forms 
13 and 16 on pages 104 and 118 respectively). 


13. The total revenue for the current fiscal year (items 
1 to 12 inclusive). | 


44. The portion of the revenue fund surplus from previous 
years actually taken into the current year’s budget. Assets 
of previous years included in the current year’s budget repre- 
sent a surplus and should be shown here accordingly. The 
amount of this item should agree with the relative amount 
shown under item 2 of Exhibit IV (Form 7 on page 42). 


15. The total of items 13 and 14. 


16. The amount by which item 17 of the expenditures 
exceeds item 15 above. 


U7. The total of items 15 and 16. 


EXPENDITURE 


i. Expenditures which cannot properly be classified under 
items 2 to 14 inclusive, which should be further segregated as 
follows: 


Executive and Legislative, which would include the office of: 


Mayor, Reeve or Warden—Salaries, honorariums, fees or 
other remuneration including mileage allowances of the 
Mayor, Reeve or Warden and of the secretarial and other 
staff, as well as stationery, supplies and other general 
expenses incurred directly in connection with the office or 
position of head of the municipality. 


Controllers—Salaries, honorariums, fees or other remunera- 
tion of members of the Board of Control (exclusive of the 
mayor) and of the secretarial and other staff, as well as 
stationery, supplies and other general expenses incurred 
directly in connection with the office or position of controller 
of the municipality. 


Aldermen or Councillors—Salaries, honorariums, fees or 
other remuneration, including mileage allowances of mem- 
bers of council (other than the head or members of the board 
of control). Ifseparate offices are provided for the individual 
or joint use of aldermen or councillors, any secretarial and 
other staff salaries, as well as stationery, supplies and other 
general expenses in connection with such offices, should 
also be included. 


Administrative, which would include the offices of: 


Commissioner, Manager or Comptroller—Salaries, honor- 
arilums, fees or other remuneration of the Commissioner of 
Finance, City or Town Manager, or Comptroller, the deputy 
(or assistant), and accountants, clerks, stenographers and 
other staff as well as stationery, supplies and other general 


expenses incurred directly in connection with the administra- 
tion of this office. 
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Clerk—Salaries, honorariums, fees or other remuneration 
of the Clerk, the Assistant Clerk, and clerks, stenographers 
and other staff as well as stationery, supplies and other 
general expenses incurred directly in connection with the 
administration of this office. 


Treasurer—Salaries, honorariums, fees or other remunera- 
tion of the Treasurer, the Assistant Treasurer, and account- 
ants, cashiers, clerks, stenographers and other staff, as well 
as stationery, supplies and other general expenses incurred 
directly in connection with the administration of this office. 


Assessor—Salaries, honorariums, fees or other remunera- 
tion of the Assessment Commissioner or Assessor, the As- 
sistant Assessor and subordinate assessors, clerks, stenog- 
raphers and other staff as well as stationery, supplies and 


other general expenses incurred directly in connection with — 


the administration of this office. 


Collector—Salaries, honorariums, fees or other remunera- 
tion of the Tax Collector (or equivalent official), the Assistant 
Tax Collector and subordinate collectors, accountants, 
cashiers, clerks, stenographers and other staff as well as 
stationery, supplies, and other general expenses incurred 
directly in connection with the administration of this office. 


Auditor—lIf there is an ‘‘internal’’ auditor, all salaries or 
wages of the Auditor, the Assistant Auditor and audit clerks, 
stenographers and other staff as well as stationery, supplies 
and other expenses incurred directly in connection with the 
administration of this office, would be included. If there is 
an ‘“‘independent (or external)’’ auditor, the total fees or other 
remuneration, according to the auditing contract or agree- 
ment, would be included, as well as any fees for special work 
in addition thereto. In the latter instance general office 
expenses are frequently provided; these should also be 
included wherever this practice is followed. 


Solicitor or Corporation Counsel—Salaries, honorariums, 
fees or other remuneration of the Solicitor, the Assistant 
Solicitor and clerks, stenographers and other staff as well as 
stationery, supplies and other general expenses incurred 
directly in connection with the administration of this office; 
and where an outside solicitor is engaged on a retainer or fee 
basis, include amounts paid or payable for services rendered. 


Purchasing Agent—Salaries, honorariums, fees or other 
remuneration of the head and other staff as well as stationery, 
supplies and other general expenses of a Purchasing Depart- 
ment established separate and distinct from other adminis- 
trative departments. 


Sinking Fund Trustees—Salaries, honorariums, fees or 
other remuneration of members, and office staff, as well as 
stationery, supplies and other general expenses of a ‘‘Board 
of Trustees” or ‘Trust Commission”’ established separate and 
apart from other administrative departments, principally to 
look after the management and operation of sinking funds. 
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In some instances the trustees are also given jurisdiction over 
other functions, such as power of administration of municipal 
properties (rentals, maintenance and sales, etc.); or juris- 
diction over transactions relating to the funded debt of the 
municipality, (i.e., the payment of interest thereon and re- 
payment of principal). The fact that any such additional 
duties are performed by the trustees should not alter the 
reporting of their expenses as outlined above, and all revenues 
and expenditures or other transactions incidental to or 
arising from the additional duties should be reported accord- 
ing to the exact nature or classification thereof as heretofore 
or hereafter defined and not considered as part of adminis- 
trative expenses. 


Other General Government Expenditures—Expenditures 
which are incidental to general governmental activities such 
as for: 


Elections—General and special, including registrations, 
cost of printing voters’ lists and ballots, rent of polling booths, 
remuneration to returning officers, deputies, poll clerks and 
other officials specially employed, as well as costs of judicial 
inquiries and recounts concerning elections. 


Civic Office Buildings—Maintenance and repairs, includ- 
ing salaries or wages of buildings employees as well as supplies, 
heat, light and power, water, insurance, etc. If the buildings 
are rented from private ownership, the rental charge should 
also be included. 

NOTE: Expenditures of Police and Fire Departments or 
other service departments in this connection should not be 
included here but shown as expenditures of the respective 
departments concerned. 

Provision for Reserves—For uncollectible or uncollected 
taxes and for other purposes, provided, however, that such 
should be limited to financing reserves or those providing for 
possible losses in the realization of revenue fund assets. 
Provision for reserves for the replacement or acquisition of 
fixed assets should not be included here but shown under 
item 13. 


Conventions and Delegations—Travelling and other ex- 
penses of municipal representatives attending conferences or 
conventions. 


Pensions—Municipal contributions to established pension 
or superannuation funds and gratuitous or compassionate 
allowances to former employees, but not including pensions 
or allowances paid out of pension or superannuation funds. 
Costs of administration of any such funds, if provided by the 
municipality, should be included above under Administrative. 


Town Planning or Zoning—Remuneration and other ex- 
penses of persons, boards or commissions engaged in full or 
part-time employment in connection therewith. 


Public Receptions—Entertainment of visiting officials and 


dignitaries, as well as banquets, receptions, etc., for local 
citizens or organizations. | 
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General Accident and Damage Claims by the public, whether 
settled privately or through court proceedings. (Do not 
include injury claims of municipal employees which should 
be shown as an expenditure of the department in which 
employed). 


Publicity or Industrial Bureau—Remuneration and other 
expenses of persons, bureaus or committees for the promotion 
of tourist attractions and for community development of 
business and industrial activity. Grants to similar private 
organizations as well as community and promotional adver- 
tising should also be included. 


Maintenance of Property Acquired for Taxes—Insurance, 
repairs, water rates and other maintenance charges, but not 
including administrative salaries and other expenses of a 
Property Department which should be included above under 
Administrative. 


_ Courts of Revision—Remuneration to members and other 
expenses in connection therewith. 


Share of Registry Office Expenses wherever applicable. 


Grants—To associations, societies, etc., other than for the 
promotion or betterment of public health and welfare or 
other specific services separately classified. 


War and Other Emergencies—Salaries, wages and other 
expenses in connection therewith, such as for Air Raid Precau- 
tion, and local defence units for guarding municipal prop- 
erties. 


Implementing Guarantees—Payments on account of guar- 
antees for either principal or interest on debentures, or for 
other obligations of private persons, firms or corporations 
and other municipalities. 


2. Expenditures falling within this major classification 
should be carefully segregated according to departmental or 
principal functional activities as follows: 


Fire Protection—Expenditures of the fire department or 
for fire-fighting activities which, in addition to any not 
specifically referred to, would include: 


Administration—Salaries or wages of the Fire Chief, his 
immediate assistant(s) and clerks, stenographers and other 
staff, as well as stationery, supplies and other general 
expenses incurred directly in connection with the supervision 
or administration of the department’s activities. 


Fire Fighting Force—Salaries or wages of district chiefs, 
inspectors, captains, lieutenants, sergeants, firemen and other 
personnel assigned to engine or truck service, fireboat service, 
salvage and rescue squads, as well as expenditures for a 
volunteer force; and in addition the costs of equipment and 
apparatus (including operation and maintenance), clothing, 
supplies and other expenses incurred directly in connection 
with these services. 
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Fire Alarm System—Salaries or wages of personnel, costs 
of equipment (including operation and maintenance), sup- 
plies and other expenses directly applicable to the fire alarm 
or other system of communication. 


Fire Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the fire department, 
the rental charge should also be included. 


Water Cost and Hydrant Rental—In many instances the 
water utility imposes a charge to the municipality for water 
service based on the necessity of maintaining sufficient 
pressure in the system to provide the maximum require- 
ments of water for fire-fighting purposes. Such a charge 
may be on a flat rate basis, or a fixed sum in approximate 
relationship to the volume of water used by the fire depart- 
ment in the course of attending fires, or it may be in the 
form of a hydrant rental at a fixed rate per hydrant. Charges 
of this nature properly represent part of the cost of-the 
fire department and should be included accordingly. 


Employers’ Liability Insurance—Expenditures for insurance 
against claims or damage actions by employees of the fire 
department for injuries sustained in the course of their 
duties. 


Auxiliary Services—Salaries or wages and other expenses 
in connection with medical services and training schools. 
NOTE: Do not include municipal contributions to firernen’s 
pension, superannuation or benefit funds, the expenditures 


for which should be shown under ‘‘Other General Government 
Expenditures’’ as referred to on page 60. 


Police Protection—Expenditures of the police department 
or for policing activities, which, in addition to any not 
specifically referred to, would include the following: 


Administration—Salaries or wages of the Police Chief or 
Commissioner, his immediate assistant(s) and clerks, stenog- 
raphers, and other staff, as well as stationery, supplies and 
other general expenses incurred in connection with the 
supervision or administration of the department’s activities. 


Protective Service—Salaries or wages of police inspectors, 
sergeants, constables and other personnel, as well as expend- 
itures on equipment and vehicles (including operation and 
maintenance), clothing, supplies, and other expenses incurred 
directly in connection with general policing activities; and 
in addition, expenditures for salaries, wages, maintenance 
and operation of traffic lights and conduits in connection 
therewith. 


Crime Investigation—Salaries or wages of the detective 
force, squad or bureau and criminal records branch, as well 
as costs of equipment (including operation and maintenance), 
clothing, supplies, and other expenses incurred directly in. 
connection with criminal investigation activities. 
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Police Signal System—Salaries or wages of personnel, costs 
of equipment (including operation and maintenance), sup- 
plies and other expenses directly applicable to the police 
signal and other communication systems, such as radio, 
telephone, teletype, signal lights and call boxes. 


Police Stations and Buildings—Maintenance and repairs, 
supplies, salaries or wages of attendants and other expenses, 
including heat, light and power, water, insurance, etc. If 
the buildings are rented for the use of the police department, 
the rental charge should also be included. 


Employers’ Liability Insurance— Expenditures for insurance 
against claims or damage actions by employees of the police 
department for injuries sustained in the course of their 
duties. 


Detention and Custody of Prisoners—Meals and other 
expenses pending trial or prior to conviction. 


Auxiliary Services—Salaries or wages and other expenses 
in connection with ambulance or medical services, patrol 
wagons, training schools and other similar activities. 

NOTE: Do not include municipal contributions. to police- 
men’s pension, superannuation or benefit funds, the expend- 
itures for which should be shown under ‘‘Other General 

Government Expenditures’’ as referred to on page 69. 


Law Enforcement—Expenditures, which in addition to 
those not specifically mentioned or which are of an equivalent 
character, would include: 


Police Commission—Salaries, fees or honorariums of mem- 
bers of the Police Commission (or Board of Police Commis- 
sioners) and the secretary, clerks, stenographers and other 
staff, as well as stationery, supplies and other expenses in 
connection therewith. 


Police and Recorders’ Courts—Salaries, wages or honora- 
riums of the police magistrate and other court officials 
(court clerk, court reporter, clerical and stenographic staff), 
general office and other court expenses, and the cost of 
maintenance and upkeep of any such court buildings. 


Juvenile and Domestic Courts—Salaries, wages or honora- 
riums of the presiding judge and other court officials (proba- 
tion officers, clerical and stenographic staff), general office 
and other court expenses and the cost of maintenance and 
upkeep of any such court buildings. 


Division Courts—Salaries, wages or honorariums of the 
presiding judge or the junior or deputy judge and other 
court officials (bailiffs, clerical and stenographic staff), general 
office and other court expenses and the cost of maintenance 
and upkeep of any such court buildings. 


Prosecuting Attorney—Salaries, fees or honorariums of the 
Prosecuting or Crown Attorney, together with the salaries or 
wages of his staff and other general office expenses. If 
the position of prosecuting attorney is held by the city 
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solicitor, his departmental expenditures should be divided 
as between the two services. 


Coroners, Witnesses, Jurors and Interpreters—Fees and 
other expenditures in connection with Coroners’ Inquests; 
witness fees payable by the municipality in court actions; 
fees and other expenditures in respect of persons performing 
jury duty, as well as those for the selection of jurors; and 
fees and other expenditures in connection with the engage- 
ment of persons to act as interpreters in court actions. 


Joint Civil Justice or Criminal Justice Courts—The local 
municipality’s share of the cost of any such courts, as in the 
case of payments to counties by cities and separated towns 
in Ontario for administration of justice. 


Gaols, Industrial Farms, Detention Homes and other 
Corrective Institutions—Maintenance and operating costs of 
any such institutions which are maintained and operated by 
the municipality. 


Protective Inspection—Salaries, wages, stationery and 
supplies and other general expenses in connection with the 
various inspection services maintained by the municipality, 
such as Building and Structural, Plumbing, Electrical, Gas, 
Boiler, Elevator, Weights and Measures and Weed Inspection; 
but excluding health inspection which should be included under 
item 5, Conservation of Health. 


Street Lighting—Maintenance and repairs to standards 
and fixtures as well as the cost of power, gas or other lighting 
medium for the illumination of streets, alleys, bridges and 
tunnels other than those located in parks for which the costs 


thereof are kept separate. 


Destruction of Pests—Expenditures incurred in con- 
nection with the control and destruction of pests, such as 
mosquitoes, grasshoppers, corn borer, gophers, rats, rabbits and 
other rodents, crows, weeds on streets. 


Other Protection, which would include such services as 
Flood-Control, maintenance and operation of a Public Morgue, 
maintenance of Railway Crossing Signals, and protection to 
Animals. The latter would include salaries and other expenses 
of the dog catcher or humane officer, maintenance and opera- 
tion of a dog pound, as well as grants or contributions to 
humane societies. 


%. Expenditures relating to the use of streets or thorough- 
fares and structures and improvements in connection therewith. 
Do not include in this item expenditures for garbage collection, 
street cleaning and flushing or for sewers, all of which are to be 
included under item 4, Sanitation and Waste Removal. The 
former would include the following: 


Adminisiration—Salaries or wages of the City Engineer, 
Commissioner of Works or Public Works Foreman, as the. 
case may be his immediate assistant(s) and clerks, stenog- 
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raphers and other staff as well as stationery, supplies and 
other general expenses incurred directly in connection with the 
supervision or administration of the department’s activities. 


Streets aud Roads, Bridges, Viaducts, Subways and Tunnels, 
including Grade Crossing Eliminations and Sidewalks—Salaries 
or wages of superintendents, foremen, subordinate engineers 
and other employees as well as labour, material and supplies, 
costs of equipment (including operation and maintenance) and 
other expenses in connection with maintaining and repairing 
streets and roads, etc. 


Waterways—Salaries or wages of persons, material and 
supplies, costs of equipment (including operation and main- 
tenance) and other expenses in connection with dredging, 
deepening, widening and straightening rivers, streams, lakes 
and waterways, other than those included in parks, or for 
flood control. 


Snow and Ice Removal—Salaries or wages of persons, mate- 
rial and supplies, costs of equipment (including operation and 
maintenance), and other expenses in connection with snow 
and ice removal and for sanding streets, sidewalks and other 
thoroughfares. 


Drainage—Salaries or wages of persons, material and sup- 
plies, cost of equipment (including operation and maintenance) 
and other expenses in connection with maintaining and 
repairing ditches and drains and wells established for the 
purpose of conserving moisture from surface drainage. Such 
drainage would be limited more or less to rural municipalities 
and the smaller urban communities but should not include 
expenditures for storm sewers which are included under item 
4, Sanitation and Waste Removal. 

NOTE: For the most part the foregoing represents the 
major activity groups of public works expenditure on the basis 
that all expenses incidental thereto are either charged direct 
or costed or apportioned according to the activities in respect 
of which the expenditures were incurred. While this proce- 
dure may be followed in the larger municipalities it is relatively 
impracticable to do so in the smaller ones. In this latter in- 
stance expenditures included above would consist principally 
of labour, material and supplies, whereas the expenditures 
which otherwise should be apportioned would be included in 
the following: 


Workshops, Yards and Other Buildings—Salaries or wages of 
attendants, mechanics, storekeepers and maintenance and re- 
pairmen, building maintenance and repairs, heat, light, power 
and water and other expenses in connection with the operation 
of shops, supply depots, stockrooms, yards and other buildings 
for the storing of material, supplies and equipment used in 
connection with public works activities. 


Workmen’s Compensation—Expenditures for sickness com- 
pensation or for insurance against claims or damage actions by 
public works employees for injuries sustained in the course of 
their duties. 
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General Equipment—Expenditures for the replacement of 
public works equipment such as automobiles and trucks, snow 
plows, wagons, road scrapers or graders and other motorized or 
mechanical equipment. Also original purchases of small units 
should be included here but expenditures for the original 
acquisition of larger units should be included in item 13, 
Capital Expenditures Provided out of Revenue. 


Small Tools and Equipment—Expenditures for hand or port- 
able tools, implements and accessories which are of nominal 
value or short life and other small articles which are easily lost, 
misplaced or stolen. 


Maintenance and Repairs to Equipment—Expenditures for 
repairs, gas, oil, grease and other maintenance costs of automo- 
biles, trucks and other public works equipment. 


4. Expenditures relating to the collection or removal and 
disposal of sewage, street deposits and other waste, which 
would include the following: 


Administration—Salaries or wages of the Commissioner, 
Director, Superintendent, Engineer or chief official in charge, 
his immediate assistant(s) and clerks, stenographers and other 
staff as well as stationery, supplies and other general expenses 
incurred directly in connection with the administration or 
supervision of sanitation activities. Also, this would include 
a proportionate share of Public Works Administration expend- 
itures if one administrative head or department has jurisdic- 
tion over both public works and sanitation activities. 


Sewer System—Salaries or wages of persons, materials and 
supplies, costs of equipment (including operation and main- 
tenance) and other expenses in connection with maintaining, 
repairing and operating the sewer system, including both 
storm sewers and sanitary sewers, catch basins and manholes, 
inspecting sewers, cleaning and flushing sewers and the opera- 
tion of booster stations. Also include expenditures for share 
of repairs to private drains. 


Sewage Treatment and Disposal—Salaries or wages of the 
plant superintendent or engineer and staff, as well as labour, 
material and supplies and other expenses in connection with 
maintaining and operating plant and equipment used in con- 
nection with the treatment and disposal of sewage, including 
the reclamation of sludge areas. 


Street Cleaning and Flushing—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance) and other expenses in connection with the 
removal of leaves, storm debris and other waste deposits from 
the streets. Also include expenditures for dust prevention, 
which may be accomplished by oiling or street sprinkling or 
by the application of calcium chloride. 


Garbage and Waste Collectton—Salaries or wages of persons, 
material and supplies, costs of equipment (including operation 
and maintenance) and other expenses incurred for collecting 
garbage and other waste material, such as ashes, cans, boxes, 
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bottles, scrap metal, and burned refuse. If this collection 
service, either wholly or in part, is performed privately under 
contract, any cost to the municipality should also be included. 


Garbage and Waste Disposal—Salaries or wages of the plant 
superintendent or engineer and staff as well as labour, material 
and supplies, and other expenses in connection with main- 


taining and operating an incinerator or other plant and equip-’ 


ment for the disposal of garbage and other waste material. 
Also include rentals and other expenditures for maintaining 
nuisance grounds (or dumps) for this purpose. 


Comfort Stations—Salaries or wages of persons, repairs, 
material and supplies, heat, light, water, and other expenses 
in connection with maintaining and operating comfort stations 
other than those included in parks or other recreational or 
community centres. 


&. Expenditures for the conservation and improvement of 
public health, which would include the following: 


Administration—Salaries, wages or fees to members of the 
Board of Health, medical health officer, city or town physician, 
clerks, stenographers and other staff as well as stationery, 
supplies and other general expenses incurred directly in con- 
nection with the administration or supervision of health 
activities. 


Vital Statistecs—Salaries or wages of persons, stationery, 
supplies and other general expenses incurred in connection 
with the reporting and recording of data on births, marriages 
and deaths, and other statistics relating to health matters. 


Control of Communicable Diseases—Salaries or wages of 


persons, stationery, supplies and other general expenses 


incurred directly in connection with the control of commu- 
nicable diseases, other than hospitalization charges which are 
included under item .6, Public Welfare. These would include 
clinics and dispensaries such as for tuberculosis, venereal and 
other diseases including quarantine, disinfection, vaccination 
and immunization. 


Child Hygiene—Salaries or wages of persons, stationery, 
supplies and other general expenses for child health services, 
other than communicable diseases, including pre-natal and 
pre-school clinics, home and other public health nursing 
Services. 


Regulation and Inspection—Salaries or wages of persons, 
stationery, supplies and other expenses in connnection with 
the regulation and inspection of foods, drugs, shops and other 
inspection services designed to eliminate unsanitary conditions. 


General Clinics and Laboratories—Salaries or wages of per- 
sons, stationery, supplies and other general expenses in con- 
nection with maintaining and operating general health clinics 
or centres and laboratories, other than those established for a 
specific purpose which would be included in any of the fore- 
going items. 


Conserva= 
tion of 
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Piers 6. Expenditures falling within this major classification 
should be carefully segregated according to principal depart- 
mental or functional activities as follows: 


Unemployment Relief, which should include the gross 
expenditures in respect of the following: 


Administration—Salaries or wages of the relief officer, 
his assistant(s), clerks, stenographers and other staff, as 
well as stationery, supplies and other expenses incurred 
directly in connection with the administration of unemploy- 
ment or direct relief. 


Unemployment or Occupational Aid—Financial assistance 
such as for food, fuel, clothing and shelter to employable 
persons, and to their dependents, who are in need as a result 
of unemployment or loss of gainful occupation. 


Agricultural Aid—Financial assistance to persons in need 
as a result of agricultural distress, such as for food, fuel, 
clothing and shelter to farmers and their dependents. 


Rehabilitative Services—Expenditures for farm settlement 
and other measures such as for the re-establishment of the 
unemployed into gainful occupations. 


Transients—Expenditures for food, clothing and other 
assistance to transients. 


All such expenditures falling within the above categories 
should be included whether or not they are allowable items 
or within prescribed limitations in accordance with regulations 
of the Dominion and/or Provincial Government. 


NOTE: Do not include: expenditures on account of relief 
works programs which should be shown under item 13, Capital 
Expenditures Provided Out of Revenue; principal, sinking fund 
requirements and interest on debentures issued for relief pur- 
poses, or interest charges on relief borrowings, which should be 
shown under item 9, Debt Charges. 


Charity and Miscellaneous Welfare, which should 
include the gross expenditures in respect of the following: 


Indigent or Poor Relief—Financial assistance such as for 
food, fuel, clothing and shelter to unemployable persons and 
their dependents. All such expenditures should be included 
whether or not allowable for grant-in-aid purposes under 
Dominion and/or Provincial Government regulations. 


Voluntary Aid—Expenditures for assistance to needy 
persons provided by or through the municipality out of 
voluntary donations or subscriptions for charitable purposes. 
(The voluntary donations out of which such expenditures 
would be made should be shown as a revenue under item 10). 


Burial of Indigents—Expenditures for undertakers’ fees, 
cemetery plots, and other expenses for the burial of indigent 
persons or public charges. 

Moving or Transportation of Indigents, Ambulance Fees, 
School Books and Supplies. | 
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Child Welfare—"Expenditures for the cost of maintaining 
children in charitable institutions or in foster or boarding 
homes, as well as the gross cost (maintenance and operation), 
of municipally-operated charitable institutions, such as boys’ 
or girls’ homes, children’s aid societies, orphanages, homes 
for incurable children and day nurseries; and in addition, 
grants to any such child welfare institutions. 


Miscellaneous revenues arising from the operation of any 
of the above municipally-owned institutions should not be 
deducted from the expenditures but included in the revenue 
section and classified the same as all other municipal revenues 
with particular care being taken to see that grants or pay- 
ments from the province or from other municipalities are 
shown accordingly. 


Hospitalization and Medical Services—Expenditures 
for the cost of maintaining patients in hospitals, such as per 
diem costs for maintenance of indigents, and for maintenance 
of insane and tubercular patients; contributions to sanitoria, 
grants to hospitals, medical service fees and allowances; and 
in addition, the cost of administration of these services which 
would include salaries or wages of the Director or Supervising 
Physician, his assistant(s), clerks, stenographers and other 
staff, as well as stationery, supplies and other expenses. 


Also include the net cost of municipally-operated hospitals; 
in other words, do not include the operating revenues and 
expenditures of such hospitals at the gross amount but show 
only the net results of operations exclusive of principal or 
sinking fund instalments and interest on debentures which are 
to be included under item 9, Debt Charges. If the revenues 
exceed the operating expenditures, the excess should be 
reported under item 10 of the revenues. And in Saskatchewan 
include the municipality’s share of Union Hospital District 
charges. 


Medical fees and allowances should also include the cost of 
providing such services to relief recipients. Where the cost 
is based on a monthly or other charge per person receiving 
relief assistance and the municipal share deducted by the 
province from the monthly relief claim, as in the case of 
Ontario municipalities, care should be taken to see that both 
the grants-in-aid from the province and the expenditures on 
which based are clearly segregated between relief and medical 
services, and properly recorded on that. basis. The grant-in- 
aid for medical services should be shown under item 8 (82) 
of the revenues. 


Disaster Emergencies—Expenditures for public assistance 
such as for food, fuel, clothing, shelter, medical supplies, etc., 
as a result of floods, cyclones, enemy attack in time of war 
and other disaster emergencies. 


Old Age Pensions, Pensions to Blind Persons, Mothers’ 
Allowances—The municipality’s share of any such pensions 
or allowances as well as the cost of administration thereof 
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which would include expenses of examining boards or author- 
ities, salaries or wages of investigators, clerks, stenographers 
and other staff as well as stationery, supplies and other 
expenses. 


Charitable Institutions—The gross cost of municipally- 
operated charitable institutions, other than for child welfare, 
such as Houses of Refuge, Homes for Aged and Infirm or 
Incurables, and Boys’ or Girls’ Training Schools. 


Miscellaneous revenues arising from the operation of any 
such institutions should not be deducted from the expend- 
itures but included in the revenue section and classified the 
same as all other municipal revenues, with particular care 
being taken to see that grants or payments from the province 
or from other municipalities are shown accordingly. 


Maintenance of Inmates in Charitable Institutions— 
Expenditures for the cost of maintaining inmates, other than 
children, in institutions of the nature referred to above, or 
in Boarding or Lodging Houses. 


Grants and Subventions—Expenditures for grants or 
other assistance towards the support of private charitable 
institutions, organizations or societies other than for child 
welfare and hospitals. 


‘¢. Expenditures for school purposes should be shown at an 
amount equal to the school tax levy, but exclusive of principal, 
sinking fund requirements and interest on any debentures 
issued by the municipality for and on behalf of the school 
authorities which should be included under item 9, Debt 
Charges. In other words, if the school debentures were issued 
by the municipality, which also levies and collects the school 
taxes, the expenditure under this item would be equal to the 
difference between the school tax levy (Taxation Revenue for 
School Purposes—item 1 (12) of the revenues) and the gross 
debt charges on school debentures (principal or sinking fund 
instalments and interest); but if the school authorities issue 
their own debentures whereas the municipality levies and 
collects the taxes, the expenditure to be shown here would be 
equal to the total levy. In both instances, any provincial 
grants, fees and other revenues of school authorities which may 
be paid to the municipality, whether or not based on expendi- 
tures for maintenance or for debt charges, should be credited 
direct to the account of the local school authority and not 
included in either the revenues or expenditures in this state- 
ment. (See explanations on page 56 in connection with items 
8 and 9 of the revenues for further reference in this regard). 


Expenditures for elementary, secondary, and technical or 
vocational schools should be shown separately, wherever such a 
division of educational activities is maintained, so as to con- 
form with the division of the corresponding item of taxation 
revenue. 

Amounts provided by the municipality out of general rates © 
for tuition fees, or grants payable to school authorities, such as 
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township school grants in Ontario, and amounts provided for 
educational purposes by counties in New Brunswick, as well as 
amounts provided by cities, towns and county municipalities 
in Nova Scotia for the Municipal School Fund should also be 
included under this item but shown separately from the afore- 
mentioned expenditures. 


In the case of Ontario municipalities, educational costs 
included in County Rates or Levies should not be shown here 
but included as part of the total county rates to be shown 
under item 14. 


&. Expenditures falling within this category should be 
segregated as follows: 


Recreation Services, which would include Municipal 
Golf Courses, Swimming Pools, Beaches and Baths, Skating 
Rinks and Arenas, and Amusement Parks and Playgrounds 
which should be distinguished from other parks as referred to 
on page 56 in connection with the revenues from such activities. 


Community Services, which would include Libraries, 
Museums, Art Galleries, Community Centres and Halls, Exhi- 
bitions and Fairs, Parks, Tourist Camps, Markets and Weigh 
Scales. 


Expenditures for these services should be shown at the gross 
amount (i.e., before deducting any revenues therefrom which 
are to be shown separately under item 7) but exclusive of 
principal or sinking fund instalments and interest on debentures 
which are to be included under item 9, Debt Charges. These 
would include expenditures made directly in connection with 
any such services, such as for salaries or wages of persons, 
material and supplies, books, periodicals, museum or art pieces, 
repairs, heat, light, water, insurance, costs of equipment (in- 
cluding operation and maintenance), etc., depending on the 
service involved. Also include expenditures by way of grants 
or allowances to non-charitable organizations or associations for 
similar purposes, as well as expenditures for public celebrations. 


®. Expenditures to be included under this item should be 
segregated as follows: 


Debenture Debt Charges—Principal instalments, sinking 
fund requirements and interest due during the current fiscal 
year in respect of all debentures issued by the municipality, 
as well as similar amounts due in respect of debentures assumed 
from other municipalities. Detail of this item is shown in 
Schedule 11 (Form 33 on page 150). 


Temporary Debt Charges—Bank and other interest on 
temporary borrowings for revenue fund purposes, including 
relief borrowings. Also include exchange and other bank 
charges. 


Discount on Current Taxes—Discounts allowed for either 
the prepayment or prompt payment of taxes levied for the 
current year. 
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1. Deficits of utilities for either the current or previous 
fiscal years which were actually provided for out of revenue 
fund budget appropriations of the current fiscal year. Any 
such amounts shown here should agree with the relative 
amounts shown under item 6 of Exhibit(s) VII (Form 10 
on page 86). 


EZ. Deficits of institutional services (housing and ceme- 
teries) for either the current or previous fiscal years which 
were actually provided for out of revenue fund budget appro- 
priations of the current fiscal year. Any such amounts shown 
here should agree with the relative amounts shown under 
item 6 of Exhibits X(H) and X(C) (Forms 13 and 16 on pages 
104 and 118 respectively). 


12. Amounts provided out of taxation for or on behalf of 
utilities, housing or cemeteries other than for deficits; these 
would include levies by general or special area rates as well 
as direct charges, such as for local improvements—water- 
mains. For further explanation regarding these amounts 
being shown as expenditures, reference should be made to the 
explanations relating to item 9 of the revenue on page 56 and 
to item 3 of the water supply system income on page 94. 
Although such levies usually apply only to debt charges, they 
may in some instances, also include a portion of the main- 
tenance and operating expenditures. 


Expenditures for such amounts in respect of utilities should 
be shown separately from those in respect of housing or ceme- 
teries, which are classed as institutional services. 


13. Expenditures for buildings or structural work, including 
land, purchase of equipment, construction of improvements 
such as streets, sidewalks, sewers, etc., and for other assets 
of a fixed or permanent nature which were acquired out of 
revenue fund budget appropriations of the current fiscal year; 
but not including normal replacement costs or alterations 
which are usually included in yearly estimates. These would 
include expenditures on account of relief works programs 
as well as provision for reserves for the acquisition or replace- 
ment of fixed assets. Detail of this item is shown in Schedule 
12 (Form 34 on page 152). 


14, In many instances municipalities are required to provide 
in their tax levies or rates for a portion of certain charges which 
are shared jointly with other municipalities, or to provide for 
amounts which are expendable for the benefit of certain 
prescribed or limited areas of the local municipality. These 
would consist principally of the following items, summarized 
by provinces, for which the special levy or the respective 
municipality’s share of the total charges should be shown 
separately in the statement. 
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Nova Scotia— 

Joint Expenditure Boards or Committees (share of total 
charges). 

Poor District Rates. 

Provincial Highway Tax. 

District or Special Area Rates or Levies (Police, Fire, 
Sewage and Improvement Areas, etc.) other than Poor 
Districts. 

Village Commissioner’s Rates. 


New Brunswick— 
County Rates (Cities, Towns and Villages). 


QUEBEC— 
County Rates. | 
Montreal Metropolitan Commission Charges. 


ONTARIO— 
County Rates (including secondary and other educational 
charges to local municipalities). 
Police Village Rates or Levies. 
Special Area Rates or Levies (Police, Fire, Sewage and 
Improvement Areas, etc.). 
Suburban Roads Commission Charges. 


MANITOBA— 
Greater Winnipeg Sanitary District Charges. 
Municipal Commissioner Levy. 
Provincial Trunk Highways Levy. 
Village District Committee Rates or Levies. 


BritTIsH CoLUMBIA— 
Special Area Rates or Levies. 
Vancouver and District Joint Sewerage and Drainage 
Board Charges. 


A full explanation of each of these items and of their treat- 
ment in the municipal report is contained in Appendix ‘‘A’’, 
pages 153 to 170. 


18. The total expenditures for the current fiscal year (items 
1 to 14 inclusive). 


iG. The portion of the revenue fund deficit from previous 
years which was actually provided for in current budget 
appropriations. Liabilities of previous years included in the 
current year’s budget represent a deficit and should be shown 
here accordingly. The amount of this item should agree 
with the relative amount shown under item 2 of Exhibit IV 
(Form 7 on page 42). 


17. The total of items 15 and 16. 


18. The amount by which item 15 of the revenues exceeds 
item 17 above. 


419. The total of items 17 and 18. 
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*Letter designating type of utility should be shown here, such as (W) for a Water Supply System; (E) for 
Electric Light and Power: (SR) for Street Railway; or (CH) for Central Heating, as indicated on the Income 
and Expenditure statement, Exhibit VIII (W) (Form 11 on page 89). 
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PUBLIC UTILITY BALANCE SHEET 


This balance sheet has been drafted with a view to it being 
adaptable for use by all utilities regardless of the nature or 
type of service provided or the degree of segregation of asset 
and liability accounts required, as between those relating to 
capital transactions or operations and those arising out of 
current operations. The principal factor to be preserved in this 
latter regard is the exact relationship of the utility’s accounts to 
those of the municipality (General Section), or to other local 
authorities, boards or commissions; all such intra-fund accounts 
should be reported as such, even though the nature thereof may 
be identical to that of other assets or liabilities. 


Further regarding the segregation of accounts, some utilities 
keep capital assets and liabilities (i.e. those relating to capital 
transactions or operations) separate from those arising out of 
current operations and each set of accounts is self-balancing. 
Under this method the difference between capital assets and 
liabilities, as set up on the balance sheet, would be represented 
by capital surplus and the difference between current assets and 
liabilities represented by earned surplus; and temporary 
advances out of capital funds for current purposes, or vice versa, 
would be shown under the items Due (from or to) Other Funds. 
Other utilities keep their accounts (assets and liabilities) more 
or less on the same basis as a commercial enterprise; no clear 
segregation of capital and current accounts is maintained, in 
the sense just referred to. The adaptability of the balance 
sheet for reporting by these utilities would be on the basis, 
largely, of the degree of liquidity of the assets and liabilities. 


Trust or Agency Funds held by the utility should not be 
shown in this balance sheet, but included along with other 
trust or agency funds in the hands of all local authorities of the 
municipal corporation in the Trust, Reserve and Agency Fund 
Balance Sheet, Exhibit II (c) (Form 5 on page 26). 


ASSETS 


i. The balance of cash on hand or deposit (exclusive of that 
held in investment and special funds which would be shown 
under item 10 below) including petty cash, and deposits with 
or advances to employees or agents of the utility for special 
purposes, as well as special deposits in respect of current 
liabilities such as for Customers’ Deposits. 


2. Bonds, debentures, stock or other securities purchased or 
acquired for the purpose of temporarily investing cash, pending 
the need of the funds for the purposes for which orginally 
intended. 


3. Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies, including rates 
or charges to customers for utility services. 


4. Amounts due and owing by other funds of the utility 
or by other funds of the municipality, including other local 
boards or commissions. The name and amount owing by each 
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other fund, local authority or activity should be shown separ- 
ately in the balance sheet;: and care should be taken to see 
that the liabilities of the other funds, etc., are in agreement 
with the amounts shown here. 


&. The inventory value of consumable goods or supplies on 
hand. 


G. Revenues earned but not yet due, such as unbilled rates 
to customers for utility services or accrued interest on invest- 
ments. The exact nature of any such accrued items should be 
clearly indicated in the balance sheet. 


‘©. Unusual or extraordinary expenses of the utility which 
are in process of amortization, as well as prepaid taxes, rent, 
insurance and other similar items. 


®&. Assets of a current or liquid nature other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Amounts due and 
owing by the Dominion or Provincial Government, or by other 
municipalities should be included here. 


9%. Fixed or permanent assets used in the operation of the 
utility, which should be reported at cost according to the detail 
set out in the balance sheet. Do not include here plant not 
used in the operation of the utility or held for resale, which 
should be reported under item 10 (101) below. 


1@. Property investments of the utility and cash, securi- 
ties and other investments held in respect of special funds. 
These should be classified according to the detail provided 
for in the balance sheet, as follows: 


Land, buildings and other utility plant held for resale or 
not used in the operation of the utility. 


Assets which have been set aside in a special fund for the 
purpose of identification with the reserve for depreciation. 
Cash and Investments should be shown separately; also in 
respect of the latter, show separately investments in securities 
issued or guaranteed by (1) Dominion Government, (2) 
Provincial Governments (specify Province) and (3) Municipal 
or School Corporations. 


This item applies to the utility’s own sinking fund in respect 
of debenture debt reported under item 9 (92) of the liabilities. 
The assets in any such funds should be reported separately in 
accordance with the above instructions relating to Depreciation 
Funds. Sinking funds held by the municipality in respect of 
debenture debt issued for or on behalf of the utility, an account 
for which is usually kept by the utility in order that its books 
may show the status of its capital obligation to the munici- 
pality, should not be included here but deducted from the 
relative debenture debt to be reported under item 9 (91) of 
the liabilities: the utility account in this respect should be 
equal to the reserve for retirement of sinking fund debentures 
issued for utility purposes (actuarial requirements of the sinking 
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fund), as shown by the Sinking Fund Balance Sheet, Exhibit 
II (b) (Form 4 on page 19). 


In the event, however, of the utility providing for the retire- 
ment of sinking fund debentures within a shorter term of 
years than anticipated by the debenture borrowing by-law of 
the municipality, the excess of the sinking fund deposits over 
normal requirements, which would not be reflected in the 
accounts of the municipality, would be shown under this item. 


Investments and/or Special Funds other than those speci- 
fically provided for, the exact nature of which should be clearly 
indicated in the balance sheet. 


Zi. Amounts due and owing by other funds of the utility or 
by other funds of the municipality, including other local boards 
or commissions. The name and amount owing by each other 
fund, local authority or activity should be shown separately 
in the balance sheet, and care should be taken to see that the 
liabilities of the other funds, etc., are in agreement with the 
amounts shown here. 


12. Discount on the sale of debentures (i.e., the excess of 
the par value over the amount for which they are sold) which 
has not been amortized or otherwise provided for. 


138. Assets which are not of a current or liquid nature other 
than those specifically provided for, the exact nature of which 
should be clearly indicated in the balance sheet. Unamortized 
property losses or other capital deferred charges should be 
included here, as well as amounts due and owing by the Dominion 
or Provincial Government, or by other municipalities. 


14. The amount by which the liabilities, reserves and capital 
surplus of the utility exceed the assets. 


LIABILITIES 


i. The amount by which the utility bank accounts are over- 
drawn, provided however, that only the net position of all such 
accounts should be shown, including cash on hand, petty cash, 
and deposits or advances as referred to on page 79 in connection 
with item 1 of the assets. 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the utility for the purpose of temporary 
financing pending the collection of rates or charges to cus- 
tomers for utility services, or other miscellaneous revenues 
and accounts receivable. Do not include here borrowings from 
the municipality or other local authorities or loans obtarned by the 
municipality for or on behalf of the utility; these should be 
shown under item 5 below. 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 
Include all accounts covering expenditures during the current 
or previous fiscal periods which had not been paid at the close 
of the current fiscal period. 
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4., The amount of debenture principal and/or interest 
coupons in respect of debentures issued directly by the utility 
itself, which were past due but unpaid at the close of the fiscal 
period. Do not include amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments; 
these should be shown under item 5 below. Also do not in- 
clude accrued interest on debenture or other debt, which should 
be shown under item 6 below. 


&. Amounts due and owing to other funds of the utility or 
to other funds of the municipality including other local boards 
or commissions. The name and amount owing to each other 
fund, local authority or activity should be shown separately 
in the balance sheet; and care should be taken to see that the 
assets of the other funds, etc., are in agreement with the 
amounts shown here. 


G. Amounts representing expenditures of the current fiscal 
period which are not due and payable in the fiscal period, such 
as accrued taxes and accrued interest on temporary loans or 
other indebtedness. Also, include here accrued interest on 
debentures, if such a practice is followed. The exact nature 
of each item should be clearly indicated in the balance sheet. 


‘¢. Amounts deposited by customers as security for payment 
of their bills. 


&,. Liabilities of a current or liquid nature, other than those 
specifically provided for, the exact nature of which should be 
clearly indicated in the balance sheet. Customers’ deposits 
for construction, suspense items awaiting disposition and 
prepaid or deferred revenues should be included here as well 
as amounts due to the Dominion or Provincial Government or 
to other municipalities. 


%. The utility’s obligation in respect of debentures issued 
for or on its behalf by the municipality, which represents an 
amount due to the Capital and Loan Fund of the municipality. 
This liability should be shown at an amount equal to the 
unmatured debenture debt for utility purposes, unless sinking 
fund debentures were issued, when it should be shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 
on page 80 in connection with Sinking Funds and also on page 
12 in connection with the corresponding asset of the Capital 
and Loan Fund). é 

The gross amount of unmatured principal outstanding in 
respect of debentures issued directly by the utility. 


190, Liabilities other than for debentures, such as mort- 
gages or purchase agreements in respect of the acquisition of 
utility plant. 


11. Amounts due and owing to other funds of the utility 
or to other funds of the municipality including other local 
boards or commissions. These would include amounts owing 
in respect of loans or advances under ‘‘ The Municipal Improve- 
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ments Assistance Act, 1938”, which are a liability due to 
Capital and Loan Fund. The name and amount owing to 
each fund, local authority or activity should be shown separ- 
ately in the balance sheet; and care should be taken to see 
that the assets of the other funds, etc., are in agreement with 
the amounts shown here. 


12. Premium on the sale of debentures (i.e., the excess of 
the selling price over the par value) which has not been amort- 
ized or otherwise taken into credit. | 


138. Liabilities, which are not of a current or liquid nature, 
other than those specifically provided for, the exact nature of 
which should be clearly indicated in the balance sheet. Amounts 
due and owing on open account for labour, material, supplies, 
etc., and contractors’ progress estimates in connection with 
capital undertakings, should be included here, as well as 
amounts due and owing to the Dominion or Provincial Govern- 
ment or to other municipalities. 


14. The balance of amounts provided as a reserve for 


losses due to the inability to collect or realize the full book F 


value of accounts receivable. This reserve is shown in the 
balance sheet as a deduction from the asset Accounts Receivable 
(item 3). 


The balance of amounts credited to reserve account for 
depreciation against Utility Plant, which is also shown in the 
balance sheet as a deduction from the asset (item 9). Normally, 
such would represent depreciation provided according to 
common commercial practice (i.e., based on the normal period 
of usefulness of the asset, less scrap value). 


The Reserve for Debentures Matured or Reserve for Retirement of 
Sinking Fund Debentures are alternative accounts to the depreci- 
ation reserve and the use of same will depend on the procedure 
followed by the utility with respect to provision for depreciation. 
For instance, if the maturities of debenture principal in 
respect of serial debentures, or the reserve for retirement of 
sinking fund debentures, are considered to be the equivalent 
of depreciation, these accounts would not be used, as the 
amounts which otherwise would be credited thereto would be 
credited to the depreciation reserve account. But, if in addi- 
tion to making provision for debt retirement, as just referred 
to, depreciation on a commercial basis is also provided for 
by the utility, either one or both of these accounts would be 
used, depending on the nature or type of the debentures out- 
standing; the first account would show the accumulated total 
of principal maturities in respect of serial debentures, and the 
second would show the equivalent thereto (reserve for retire- 
ment) in respect of sinking fund debentures. On this latter 
basis these reserve accounts actually represent capital surplus 
in addition to the amount shown under item 15 below. 


Reserves other than those specifically referred to should be 
kept separate and the exact nature or purpose of each clearly 
indicated in the balance sheet. 
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15. The amount by which the assets of the utility exceed 
the liabilities and reserves, which should be segregated as 
between Capital Surplus and Earned Surplus. The former 
would include contributions, grants or other donations towards 
the acquisition of utility plant as well as transfers out of earned 
surplus for capital construction work, and the latter would 
include the balance of unappropriated surpluses arising from 
earnings or operations. 
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PUBLIC UTILITY 
Surplus (Deficit) Account 


i a (70 ROEM ROR REL b en Coat ita ak AH met baa te 19 8 
For the Fiscal Year ended ay ipacta EXHIBIT VII(*) 


Debit Credit Balance 


1. Balance of Surplus (or Deficit) at Beginning of Year.. $......... Sandee 


2. Adjustments Affecting Operations of Previous Years: 
(Specify)— 


evcceceeee res eoer eee eer eee seeoeeeoeree ee aeoceeeeeeeeseeeerveseee se © eee eee Ce ee eesese 


eee eeoeeeerer eer oe eee se eee r eee ereeeseereeeeeeeeereeereeeeseeere se ereeeeese ie eee eeee 


eoeecesreseer ee eceo ree ee ee er eeeeeeereeeseeseeoeeeeereseeesesese fees eeeeee i seeeeeeeee 


eoereceecereeeesreeoeeeeereeeoee see eee eeeroseereseeereeceoserereeesee i #8 © 88H i*ee eee eee 


ee eeceee eee eer eoe errr e eee error eee eee eer ereeeeeereoeseesesere see ieee eee 8080 +=eseeeesee 


3. Balance after Above Adjustments Soren a 


4. Other Transactions Affecting Surplus: (Specify) 


Ce ee ey 


eeoeeececeeoeeor eos ee erence eee eer eseeo ee eee ee ee eoeeeoeee ee eeese ee eee ee ese cere eeeece 


Oe eS Cr ey 


eoeceececocwreoeoee ere eer eer ere oer eeoseeoee eee ereseeseesceoere ee Heseee i eee eeeeeee i ceeeeeeeece 


eoereecererec eee cee ee ere reece eee eee e er eeeEeerereseseeoeeeresee es i seeeeeesee i eceereseeoeee 


5. Surplus or Deficit for Year under Review—Brought 
Forward from Utility Income and Expenditure Account, 
RISTO IG VE iat aiciela ba vine Wiaeis\n miele Ale are watera ae asp) Medes munetelain ach rainiaetete giles 


6. Surplus or Deficit Transferred to Revenue Fund 
(General Section) During Year under Review— 
Carried Forward to Revenue and Expenditure Account, 


Sip alsy 20) dah ese Ne ONAa rake YEP te MUNIN Cavmeewns SIME SEQ Se be La Uutie ewe A pl 
7 Balance of Surplus or Deficit at End of Year—Carried 

BRorward to Utility Balance Sheet,(Exhibit Vie a eee. be apes So ueee hab 
8. Totals of Debit and Credit Columns................... Bnei. Soe Cae 


* Letter designating type of utility should be shown here, such as (W) for a’ Water™ Supply 
System; (E) for Electric Light and Power; (SR) for Street Railway; or (CH) for Central 
Heating, as indicated on the Income and :Expenditure statement, Exhibit VIII(W);(Form;11 on 


page 89). 
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PUBLIC UTILITY SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
period in the surplus (or deficit) of the utility; thus it actually represents 
an analysis, in condensed form, of the general ledger account. Where 
ae and earned surplus are kept separate it should apply only to the 
atter. 


EZ. The balance of the account at the beginning of the year, the amount 
of which would be shown in either the debit or credit column, as the 
case may be. 


2. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net result of 
sumilar adjustments shown in the statement. 


3%. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts, inventory 
write-offs or adjustments and other write-offs or adjustments relating 
to balance sheet accounts. Also, include transfers or contributions to 
capital surplus if such is kept separate. 


&. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit VIII (Form 
11 on page 89). 


6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Sec- 
tion) during the current fiscal year. The amount shown here should 
agree with that included under items 11 or 10 of the revenues or expend- 
itures, respectively, in Exhibit V (Form 8 on page 45). 


‘7. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 14 of the assets or item 15 of the liabilities, as the case may 
be, in the Utility Balance Sheet, Exhibit VI (Form 9 on page 75). 
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Form 11 


WATER SUPPLY SYSTEM* 


Income and Expenditure Account 


For the Vistal: Year ended oui es ao ek nicotene 1! Mee 
(Day) (Month) 


INCOME 


1. Sale of Water: 
11. Residential 


LE Wlenered SAales.e eh ees ce ny ue a Behe ee 
Ti Pint Rate Sales. spaiey cme cutee antes estes. Nee kak Wistene y 
Sub-Total S.coesees: 
12. Commercial 
ROL DI GUGVAU IGer nce ae ae ee rete eles ete iets See eaten 
DoF At TRALS ORIG hlohre mee tc LU Geel ewes le Manas clare Wii 
Sub-f otal iu hese 
13. Industrial 
151 Netered palessgat boa a ata aaa PT esta 
To. RAR G AGS alee te ie Senatie ces ctsce HMGe cue ae Wi a GIR Cee ta 
Sub-Total) chs. s ck 
14. Public Authorities (other than own municipality) 
141: Metered Maless way mca era aes stores > Heyy Lc 
$42. \ Fiat Rate maleay wit Moe cadet Oh aes M lea scinalee anges 
Sub-Total ace uts 
15. Own Municipality 
LOL Metered Salesian aa ieee eel ck Gace eae ons Ss eae es mie 
152. Biat Rate Sales cio a: ek wiht te nia jatuakl tes ais heats mille a. 4 
Subs Total evdetas ee 
16. Other: (Specify) 
TGR TrPeeation: Come paniesn ju Le mn Aa UR By eA earch ye kG Mee Le Lean ae 
162. Private Bire Protechioni ye BU he 2 ar iA oe ea 
163. Hydrant Rentals or Public Fire Protection.......:.)6.0005 ssceseceues 
ibd) bates co. Other Water U tilitioge iis ty Oe CMG ea Sl ile ee wearer ae 
CCT ROO nen OUR NY RS Law NAL Wt imma kenn WLaR ON CANS ale MN Ry Meee ec 82). 
Sub-Total $.......... 
2. Miscellaneous Income: (Specify) 
21. Customers’ Forfeited Discounts and Penalties................. aN gate Hy 
as Derviciia of Custoniers’ Tustallationg so Morea neu aie eee hee eee eae 
A RO DUA CED TOS aR Gai. SOMES Ce LC MRG NaN Het TBM MR TA cIUNT G1, (ee STEE lait MON ore bas a 2 0, 
72D DSU 2 RAR Re LG a SA GR a Neem UCR gE AT ROR CRT. #2 ect el SMA AAPOR Ong 0 
Subs Total ae ieee 
3. Provided by Municipality from Tax Levy: 
oi.) Lrenoral Ori epedcial Area IRAtesei2. iy ca we Posie y Saeco ae cee Os) Freee 
32. Local Improvement Charges—Owners’ Share.............c0000  cevecevcss 
Sub-Total: yee eet 
SHU A LMA EG To) 1 TREN el AP eNO Amr AR RLU POLE GET IPRS e Uopl hy 1 ARE Me dorae gl Seid teat 
5. Deficit for Year (Excess of Expenditure over Income)— 
See forward to Surplus (Deficit) Account, Exhibit 
6. Grand Total Income Section. ......... cen scswccnccsauhsveyencnssees Sa ene 2 


* Separate statements of Income and Expenditure should be prepared for each utility. Forms 
for other types of utilities are shown in Appendix ‘‘B”’ (Forms 38 to 45 on pages 172 to 187). 
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WATER SUPPLY SYSTEM* 


Income and Expenditure Account 


BOR Une, Picea Y Cae CLO i iiiuis sinlubiuaithaniavela alk tabavaly 


(Day) (Month) 


EXPENDITURE 


1. Administration and Gemeral..........................cceeeecceees 


2. Customers’ Billing and Collecting...................00. 000 cece ee 


i) 


be 


- Source of Supply: 


EA REALE CEPR ORS 0) pir etc vo ats IMT calihshid ao 5h Gru ate Ake he ameaey Wie i are a 
ECAP DOLANUIOU tale Ne ae este is Aske eS hark hy ehh ads aaa 2 


5. Power and Pumping: 


Ope PERINCONANEO SO eee oe Ue oe oe LU ee ce lala hone 
STACI POTALION So sh eae SS LGh.. a eel ence ae eke wand aah Cea tala oi ke 


ir) 


- Purification: 


ideo SGT eres ie a leh Cie hellal A RRR EE ROL 2 ge NS TAR ANEMONE Sh ply, UIT bpd 
Ge TO Perathom yk Cele roi el Pe) he IG, PrN Oy SRR MGT, «SMS, Nahe 


7. Transmission and Distribution: 


F 8 gap Bey 25 57? Na a IVE NUR AL AR RI 2 A SE Og 
ee NG EARLONE Pore sate a, sialcla Balk Pe dc ctoth chee neha aid Ceedea, | aan atta 


fe) 


(Specify) 


SIRE DT CCIACIOUN ae he cokats cs ae IS ae UI Se ee 


10. Debenture Debt Charges: 


PU EIICOTOR EM Pik Fina tess Lh bon Pee 2eN a NE SP NO a 
102. Serial Debentures—Principal Instalments........ bid dated Pigs Metals 
103. Sinking Fund Debentures—Sinking Fund Requirements...... 


REA Wn REPO TICRRUHER ES O20G Soi ie ck lacs cyic waldo 'e ha Dewls amelie, ora ae He elias 


12. Surplus for Year (Excess 0 {Income over Expenditure)— 


Carried forward to Surplus (Deficit) Account, Exhibit VII........ 


13. Grand Total Expenditure Section.....................0 cece eens 


OL 


baat ORE: CURT RIRGOG ile alg DN ae a el a ae 


- Other—Exclusive of Depreciation and Debenture Debt Charges: 


(cont’d) 

EOE 3 oy, 
EXHIBIT VIII (W) 

Sane ke 
Bab-Lotal oo. icelews 
Sub-Total ........5. 
SOS Oba i aue oa ees 
SHD= LOCAL ica ites 
Sibs FOtalyeeire caeetes 
Sie Obah). el we 

+ Re RES Fate A 
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UTILITY INCOME AND EXPENDITURE ACCOUNT 


Income and expenditures of utilities should be excluded from 
the general revenue and expenditure statement (Exhibit V on 
page 45), and a separate operating statement prepared for each, 
regardless of the method of financing operations or the method 
employed in the management and control of the enterprise. 
In other words, this procedure should be followed whether or 
not the operations are financed wholly or in part by the rates 
or charges to customers or through taxation by the munici- 
pality; and whether or not the utility is managed by a separate 
Board or Commission or under the direct control and manage- 
ment of the Municipal Council. Operations as referred to 
above include provision for debt retirement and interest on all 
debentures issued for utility purposes, as well as provision for 
depreciation and other fixed charges. Taxation as referred to 
above may be imposed in the form of a general rate applicable 
to the whole municipality, a special rate applicable to specific 
areas or sections of the municipality, or by means of frontage 
rates such as in the case of local improvement charges for 
watermains. 


The explanations which follow apply particularly to a Water 
Supply System Income and Expenditure Account which is 
used as an illustrative example, but the general procedure will 
be the same for all other utilities for which draft statements are 
contained in Appendix “B” (Forms 38 to 45 on pages 172 
to 187). These statements should not be confused as represent- 
ing cash receipts and payments (or disbursements). Income 
should include the total rates or charges to customers and other 
miscellaneous revenues for or applicable to the fiscal year, 
whether or not actually received in cash; and expenditures 
should include the total costs of maintenance and operation, 
as well as other charges for or applicable to the fiscal year, 
whether or not actually paid for in cash. 


INCOME 


1. The total rates or charges to customers for water service 
for the fiscal year which should be classified according to the 
detail set out in the income and expenditure statement, and 
which for the most part will be found self-explanatory. It is 
pointed out, however, that item 14, Public Authorities (other 
than own municipality ), is to include income from water service 
to federal and provincial government agencies and to agencies of 
other municipal goverments; and item 15, Own Municipality, 
is to include only the income derived from the supply of water 
service to departments or branches of the local municipal 
organization, including schools and other utilities, ete. 


The foregoing does not apply to hydrant rentals or charges 
to the municipality for public fire protection, or to income 
derived from the sale of water to other municipalities on a 
wholesale basis which in turn redistribute the water to local 
customers, both of which should be shown separately under 
item 16. 
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Income 
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Deficit 
for Year 


Maintenance 
and Operat- 
ing Costs 


Depreciation 


Manual of Instructions 


2. Income from miscellaneous sources, such as customers’ 
forfeited discounts and penalties, servicing of customers’ 
installations, and other miscellaneous items, such as for chang- 
ing, connecting and disconnecting, and restoring a service, and 
profits on the sale of materials and supplies. 


%. Income from this source is complementary to and should 
be in agreement with the amount shown as an expenditure by 
the municipality under item 12 of Exhibit V on page 45. Such 
income arises from the fact that the municipality may provide 
out of general rates for all or part of the annual debt charges on 
debentures issued for utility purposes, or in some instances for 
a portion of the maintenance and operating expenses of the 
utility; and in some cases where the water service is provided 
only to customers residing within a specific or limited area of 
the municipality, the aforementioned amounts may be pro- 
vided out of aspecial area rate. Irrespective of which situation 
applies, any such amounts included in the yearly tax levy 
should be included as income of the water utility. In addition 
the owners’ share of any local improvement charges in respect 
of debentures issued for watermains or other water utility 
purposes should be included, inasmuch as the expenditures are 
to include the total debt charges on all debentures issued for 
water utility purposes. — 


4. The total income for the current fiscal year (items 1 to 3, 
inclusive). 


&. The amount by which item 10 of the expenditures 
exceeds item 4 above. 


G. The total of items 4 and 5. 


EXPENDITURES 


L=-8. The classification of items 1 to 7 provides for the dis- 
tribution of maintenance and operating costs that is generally 
followed by both public and commercial utilities. It may be 
that some portion of the work or service involved in this regard 
may be performed by one or more of the municipal officials or 
departments along with their other duties, in which event an 
apportionment should be made, either on an actual or arbitrary 
basis, so as to charge the utility operations with a fair share 
of the expenditures. 


Item 8 is for maintenance or operating expenses other than 
those included above, such as salaries and other expenses in 
connection with sales promotion. Also include in this item 
amounts paid or payable to the municipality in lieu of taxes 
for the current fiscal year; expenditures in this regard arise 
from the fact that in some provinces the property of utilities 
is exempt from taxation and voluntary contributions are made 
by the utility to the general revenues of the municipality. 


%. Amounts provided as depreciation on utility plant and 
equipment and other fixed assets, in addition to provision for | 
retirement of debentures issued for utility purposes, the latter 
of which is to be included in item 10 below. 


Utility Income and Expenditure Account 95 


10. The gross amounts provided for interest, principal eee 

instalments and sinking fund requirements in respect of all Chinese: 
debentures issued for utility purposes, each of which amounts 
should be shown separately as provided for in the statement. 
This would include such debt charges on debentures issued 
either by the utility itself direct or by the municipality on 
its behalf; the latter amounts should be in agreement with 
amounts included in item 9 of both the revenues and expend- 
itures in Exhibit V (Form 8 on page 45.) 


1. The total expenditures for the current fiscal year (items 
1 to 10 inclusive). 


12. The amount by which item 4 of the income exceeds Surplus 
item 11 above. for Year 


18. The total of items 11 and 12. 
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Form 12 


HOUSING BALANCE SHEET 


PB Gabi sb nes cr ae, a ae re CS a LR 19 
(Day) (Month) 
ASSETS 
BSCE U1 YA Rie (GRE Bee SB ee Ogenaig Ware RR TC He Jeo SUE AM SR PRIOR TUNER a se: Ys Sih aeee ke 
2. Accounts and Rents Receivable............... 0... ccc ccc cece cece Sc edeees 
Less: Reserve for Uncollectible Accounts and Rents Receivable—7(71).  .......... 
Net Potals ton. nissan 
Bs Contracts. Receivable. <3. <e eee es aa Rea hee eciae cviseeaoes Steere 
Less: Reserve for Uncollectible Contracts Receivable—7(72).........0  .cecceeeee 
INGU LObAL 4cN Gan eke 
4. Properties Repossessed... 1.0.0... 0. ccc ccc ccc cece cece ec teceectees + Peas ee 
Lzss: Reserve for Loss on Properties Repossessed—7(73).......cc0005 ccceeecces 
Net Potal (eva eteaws 
5. Due from Other Funds: (Specify) 
EMR ah aR ae ANPP, ee var AO REEL any I Oe tC AS ROC ane iofiis me Cnays, Bag iiha Hy > es Te aan 
12) UB Ore APR ALES SEH OL ts UAE EE EN ALCO PE ecm HT eNO e ee cam tee CL NL Gra By I 
Ca ee aN IR LT rae Cetin aces PRAGA mH CT EN AS a ee rk ce Tae Oe Ce 
Sub-Total Viva eoaes 
6. Other Assets: (Specify) 
i ee byes Ab by atta Sa apa goon a URE LR aCe RES of mn StS: Nik gy EL Rea ade Bek ucs eee 
REE RAEI AAe a htta Rt i eee dchen a nae ow Wain dig letiGat de tates BONN Reba pete antag agree co ont ere 
TE RMR ea COLEUS APS CIS UAT DEEN Me 4 CALAN TAG LNG yt neaaiime ene! tt eB APU THN RM AMERY o, JPs nC 
Dub“ LOtal uses hone 
> MEPOTCR CTU RUIN CRED aoe rand lirk a Uletee salen hacia ot ah ware eI Meaetons nee ere PM Ov Rha ee eee. 
TROUAL AGES 50) ois Ny ic laa teluls biele ain al alas w aie pieteis ulti ate ea een a ene ee Bye et 
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Form 12 
(cont’d) 


HOUSING BALANCE SHEET 


(Day) (Month) 
EXHIBIT IX (H) 


LIABILITIES 
MP ab REL ROVOTORPAEO eyes ccc oK ale ee soc Qe vite e's teed Haseena deca cwermees b PERS 
Feae OTE EMEEDN GON OER ee ht OIN is aid nla haa oor n/dea lo ssasaicin oie d GA SION dlerae MDL aUR Rie unt ul hate ees a ona 
Be OCORLINGS GE ANA MIO ee iy )s iiiale nee ae wislicdlls arabe lardl arc ae b She o)e oe auc gie Rajat ITT PTET TM, (ted Ua tala trait aes 
4. Due to Capital and Loan Funds (General Section) for Debentures. —.,......... 
5. Due to Other Funds: (Specify) 


NAR ea cde lrieelete ehtited Vales anigial Wiclafewieinlel wl dele Mere MAY ie ele viele wieledalarniaitls LP Een 


ee ONE E TORRES ert eat PEGE) rh cel Liew Se hn 3a Wns & So a edit aslalicky Bards whsva a uiiane: CMT Din: IOPAr Ton Wi dee Cia rade tapi 
JOS URE FES] ot PO San aR eI ER Pet 8 SPD BIS DN lad + AR og a 
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HOUSING BALANCE SHEET 
ASSETS 


1. The balance of cash on hand or deposit, including imprest 
or petty cash funds. 


2. Amounts due and owing by sundry persons, firms or 
corporations, other than governmental bodies, including unpaid 
rentals of properties repossessed. 


%. The balance of amounts owing under contract, mortgage, 
purchase agreement or other agreement of sale, by purchasers 
of housing properties. This item should reflect the total 
principal balance owing under all such contracts, including 
payments in arrears as well as interest thereon; but it should 
not include the capitalization of future interest payments due 
from purchasers on the basis of the original loan repayment 
schedule. (Although this latter account may be kept by 
some aie authorities it should not be shown in the balance 
sheet. | 


4. The book value of properties repossessed from former 
purchasers by the local housing authority and which are avail- 
able for re-sale or for occupancy on a rental basis until sold. 


&. Amounts due and owing by other funds of the munici- 
pality, including other local boards or commissions. The name 
and amount owing by each other fund, local authority or 
activity should be shown separately in the balance sheet, and 
care should be taken to see that the liabilities of the other 
funds, etc., are in agreement with the amounts shown here. 


G. Assets other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. These would include deferred and prepaid charges 
(e.g., unexpired insurance premiums), and accrued items (e.g., 
revenues earned but not yet due, such as accrued interest on 
contracts receivable), as well as amounts due and owing by the 
Dominion or Provincial Government, or by other municrpal- 
aties. 


%. The amount by which the liabilities and reserves exceed 
the assets. ? 
LIABILITIES 


1. The amount by which the housing bank account(s) are 
overdrawn; provided, however, that only the net position 
should be shown, including cash on hand and imprest or petty 
cash funds. 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the housing authority for the purpose 
of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authorities, 
or loans obtained by the municipality for and on behalf of the 
housing authority; these should be shown under item 5 below. 
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Manual of Instructions 


3. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 


4. The housing authority’s obligation in respect of deben- 
tures issued for or on its behalf by the municipality, which 
represents an amount due to the Capital and Loan Fund. 
This liability should be shown at an amount equal to the 
unmatured debenture debt for housing purposes, unless sinking 
fund debentures were issued, when it should be shown at an 
amount equal to the net debenture debt (i.e., the outstanding 
debt less the sinking fund held by the municipality as explained 
on page 12 in connection with the corresponding asset of the 
Capital and Loan Fund). Amounts owing to the municipality 
(revenue fund) for past due debenture and interest payments 
should be shown under item 5 below. 


&. Amounts due and owing to other funds of the munici- 
pality, including other local boards or commissions. The name 


-and amount owing to each other fund, local authority or 


activity should be shown separately in the balance sheet; and 
care should be taken to see that the assets of the other funds 
etc., are in agreement with the amounts shown here. 


G. Liabilities other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. These would include prepaid revenues (e.g., rents 
received or receivable in advance) and accrued items (e.g., 
accrued interest on loans, or accrued interest on debentures 
if such a practice is followed), as well as amounts due and 
owing to the Dominion or Provincial Government, or to other 
municipalities. 


‘%. The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
housing assets or for other purposes relating to housing activ- 
ities. For the most part these would consist of Reserve for 
Uncollectible Accounts and Rents Recewable, Reserve for Un- 
collectible Contracts Receivable and Reserve for Loss on Properties 
Repossessed, each of which should be kept separate and shown 
in the balance sheet as deductions from the relative assets 
to which they apply. Other reserves should also be kept 
separate and the exact nature or purpose of each clearly 
indicated in the balance sheet. 


S$. The amount by which the assets exceed the liabilities 


and reserves. 


FORM 13 


HOUSING 
Surplus (Deficit) Account 
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HOUSING 
Surplus (Deficit) Account 


For the Fiscal Year pase Ay 0 PS ep 


1. Balance of Surplus (er Deficit) at Beginning of Year.. $.......... 


2. Adjustments Affecting Operations of Previous Years: 
(Specify) 
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5. Surplus er Deficit for Year Under Review—brought 
forward from Housing Income and Expenditure Account, 
b Gopal o'r l] ay gD. ol BOG 0) 8) Day ANA AE ag ay OR LAI ACAI eer Ce Rt Negi ie 


6. Surpius or Deficit Transferred to Revenue Fund 
(General Section) During Year Under Review— 
carried forward to Revenue and Expenditure Account, 
TI aS A A ERIN ERS PRES ERI Et det, eA sal RP ERA DCR eh A Sages era 


7. Balance of Surplus or Deficit at Emd of Year—carried 
forward to Housing Balance Sheet, Exhibit IX (H).. .......... 


8. Totals of Debit and Credit Columns................... Sy tanta 
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EXHIBIT X (H) 
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Balance 


HOUSING SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
year in the housing surplus (or deficit); thus it actually represents an 
analysis, in condensed form, of the general ledger account. 


I. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 


2. Adjustments directly affecting operations of previous years which 
should be summarized according to character and only the net result of 
similar adjustments shown in the statement. 


%. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2, 


4. Transactions affecting surplus, other than adjustments relating 
to operations of previous years or transfers to revenue fund, which 
should be summarized according to character and only the net result of 
sumilar transactions shown in the statement. These may be widely 
varied in character, such as transfers to or from reserve accounts, profits 
or losses on the sale of repossessed properties and other write-offs or 
adjustments relating to balance sheet accounts. 


&. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and Expenditure Account, Exhibit XI (H) 
(Form 14 on page 107). 


6. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Section) 
during the current fiscal year. The amount shown here should agree 
with that included under items 12 or 11 of the revenues or expenditures, 
respectively, in Exhibit V (Form 8 on page 45). 


@. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the assets or item 8 of the liabilities, as the case may 
be, in the Housing Balance Sheet, Exhibit IX (H) (Form 12 on page 
97). 
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FORM 14 


HOUSING 


Income and Expenditure Account 
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Form 14 


HOUSING 
Income and Expenditure Account 
Porthe fiscal) Yearendedewerse Uo 2 oie orks chee 197i 
(Day) (Month) 
INCOME 
1. Interest on Contracts Receivable............ 0.0... ccc ee eee + EAT eC 
vA |"), 12. 1). Evy a RUE CANO MEANT G ARE AL a A PR Pam AMER PERE En irae ie Me Vidi lb Mi oc hs) Betis 
3. Miscellaneous Income: (Specify) 
PW tA 8 REE bah eH) Di ee Mn dN Nt oe Ke me NER RITES WL Og Deane rl NW es hee are ATID Savane chee 
SEPA WEE Em Dre A PN ak gion!) Rd BES ON ORNS SUR Da HEIN SRO Wy RD RR OR MPA ORB LOE NY MMA: cL oy A ah ables bE 
RP betid Soh year UU 1.6) ah neh 2b Ee AR ARS MS es NOPE ED Mar RER HUNT UL URL Shoal IN) toe nage Me A 8 
Sub=Lotal Soe. sak 
4. Provided by Municipality from Tax Levy........................2..000 hee e eee 
Pee POCA ULI COME eA nah enue nee Lk a ai Cone BME Ve as BUD ete At Le Soe EUR Ae Fle Whee 


6. Deficit for Year (Excess of Expenditure over Income) carried forward 
to Surpluet Daticit) Account.) Lexi Dit os WEL) occu) okicicn.c wages INI inet eae 


¢.\darand: Total, Income Sections) .). cess ous aces cbs eae hoa ele eles Si eee 


Explanatory Notes: 


This statement will be found self-explanatory if considered in conjunction with the general 
explanations on page 93, relating to utility income and expenditure accounts. It should be noted, 
however, that amounts due from purchasers for the repayment of principal on account of their con- 
tracts, mortgages or purchase agreements, as the case may be, should not be included as income; 
and that principal instalments or sinking fund requirements in respect of debentures or other capital 
debt should not be included as expenditures. Such transactions represent the repayment of capital 
in both instances and accordingly affect only the balance sheet accounts. 
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Form 14 


(cont’d) 
HOUSING 
Income and Expenditure Account 
POD thes Miscaly CAL. CNGEU « dus dela walne eh ae cate svn on TO 
(Day) (Month) 


EXHIBIT XI (H) 


oe ee ee owe 


1. Administration and General................. 00... cece cece cee ee eee $ 


eee eee were 


2. Maintenance of Properties Repossessed........................0000- 


3. Taxes on Properties Repossessed................ 00... ccc cece cee eee 


eee eee reece 


4, Other—Exclusive of Interest on Debentures or Other Capital Debt: 
(Specify) 


5. Interest on Debentures or Other Capital Debt.....................00 eee ee 


Gr POCRL PX DOR CIGIITO fo sich iiss ws d sw calcd ae Gele lene We eee ae nee ) Re ae Bees 


7. Surplus for Year (Excess of Income over Expenditure) carried forward 
Lovourplus «Daticit) Account, Exhibit: X. CH) oi8...o,caas see ace sia ae) Wile ik teas oe Gants 


8. Grand Total, Expenditure Section......................2 00.0 cee cece Sse las 


Similarly, any amounts provided by the municipality out of tax levies to meet the current year’s 
cash deficiency in respect of principal requirements on capital borrowings should not be included 
asincome. The total of any such advances out of revenue funds should be shown as a revenue fund 
asset and the amount provided out of revenue fund budget appropriations shown as a reserve against 
such advances, unless the amounts advanced are considered unrealizable and written off when a 
corresponding adjustment should be made in the housing balance sheet accounts (Debit—Due to 
Revenue Fund, and Credit—Reserve for Uncollectible Contracts Receivable) to bring the inter- 
fund accounts into balance. 
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FORM 15 


CEMETERY BALANCE SHEET 
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Form 15 


CEMETERY BALANCE SHEET 


WA GUADe A aaiats ous sy gS at Cha PAROMITA et?) i, ee ea a Lo 19 
(Day) (Month) 
ASSETS 
LEA UAN EE Soh reeset: ee Pets (oh mae OA an chem a ae ee ete the ic eke a Deora at } RAS Er 
DU ACCOUIGS  OCOIVA DIO. 805500 ca Geeta wir eaicia yaa sisal e ks Qenbenrmaerete LU ge A 
Less: Reserve for Uncollectible Accounts Receivable—7(71)..........00 ce. eee ee 
Net Totals haewaee 
S.cCemetery Plots’ Held: for ‘Sale ee cs oe eee ee eee eee IO THR we Reefer dae 
4. General Fixed Assets— 
PA BEA bs 85% DE RB OUD UWE Lg gmey Perens Ay He ELE MR BUA DREN PERS es Dye te tant 
MU ESCELLCLL ERER ea, be et ALAR ha OAT ALLL ik AE oe Meena Le fa ie Ry 
43; Tools and Hiquipment2iA, ia. sacs» & ace se eRe s. 
Sub-Dotal $i.cckeas 
BES: VE GSEEY GLO DODTOCLAGLON 11 C2). os bite tare. aud Se are ng vipers Seale a eee Geena 
Nett otaliiinics bu. sn 
5. Due from Other Funds: (Specify) 
‘St PAW he scope ate nr get a UeDaRE SPRL Aes at AN eA) AB Ratna RSVR Ca Ae te re HTTLEN ELON OID fa Synge Coe k e 
VAR & COORG alae b  MCO A Ts Bs AEM SA MU a ober MOA SONAL nN ER eR WL Cane AUTH ERE CICS 
1S gat MAN AES UG A Ree Mee OR aL PS AT BAB ORNL Lin MC GRD ed Ne My Jefe 84 ane 
Suab-Potahs i. or thenser 
6. Other Assets: (Specify) 
eae era AU Lary a orn ei ea Okt At Ln Ted ry a ee RAS 
Ga re Ue RU su bee a kn Lda. < Gales At ATL ae PUN anh CaN pear ads 9 Wk Gh 
Li Paare st) Unni oe CMUNUR ST a A rear wT AOMUMENE Sena amen r Heres ret, sof A fet 24 iki Sree ac dy ROS Fl 
Sub-Total’ 5 22uch, ee 
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CEMETERY BALANCE SHEET 


eoerecer eee see eee ese eee eee eee eee see 2 


(Day) (Month) 


LIABILITIES 
1. Bank Overdraft 


eee eee eee eee eee ese ees er ero reese sr eee sere eee sees reese serves 


ow 


- Temporary Loans 


wee ree ere eee een ee oes esse rer eeerseere sere sees eseseeseeersaee 


ow 


- Accounts Payable 
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- Due to Capital and Loan Funds (General Section) for Debentures. . 


St 


- Due to Other Funds: (Specify) 
51. 
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6. Other Liabilities: (Specify) 
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8. Surpius—Exhibit X(C) 
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CEMETERY BALANCE SHEET 


Trust Funds held by the cemetery authorities, such as 
Perpetual Care Funds, Memorial or Endowment Funds, should 
not be shown in this balance sheet but included along with 
other trust funds in the hands of all local authorities of the 
municipal corporation in the Trust, Reserve and Agency Fund 
Balance Sheet, Exhibit II(c) (Form 5 on page 26). 


ASSETS 


i. The balance of cash on hand or deposit, including imprest 
or petty cash funds. 


2. Amounts due and owing by sundry persons, firms 
or corporations other than governmental bodies, including 
balances owing under term agreements covering sale of plots, 
crypts or space in columbariums. 


3%. The book value of cemetery burial plots, crypts in 
mausoleums or space in columbariums which are held for sale 
for purpose of interment. 


4, Fixed or permanent assets of the cemetery, other than 
cemetery plots etc., held for sale as referred to in item 3 above, 
which should be shown according to the detail classification 
in the balance sheet. Include as ‘‘land”’ the capitalized value 
of trees, shrubs, driveways and other landscaping; and include 
as “‘buildings” the capitalized value of the superstructure of 
mausoleums or crematoriums if such is not included in the 
cost of crypts or space held for sale. All such assets acquired 
through debenture issues, any part of which are still unmatured, 
should be shown at cost. Assets acquired through debenture 
issues which have matured or are fully repaid, and those 
acquired through revenue fund budget appropriations of the 
municipality, or through private donations or endowments, 
should be shown at inventory or appraised value. 


&. Amounts due and owing by other funds of the munici- 
pality, including other local boards or commissions. The name 
and amount owing by each other fund, local authority or 
activity, should be shown separately in the balance sheet; and 
care should be taken to see that the liabilities of the other 
funds, etc., are in agreement with the amounts shown here.. 


G. Assets other than those specifically provided for, the 
exact nature of which should be clearly indicated in the balance 
sheet. Amounts due and owing by the Dominion or Provincial 
Government or by other municipalities should be included here. 


7%. The amount by which the liabilities, reserves and capital 
surplus exceed the assets. 


LIABILITIES 


I. The amount by which the cemetery bank accounts are 
overdrawn; provided however, that only the net position of 
all such accounts should be shown, including cash on hand and 
imprest or petty cash funds. 
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Cash 


Accounts 
Receivable 


Cemetery 
Plots Held 
for Sale 


General 
Fixed 
Assets 


Due from 
Other 
Funds 


Other 
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Deficit 


Bank 
Overdraft 
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Temporary 
ans 


Accounts 
Payable 


Due to 
Capital 
and Loan 
Funds for 
Debentures 


Due to 
Other 
Funds 


Other 
Liabilities 


Reserves: 


For 
Uncollectible 
Accounts 
Receivable 


For 
Depreciation 


Manual of Instructions 


2. Amounts owing to banks or other sources as a result of 
direct borrowings by the cemetery authority for the purpose 
of temporary financing. Do not include here borrowings or 
advances from the municipality or from other local authorities, 
or loans obtained by the municipality for and on behalf of the 
cemetery authority; such should be reported under item 5 
below. 


3%. Amounts due and owing on open account to sundry 
persons, firms or corporations, other than governmental bodies. 


4. The cemetery authority’s obligation in respect of deben- 
tures issued for or on its behalf by the municipality, which 
represents an amount due to the Capital and Loan Fund. 
The liability should be shown at an amount equal to the 
unmatured debenture debt for cemetery purposes, unless 
sinking fund debentures were issued, when it should be shown 
at an amount equal to the net debenture debt (i.e., the out- 
standing debt less the sinking fund held by the municipality 
as explained on page 12 in connection with the corresponding 
asset of the Capital and Loan Fund). Amounts owing to the 
municipality (revenue fund) for past due debenture and 
interest payments should be shown under item 5 below. 


&. Amounts due and owing to other funds of the munici- 
pality, including other local boards or commissions. The name 
and amount owing to each other fund, local authority or 
activity should be shown separately in the balance sheet; 
and care should be taken to see that the assets of the other 
funds, etc., are in agreement with the amounts shown here. 


G. Liabilities other than those specifically provided for, 
the exact nature of which should be clearly indicated in the 
balance sheet. Amounts due and owing to the Dominion or 
Provincial Government or to other municipalities, should be 
included here. 


‘7 The balance of amounts provided as reserves for losses 
due to the inability to collect or realize the full book value of 
accounts receivable; for depreciation against general fixed 
assets; or for other purposes relating to cemetery activities. 
The Reserve for Uncollectible Accounts Recewable and Reserve 
for Depreciation should be shown in the balance sheet as 
deductions from the relative assets to which they apply. 
Other reserves should be kept separate and the exact nature 
or purpose of each clearly indicated in the balance sheet. 


The reserve for depreciation applies only to assets in respect 
of which debentures are still unmatured when it would repre- 
sent an amount equal to the proportion of matured debenture 
principal applicable to such assets; or as applied to sinking 
fund debentures, it would correspondingly represent the 
proportion of the ‘‘reserve for retirement of sinking fund 
debentures” (actuarial requirements of the sinking fund) 
applicable to such assets. When the debentures have fully 
matured, the reserve should be transferred to Capital Surplus. 


Cemetery Balance Sheet ay 


S$. The amount by which the assets exceed the liabilities Surplus 
and reserves which should be segregated between Capital 
Surplus and Earned Surplus. The former would include 
contributions, grants, donations or endowments towards the 
acquisition of cemetery properties, as well as transfers out 
of earned surplus for the same purpose in addition to transfers 
from depreciation reserve when debentures have fully matured, 
as referred to under item 7 above; the latter would include 
the balance of unappropriated surpluses arising from earnings 
or operations. 
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CEMETERY 
Surplus (Deficit) Account 


For the Fiscal Year acanere ie: Ma Ve Gee TS CaS ilk ah ae eo 


1. Balance of Surplus (or Deficit) at Beginning ef Year.. $......... 


2. Adjustments Affecting Operations of Previous Years: 
(Specify) 
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2. Balance after Above Adjustments.....................4. 


4, Other Transactions Affecting Surplus: (Specify) 
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5. Surplus or Deficit for Year under Review—brought 
forward from Cemetery Income and Expenditure 


POCO E | PORTO ty re LC) te oo is w eluca Rlia io wueios prin ie fain een 2 aca te 


6. Surplus or Deficit Transferred to Revenue Fund 
(General Section) during year under review—carried 
forward to Revenue and Expenditure Account, Exhibit 


7. Balance of Surplus or Deficit at End of Year—carried 


forward to Cemetery Balance Sheet, Exhibit IX(C).. .......... 


8. Totals of Debit and Credit Columns.................. - dhe has 
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Balance 


CEMETERY SURPLUS (DEFICIT) ACCOUNT 


The purpose of this statement is to show the changes during the fiscal 
year in the cemetery surplus (or deficit); thus it actually represents an 
analysis in condensed form of the general ledger account. Where capital 
and earned surplus are kept separate, it should apply only to the latter. 


I. The balance of the account at the beginning of the year, the 
amount of which would be shown in either the debit or credit column, 
as the case may be. 


2. Adjustments directly affecting operations of previous years, which 
should be summarized according to character and only the net result of 
sumilar adjustments shown in the statement. 


_ &. Extend the balance of the account after giving effect to the adjust- 
ments shown under item 2. 


4. Transactions affecting surplus, other than adjustments relating to 
operations of previous years or transfers to revenue fund, which should 
be summarized according to character and only the net result of similar 
transactions shown in the statement. These may be widely varied in 
character, such as transfers to or from reserve accounts and other adjust- 
ments or write-offs relating to balance sheet accounts. 


&. The surplus or deficit from operations for the current fiscal year 
as shown by the Income and. Expenditure Account, Exhibit XI (C) 
(Form 17 on page 121). 


G. The portion of the surplus or deficit for either the current or 
previous years which was transferred to Revenue Fund (General Section) 
during the current fiscal year. The amount shown here should agree 
with that included under items 12 or 11 of the revenues or expenditures, 
respectively, in Exhibit V (Form 8 on page 45). 


‘. The balance of the account at the close of the year should be 
extended opposite this item and in addition entered in either the debit 
or credit column, as the case may be, so as to bring the totals of each 
into agreement. This balance should agree with the amount shown 
under item 7 of the,assets or 8(82) of the labilities, as the case may be, 
in the Cemetery Balance Sheet, Exhibit IX (C) (Form 15 on page 111). 
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FORM 17 


CEMETERY 


Income and Expenditure Account 
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Form 17 


CEMETERY 


Income and Expenditure Account 


POY: thesbisGal ¥ Car ended sehen. boot et) lee eet 193 


DS aR ONE OU ee 2) os alee Lede werd GI re Re cUchae SDS Rs MAL Ro eee he eR Le. bey Th 
2 CATO GE RIOTS 5 oi OE Ua eR kod nin ceiers iat? alias LeretenaaAe com Gai ate. MR AL Ie tr tena ae eee 
Ae MSELE LAL COAT SOS OF! COG 20 GA elk hic’ w eacenchamamnte Here Wal a watts Hoo aie) le AND Me 


4, Miscellaneous Income: (Specify) 
DO RAY ORAL ERIE RANE Cah ee eNee © Mga) 11) pe REL ot a. Wa Se ey Sen RE een Ae 


5. Provided by Municipality from Tax Levy.....................00000) 0 heen ee 


Mc A OR RUROCOENSE dese att Os Nah a eee Nea mie ube wat Bo ers aaa 


7. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to surplus « Detreit) wxecount). exhibit 3 WO). ose ee «tien fae 0, ear nen recline 


Dy MARA POCA, TRCOMEG SOCUOEH 60 or sien eile Gk Cis ob neste baa cae a ces D. sheds 


Explanatory Notes: 
Accounting procedure for transactions of larger cemetery authorities demands special consider - 
ation as compared with that for most municipal activities, particularly in respect of capital employed 
in the undertaking, assets acquired out of such funds and the extent to which proceeds from the 
sale of plots, etc., should be included as incomeinany oneyear. Officials of municipalities affected 
should be guided by available texts on this subject, keeping in mind, however, the inter-fund rela- 
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Form 17 


(cont’d) 
CEMETERY 
Income and Expenditure Account 
Or siie PISCHE, V Car ONGC cy eri b) kit lui Le dl are LGze2 
(Day) (Month) 


EXHIBIT XI (C) 


EXPENDITURE 
1. Administration and General.............. 0.000. c cece eee eee enes + ET eR ED 
2. Maintenance and Care of Buildings, Plots and Grounds........... ——ssaseeceuee 
3. Other—Exclusive of Debenture Debt Charges: (Specify) 
SL Ne eT ad Bhs its uct hita win eaiatarecal tin rane ars eiereet since Gers) area ane LSU Ea Ne 
BPM SR EOAE SG Ste ois ia) Leal aoaeioh eh 6 aie Spoke kT Gtk SLs OE SIE ha volle IO eg RRP ERCTL eye TERE CEE 
SRAM PE esc atu ds ivacs Silarahe asec As ary orale WEG a Tie aha oe mia pans Wal ee ee Were. Coit mee ihe chaaNeee 
Babe Lotalt, ieee acre 
4. Debenture Debt Charges: 
UEP ENTOLOS Ger ei cd hha csc oatharaia Gok esata Ry ORLA EES Arc a ialoe es EL Su haat 
42. Serial Debentures—Principal Instalments................ ccc cee cece cence 
43. Sinking Fund Debentures—Sinking Fund Requirements........  .......... 
Bub-P otal (inasaeoe es 
Pea VURAL PON PP TECLEG URE Cos oa kaw alowed vo ethers bow aide ale Rega satan + OPE ere ta 
6. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to.curplus (Deficit) Account; Exhibit AAC) 0. aes of of) eee 
7 


- Grand Total, Expenditure Section...................... 0 cee cence eee Pieces 


tionship between the cemetery authority and the municipality proper. To the extent that it may 
apply to the smaller cemetery authorities, particularly those which have no capital debt, this state- 
ment will be found self-explanatory if considered in conjunction with the general explanations on 
page 93, relating to utility income and expenditure accounts. 
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FORM 18 


BALANCE SHEET FOR LOCAL AUTHORITIES 


(Other than Utilities, Housing, Cemeteries or Schools) 


Form 18 


BALANCE SHEET FOR LOCAL AUTHORITIES 
(Other than Utilities, Housing, Cemeteries or Schools) 


CAPITAL AND LOAN FUND 


PRE PUG MN heh oy SR Bante ol A ORS le ack iene cea ao De 19 
(Day) (Month) 
ASSETS 
1. General Fixed Assets: 
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3. ee i Assets: (Specify) 
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TotaliAssets.1h. Neel Sery. 2; OiP ae. eS SEE + Rat ie Oe 
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Less: Reserve for Uncollectible Accounts Receivable—10 (101)........0 ..4...... 
Net Potable 
6. Due from Other Funds: (Specify) 
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Sub-Potal. asl vee 
ae ee Assets: (Specify) 
PRET Ser Sake a SENSE Meee ce eG ale AROS Raa EO Rae Rpts ae Ar dedekee 
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8. Deficit—Exhibit XIII 
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Form 18 
(cont’d) 


BALANCE SHEET FOR LOCAL AUTHORITIES 


(Other than Utilities, Housing, Cemeteries or Schools) 
EXHIBIT XII 


CAPITAL AND LOAN FUND 


PEE Ca Ret Re Wat edie hh ate aR een ay smc niti mien bisa thar 19.. 
(Day) (Month) 
LIABILITIES 
1. Due to Capital and Lean Fund (General Section) for Debentures. . ; Ra ee, 
2. Due to Other Funds: Nanny i 
RBS a ote OURAN 5 AER EARN URAL Gm E Khe ts halen Clolete wat pata TRE AU er inn & eee er 
99. Dichak rs AC ete . Dede Bete k PvE cP kds Merk dees RrcateGant ae 6 wut Ue arch Lace NEN Pe hacen cece 
re EPS OL SEL hy She MEE Dw Fee Ls ie Glee cle cei ph a ghallel uo Abouaielara cess AIT TERE TRB RUE G 
Sub-Totali,: aus weade 
3. eel Liabilities: (Specify) ‘ 
SS siniriicas Cad Oba Mea Le Woe Ree Waka 
35 a Ree cca Sai est ab anes Babi A Ra ied te ol ieee oe Git ed ea fee GA gig OnE oul Ua Mure mai od ILS dial 
Siihi- LOtAl wrcc sku 
4. Reserves—Other than for Depreciation: (Specify) : 
BEEe SARI. AR. ds RL ee ns, phaka wialate ads, ptlalghs «Ntate aMRehel: ole UA: cide mendes AeA ae) + epee 
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Sub-Totaliis vewesceus 
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JECT pai iakahasty Sie: lai Awana Mbie GINA Se RLE f wadey TN ieee tt 1) poe best 
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8. ue to Other Funds: (Specify) : 
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Sub=lotal viene een: 
16. Reserves—Other than for Uncollectible Accounts Receivable: (Specify) 
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BALANCE SHEET FOR LOCAL AUTHORITIES | 
(Other than Utilities, Housing, Cemeteries or Schools) 


- The extent to which separate accounting records are maintained for 
special functions, boards, commissions or other local authorities will deter- 
mine the need for and use of this balance sheet. For the most part the 
balance sheets of Capital and Loan Funds (General Section), Revenue 
Fund (General Section), Sinking Fund, and Trust, Reserve and Agency 
Funds together with those of Utilities, Housing and Cemeteries will include 
all assets, liabilities, reserves and surpluses of the unit of local government 
(with the exception of .school authorities, to which special reference is 
made in the introductory remarks on page ix). In many instances, how- 
ever, the assets and liabilities of Parks Boards, Public Libraries, Hospitals, 
Boards of Health, Welfare Boards or of other local activities or special 
functions, such as Working Capital Funds for asphalt plants, coal yards, 
etc., are not included in the aforementioned balance sheets; and too, in 
some cases, only the revenue fund assets and liabilities of these activities 
are segregated, while in others the segregation applies to those of the 
capital and loan fund as well. 


Thus, in order to obtain a complete balance sheet picture, embracing 
all such activities of the local municipality, the assets and labilities which 
are kept separate from the principal fund accounts must be reported and 
this balance sheet should be used to the extent necessary in this regard. 


By reason of the wide variation of functions for which separate 
accounting records may be maintained, it is relatively impossible to provide 
specifically for all possible assets or liabilities; hence, reference should be 
made to the explanations relating to the other balance sheets for informa- 
tion and guidance in classifying them under their appropriate headings, 
so that they can be clearly and distinctly related to those of a similar 
nature in the course of consolidation in the Combined Balance Sheet, 
Exhibit I (Form 1 on page 1). It is of the greatest importance that 
amounts due from or to other funds, etc., are kept separate and reconciled 
in order to avoid duplication; and that amounts due from or to the Domin- 
ion Government, Provincial Government or other municipalities are also 
shown separately. ; 


SURPLUS (DEFICIT) ACCOUNT EXHIBIT XIII 
INCOME AND EXPENDITURE ACCOUNT — EXHIBIT XIV 


For Local Authorities 
(Other than Utilities, Housing, Cemeteries or Schools) 


Normally, separate ‘Surplus (Deficit) Accounts” and “Income and 
Expenditure Accounts” (or operating statements) should be prepared for 
each local authority or activity for which a balance sheet, Exhibit XII, 
is required. However, it may occur that while the balance sheet accounts 
of some local authorities are kept separate from the principal fund accounts, 
the operating accounts (revenues or income and expenditures) may not 
be kept separate but merged with the general revenues and expenditures 
as provided for in Exhibit V (Form 8 on page 45). In these cases it is 
not necessary to prepare separate operating statements, although they 
may be included in the report for information purposes. However, where 
only the net result of operations is carried into the revenue and expenditure 
account (general section), such as in the case of parks or libraries when 
under separate boards, hospitals and working capital funds, separate state- 
ments should be prepared in each case. 


By reason of the variation in items of revenue, or income, and expend- 
itures as between each different local authority or function for which a 
separate operating statement may have to be prepared and the limited 
extent to which such activities are found in municipal organizations it 
is not deemed practicable to outline a standard operating statement form, 
Such should conform to customary practice relating to each activity but 
following the general principles of inter-fund and inter-governmental 
relationship as provided for in the draft forms for other local activities 
which are specifically dealt with in this manual. 
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GENERAL FIXED ASSETS Form 19 


Land, Buildings, Plant and Equipment, and Municipal 
Improvements 


(Day) (Month) iat SCHEDULE 1 


Functional Classification tant ings Equip- wre Pay 
(2) (3) ment (5) ) 


1. General Government: 
DICiniciOULCGS 4 abn ais coeneaii meer Ge Te Se Semele, Sade ae. Ct mi oot ae 


2. Protection to Persons and Property: 
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3. Public Works: 
31. Workshops, Yards and Other Build- 


7 Aa 5 og 8 COPS Es I Be RR Oe ae Dt Bees TS A PR EC ey a eee lia MS 
So. Drains andeivehes 164). sie Se? ROR ATL Ae SUPE. ig SOR Pee weet) 8 on tekee 
34. (rade Poparebiona: : iwi. dea otkblek. Tabet 4 pp aee TE ON Cae lk. st A ee ol ek. cena 
ihe DAL O WALES: eS co ince ee ale ee NOME Tints Wham Ug Los Ree, AID ie REE IC eset 8 ON cue Re Ca ART 


Bioware ane. Tanels ys rer. cer a Lt Aes cap reba ae «Pain da SPE aries coy 0 ee ee, 
Pye V AERO Brn Ciel aaa ce VL AMR BN Git Ry pea de Co MU a A es le eae ak se 
39. Waterways, Breakwaters, Harbour ~ 

We velopmrent. cde thai ce, Mee) OFT ER Ls Ek 8 RUC TD eS Rn eS eee 


4, Sanitation and Waste Removal: 
Ake: ComfOrt BLAON ee. Gc) bs ciple keke halal it line ote ee Sede a > ae ee Cree ais ies peeeepor dete 
42. Garbage and Waste Collection and 
DDESDO SEE isis sa shis Bis eo RASA Ae Ls Reet Rad lel erd PP le Renta Em RMT Tae Geen Mic Gut Ae, He 
MS ROWERS TS OU eg ia ee CMRI EN Oe aie Rcline SUMO Nie 5 PERE UR Aid Anche |, a aR a ea 
at. SOWAPO LreatMent ane risposeal. 2.60. (S10) aa ce Raat. aan AM eo oe Al cai Comer emu ee crea c 
BAO CTeat Creanine ANG Elway ot to a as eben me Liglal ACR al ele bcs Edy Caitias tkeberemee mee ae te mma ae ees 


5. Conservation of Health: 
PhS ELOALEHLO TUG CB cis as slave cnchs w shawn ee cree | Pesealclc secon teeta eo mT ices ec me a 
VAL Os 1s Us SOU RAE SER KO ae Mee NR CAME LO Min A MUGM MMR DE Coen a ett w\, lage, CNM AAAIO: pA“ ak es 


§. Public Welfare: 
BESPAV ELIAS CTEG OS aac sive wiv hah ube sailn dear aiee ie tah. ce do ee ents ioe il Rares asks Baa’ |) cae a ee arn 
oC RAPTba Ole LUStIEUTIONG, « sien G ed cece nce) Vitae ee DAI e Te ee ee ate kes oa 
Doe VELOMTA GALS ain cai ee EN pale see feats ita) Rel baad AMM NeR an aol OIA eS yi wegen gg ar 


7. Recreation Services: 
7 UAisEIBent Parks-emed (Pia yerounde: </\hs cael | ewe Coie ii) eleleaecetek Rt Wo caeaeetatytdea Deen 
TA RRO CO OUESGR a iiomi erwin HUT eke se Al WAR We tee CUE eRt ay ote 2) 0 geen ey alt ere RRC RAI DARN sari ne Ie 
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8. Community Services: 
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s2./Commiumty Centres und Halisu cased: “Liar ee eee ete ee ee ee 2 
Sas UNL OLLEOTIS BAO BARS oi eo ila al) wciatieio eal oh ner” MO eet p WNT 0 een 
GAC ITAIIOR octet ten ake og, CNV Te eh ie CSI Ng gts hare Me i 
BD AAT REELS roto Sh ie ale ah osreb HOLE Bate ler alte WR ee AR LAID ata) REO aon ta a en 


EME OES: foie CRG cate ieee ob ieee SAO ae cd eta ares here? Catan cal eek Gein 
Gia NL OMS EU OTOL 5 oh. i, . a8 cS Syeig uy ote anit (i Soave lee Ml teiw So Serta te ate, aries Rar Ren ea ea 
BS, SRV OREUD CIOAIGB ci Weekes k tog sls een ask Bie hs Cia ee Ae elena eth GI IY Pain iaviaeie: UN ee er 
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Total General Fixed Assets—Item 
LEGAL DUE LL thas ceeded eee | Pad oe eye Sires See ae Rea, 


Se OOS Call“ FF CaaS ee 


Explanatory Notes: (Form 19) 


This schedule shows the detail of general fixed assets in support of the 
corresponding item | of the Capital and Loan Funds Balance Sheet, Exhibit 
II (Form 2 on page 7). It is important that a record of all such assets 
of the municipality be maintained either in the general ledger accounts 
or by means of separate inventory records. This information also forms 
a very important and useful part of the annual financial report as it reflects 
the historical development of the municipality from the standpoimt of 
providing facilities to meet the needs of the local citizenry. 


The detail afforded by this schedule, which will be found self-explana- 
tory, provides a two-way classification, namely, the functional use of the 
assets as well as the physical character. For the most part, these assets 
can be readily classified physically (i.e. as between land, buildings, equip- 
ment, cte.). Municipal improvements, such as items 32 to 39 and 43 
actually indicate the physical nature of the assets, however, and thus should 
be shown in column (5). 
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Form 20 


DUE FROM OTHER MUNICIPALITIES FOR DEBENTURES 


ASSUMED 
PAB Bbc ce eee ea held Fee ak SNES URE MARES Coe PR Rett say 19... 
(Day) (Month) 
SCHEDULE 1 (a) 
Gross Unmatured Debt ee ae 
Name of Assumed Retire- Net Un- 
Classification of Debt Municipality ment of matured 
Assumed by which Surial Sinking Sinking Debt 
(1) Assumed Daher Fund Total un Assumed 
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3). tures tures 
(4) (6) 
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Explanatory Notes: (Form 20) 


This schedule shows the detail of amounts due from other municipal- 
ities for debentures assumed, in support of the corresponding item 6 of 
the assets in the Capital and Loan Funds Balance Sheet, Exhibit II (Form 
2 on page 7). Such assumptions occur principally as a result of the 
annexation of territory or the joint undertaking of capital works, when the 
asset acquired out of the proceeds from the original issue of debentures 
is owned jointly by the municipality that issued the debentures and the 
municipality(s) that assumed or is responsible for a portion of the debt. 
Each municipality concerned should carry only its share of the capital 
undertaking as a general fixed asset; thus the municipality that issued 
the debentures should show an additional asset equivalent to the unmatured 
portion of the debt assumed by other municipalities, unless sinking fund 
debentures were issued when the asset would be represented by the portion 
of the debt assumed less the portion of the reserve for retirement of sinking 
fund debentures applicable thereto (See explanation of column (6) below). 
It will thus be seen that the asset appearing in the balance sheet should 
be represented by an amount equal to the total of column 3 or the total 
of column 7, depending on whether or not sinking fund debentures are 
involved. 


Column (1)—The purpose for which the debentures were issued 
according to the debenture debt classification in Sche- 
dule 2 (Form 21 on page 134). 


Column (2)—Name of the municipality which assumed the debt. 


Column (8)—Amounts assumed in respect of debentures issued on 
the serial or instalment plan. 


Column (4)—Amounts assumed in respect of debentures issued on 
the sinking fund plan. 


Column (5)—The total of amounts shown in columns 3 and 4. 


Column (6)—The portion of the Reserve for Retirement of Sinking 
Fund Debentures which stands to the credit of the portion 
of the sinking fund debentures assumed. (If 10% of 
a sinking fund debenture was assumed by another 
municipality, 10% of the “reserve”? should be shown 
here.) 


Column (7)—The difference between the amounts entered in columns 
5 and 6, or in other words the net unmatured debt 
assumed (after deducting sinking funds applicable 
thereto). 
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ANALYSIS OF DEBENTURE DEBT 


Debenture Debt Classification 
(1) 
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Form 21 


SCHEDULE 2 
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Explanatory Notes: (Form 21) 


This statement shows, in condensed form, an analysis of the debenture 
debt in support of the corresponding item 1 of the liabilities in the Capital 
and Loan Funds Balance Sheet, Exhibit I] (Form 2 on page 7). 


Column (1)—The classification of the debt on the basis of which the 
analysis should be made. 


Column (2)—Gross unmatured debt represented by serial debentures, 
exclusive of any unsold. 


Column (3)—Gross unmatured debt represented by sinking fund 
debentures, exclusive of any unsold. 


Column (4)—The total of amounts entered in columns (2) and (8). 
The amounts apprearing in this column and the total 
thereof should be in agreement with the corresponding 
amounts shown under item 1 of the liabilities in the 
Capital and Loan Funds Balance Sheet (Form 2 on 
page 7). 


Column (5)—The actuarial requirements of sinking funds in respect 
of debentures shown in column 38, or in other words the 
same amounts as are shown under item | of the liabilities 
in the Sinking Fund Balance Sheet, Exhibit IT (b) 
(Form 4 on page 19). Do not include here opposite 
individual or total items the surplus or deficit in the 
sinking fund; this should be shown below the Grand 
Total at the bottom of the statement and added only 
to the Grand Total to show the Total Sinking Fund. 


Column (6)—The difference between the amounts entered in columns 
(4) and (5) or in other words the net unmatured debt, 
after deducting sinking funds. 


Columns (7) and (8)—These are for memorandum purposes only with 
respect to unsold debentures. Although such are 
excluded from the debt figures it is important that they 
be reported. Serial debentures should be kept separate 
from sinking fund debentures and shown in the 
respective columns for each. 
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Form 22 
DOMICILIATION OF DEBENTURE DEBT 


(Day) (Month) 


Payable In 
Canada Onlyai Hee fees i Re, re hae e Grae Made Mee rd het ake Tee SELIM Peas es 
- London (England) Only 
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Total Unmatured Debenture Debt as per Schedule 2................ Soy ee ame 


_ er :—This statement is required only if any debentures are payable in other than Canadian 
unds. 


Explanatory Notes: 


This schedule shows the ‘‘currency of payment’’ of the wnmatured 
debenture debt, or in other words the portion of the debt payable in 
Canadian funds only as well as that payable, at the option of the holder 
or otherwise, in funds of other countries. Principal only should be included 
in this statement; the total should be in agreement with the gross unma- 
tured debenture debt as shown by column 4 of Schedule 2 (Form 21 on 
page 134). 
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Form 23 


AVERAGE RATE OF INTEREST PAYABLE ON UNMATURED 
DEBENTURE DEBT 


(Day) (Month) ie SCHEDULE 3 


Rate of 
Interest Amount of Debt Annual Interest 
% Unmatured Extended 
(1) (2) (3) 
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Average Rate of Interest Payable on 
Unmatured Debenture Debt........ % 


Explanatory Notes: 

This schedule provides an analysis of the unmatured debenture debt according to interest 
coupon rates and enables a calculation to be made of the average rate of interest payable on the 
total debt. 

Column (1)—The various rates of interest on the basis of which the analysis of the unmatured 
debt should be made. Interest rates not specifically mentioned should be shown 
under ‘‘Other’’. 

Column (2)—The amount of debt unmatured on which interest is payable at the respective 
rates shown in column (1). 

Column (3)—The amount of one year’s interest on each amount of unmatured debt shown in 
column (2) at the respective rate of interest applicable thereto. 

The total of column (2) should be in agreement with the gross unmatured debenture debt as 
shown by column 4 of Schedule 2 (Form 21 on page 134). 

The Average Rate of Interest Payable on the Unmatured Debenture Debt is obtained by 

dividing the total annual interest by the total debt unmatured. 
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FUTURE PRINCIPAL MATURITIES OF SINKING FUND 


DEBENTURES 


Form 24 


ANALYSIS OF FUTURE DEBENTURE DEBT CHARGES 
BY YEARS 


(Principal or Sinking Fund Requirements and Interest) 
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Explanatory Notes: (Form 24) 


The purpose of this statement is to show the future principal or sinking fund requirements and 
interest in respect of the unmatured debenture debt at the close of the year under review, and in 
addition, the principal maturities of sinking fund debentures. The amounts required for debt 
retirement and interest in each of the next succeeding five years following the fiscal year under 
review and the total for the sixth and following years to maturity of the debt,tare to be shown 
separately. 

Column (1)—The basis on which the analysis is to be made. 

Item 1—The amounts required for the years in question in respect of debentures 
issued for general purposes, drainage, local improvements and schools. 

Item 2—The amounts required for the years in question in respect of debentures 
issued for utility purposes. 

Item 3—The amounts required for the years in question in respect of debentures 
issued for institutional services—housing and cemetery purposes. 

Item 4—The total of amounts included in sections 1, 2, and 3 for each of the years 
or periods in question. 

Columns (2) and (3)—The amount of principal and interest, respectively, on serial debentures 

falling due (or maturing) in each of the years or periods in question. 

Columns (4) and (5)—The amount of sinking fund requirements and interest, respectively, on sink- 

ing fund debentures for each of the years or periods in question. 

Columns (6) and (7)—The total of amounts entered in columns (2) and (4), and (3) and (5), 

respectively, for each of the years or periods in question. 

Column (8)—The amount of principal of sinking fund debentures falling due (or maturing) in 

each of the years or periods in question. 

It will be noted that the total of columns (2) and (8) represents the total amount of the un- 
matured debenture debt at the close of the year under review, and should be in agreement with 
the Total of column (4) of Schedule 2 (Form 21 on paze 134). 
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DOMICILIATION OF FUTURE DEBENTURE PAYMENTS 
AND INTEREST COUPONS (COMBINED) 


(Day) (Month) '” SCHEDULE 4 (a) 
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Norre.—This statement is required only if any debentures or interest coupons are payable in 
other than Canadian Funds. 


Explanatory Notes: 


This schedule shows the “‘currency of payment’’ of debenture principal and interest falling due 
and payable in each of the next succeeding five years following the fiscal year under review, and 
the total for the sixth and following years to maturity of the debt. In other words, it shows the 
portion of principal and interest payable in Canadian funds only as well as that payable, at the 
option of the holder or otherwise, in funds of other countries. Annual sinking fund requirements 
are not to be included in this statement. {t will thus be seen that the total for each year or period 
in question should equal the combined total of amounts for corresponding years shown in columns 
(2), (3), (5), and (8) under item 4 of Schedule 4 (Form 24 on page 138). 
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Form 26 


DUE TO OTHER MUNICIPALITIES FOR DEBENTURES 
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Explanatory Notes: (Form 26) 


This schedule shows the detail of amounts due to other municipalities for debentures assumed, 
in support of the corresponding item 2 of the liabilities in the Capital and Loan Funds Balance Sheet, 
Exhibit Ii (Form 2 on page 7). While the municipality that issued the debentures shows the 
total debt as a liability, such being incurred in its name, the municipality(s) that assumed or is 
responsible for a portion of the debt should also show its share as a liability in order to reflect a 
true capital indebtedness on the same basis as if its own debentures were issued in the first instance. 
It will thus be seen that the liability appearing in the balance sheet should be shown at an amount 
equal to the total of column (8), or column (5), depending on whether or not sinking fund debentures 
are involved. If sinking fund debentures were assumed, the sinking fund balance sheet should 
show an asset for the amount held by the issuing municipality to the credit of the portion of the 
debt assumed, with a corresponding amount as the reserve for retirement of sinking fund debentures 
under the liabilities, which should be in agreement with the amounts shown in column (6) of this 
statement. (The asset and relative reserve accounts, if any, in respect of any such assumed liability 
should be set up and treated in the capital and loan fund balance sheet on the same basis as if deben- 
tures were actually issued). 


Column (1)—The purpose for which the debentures were issued according to the debenture 
debt classification in Schedule 2 (Form 21 on page 134). 


Column (2)—Name of the municipality from which the debt was assumed. 

Column (3)—Amounts assumed in respect of debentures issued on the serial or instalment plan. 
Column (4)—Amounts assumed in respect of debentures issued on the sinking fund plan. 
Column (5)—The total of amounts shown in columns (3) and (4). 


Column (6)—The portion of the Reserve for Retirement of Sinking Fund Debentures which stands 
to the credit of the portion of the sinking fund debentures assumed. (If 10% 
of a sinking fund debenture was assumed from another municipality, 10% of 
the ‘‘reserve’’ should be shown here). 


Column (7)—The difference between the amounts entered in columns 5 and 6, or in other 
words the net unmatured debt assumed (after deducting the sinking fund reserve 
applicable thereto). 


AVERAGE RATE OF INTEREST PAYABLE ON 
UNMATURED DEBENTURES ASSUMED FROM 


OTHER MUNICIPALITIES 
SCHEDULE 4(c) 


ANALYSIS OF FUTURE DEBT CHARGES BY YEARS 
(Principal or Sinking Fund Requirements and Interest) 


and 


FUTURE PRINCIPAL MATURITIES OF SINKING FUND 
DEBENTURES ON DEBENTURES ASSUMED FROM 


OTHER MUNICIPALITIES 
SCHEDULE 4(d) 


These two schedules should also be prepared and included in the report 
wherever applicable. The form and content of each should be the same 
as Schedule 3 (Form 23 on page 137), and Schedule 4 (Form 24 on page 
138), respectively. 


In the case of Schedule 4(c) the interest rates used should be the coupon 
rates on the debentures as issued by the other municipality; and in the 
case of Schedule 4(d) the amounts of principal, interest, and sinking fund 
requirements should be shown at the relative proportion of the total annual 
requirements on account of the debentures issued by the other municipality. 
(If 10% of a debenture was assumed from another municipality, 10% 
of the total annual principal, interest, or sinking fund requirements should 


be shown in this statement.) 
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SUMMARY OF TAX (OR RATE) ROLL 
FOR THE YEAR 19... 


SCHEDULE 5 


FORM 27 
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Explanatory Notes: (Form 27) 


This schedule shows the detail, in condensed form, of the total taxes levied for the 
year under review as well as other amounts placed on the yearly tax (or rate) roll for 
collection. Column (1) shows the purpose for which the taxes were levied on the basis 
of which the analysis should be made. Column (2) represents the net budgeted require- 
ments (exclusive of debt charges) for the year under review (i.e., after deducting grants 
and other revenues from miscellaneous sources). Column (8) represents the net budgeted 
requirements for debenture debt charges after deducting recoverables, and applies only 
to debentures issued by the municipality (it does not apply to debentures issued by local 
school authorities direct for which the municipality levies and collects the taxes). Column 
(4) represents the total of columns (2) and (8) or the total taxes levied for the year under 
review. 


Item 1 (11)—The total taxes levied for municipal purposes. While the statutes may 
require that certain amounts must be provided by a special rate in 
addition to the general municipal rate, such as for County Rates in 
Ontario, Municipal Commissioners’ Levy in Manitoba, or Union 
Hospital District Levy in Saskatchewan, these levies are to all intents 
for general municipal purposes and should be shown accordingly in 
this statement. See also instructions in this regard in Appendix ‘‘A” 
wherever applicable. 


Item 1 (12)—The total taxes levied for School Purposes. The amount shown in 
columns (2) and (3) should correspond with the amount shown as 
expenditures under items 7 and 9, respectively, in Exhibit V (Form 8 
on page 45). See explanation in this regard on pages 70 and 71. 


Item 1 (18)—Direct charges on the yearly tax (or rate) roll for debentures such as 
Local Improvement Frontage Rates—Owners’ Share, and charges for 
Tile Drainage debentures in Ontario. 


Item 2 —The total of items 1 (11 to 13 inclusive) which represents the total 
credit to Taxation Revenue for the year under review. 
Item 3 —Charges or taxes placed on the yearly tax (or rate) roll for collection. 


In addition to those specifically mentioned in the statement, the 
following should also be included: 
Nova Scotia —Curb and Gutter, Sewer and Sidewalk Rates (if 
included in yearly tax (or rate) roll). 
Quebec —Municipal Mutual Insurance Company Levies. 
Manitoba —Greater Winnipeg Sanitary District Levy (if 
included in yearly tax (or rate) roll). . 
Saskatchewan —Hail Insurance Tax Levy; Public Revenue Tax 
Levy; Wild Lands Tax Levy. (Telephone Tax 
Levy would be shown in item 3 (33).) 


Alberta —Social Service Tax Levy; Educational Tax Levy; 
Wild Lands Tax Levy; Hail Tax Levy; Hospital 
Tax Levy. ; 
Item 4 —The total of item 3 (31 to 36 inclusive). 
Item 5 —The total of items 2 and 4 which represents the total of taxes receivable 


for the year under review, and should correspond with the amount. 
shown for item 2 in Schedule 6 (Form 28 on page 144). 


Item 6 —Prior years’ assets added to the current tax (or rate) roll, such as Arrears 
of Taxes or Seed Grain Loans. Amounts of this nature on the roll do 
not form part of either taxation revenue or taxes receivable. Hence, 
collections on that account should be kept separate from the current 
year’s tax collections reported under item 6 in Schedule 6 (Form 28 
on page 144). 

Item 7 —The total of items 5 and 6 which represents the grand total of all amounts 
included in the yearly tax (or rate) roll. 
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OT ROC MEWONS. Cb Ceca «ogi os. ineis kins oe puely Me utern hagas vesiio ma eceted oui A HIRe (eee Ga Been a & 


abeher i onectivy. Gat. eds a Pe Ee fo ek ei areusdee! sd) khan Ae leat A UaOReeEN eer 


Total Credits: -.c)c. 50 eee ak p TOR ta ER + AR oes Pitec ae ee Do ncaa ere ey nes 


ee 


Balance December 31, 19....— 
ERGHG SISO LR hing ooh ee ates - eae ea SPE «cal Pn ate, See wae bee ay 
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Explanatory Notes: (Form 28) 


This schedule shows details of transactions relating to current and arrears of taxes 
during the year under review and supports the corresponding items 8 (81) and (82) in the 
Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 31). Column (1) shows the 
detail on the basis of which the analysis should be made, the various items in which are 
explained below. Column (2) is for the totals of transactions relating to both current 
and arrears of taxes combined which are obtained by adding together the amounts entered 
opposite each item of the detail in columns (8), (4), (5), and (6). Column (8) is for the 
detail of transactions relating to the current year’s levy and columns (4), (5), and (6) 


are for details 
Item 1 


Item 2 


Item 3 


Item 4 


Item 5 


relating to prior years’ arrears, respectively. 


—Tax arrears outstanding, including penalties and interest, at the begin- 
ning of the year. 


—Taxes levied for the year under review. This should agree with the 
Total Taxes Receivable as shown in Schedule 5 (Form 27 on page 142). 


—Amount added, charged or accrued during the year under review, 
(whether or not collected), in respect of penalties that may be added 
by by-law of the municipality, or in respect of interest or penalties 
that are specifically required to be added by statute. 


—Use only if necessary as in case of arrears on properties previously 
transferred to tax sale account which were not sold or purchased by 
the municipality either at the original or adjourned sale, which would 
aso the transfer of such arrears back to the taxes receivable 
edgers. 


—Total of items 1, 2, 3 and 4. 


Item 6 (61)—<Actual cash collected during the year under review on account of both 


current and arrears of taxes, but excluding penalties or interest thereon 
collected, which should be shown under item 6 (63) below. 


Item 6 (62)—Discounts allowed during the year under review for either the prepay- 


ment or prompt payment of current taxes. If any discounts are allowed 
on account of prior years’ arrears such should be shown under item 11 
below. 


Item 6 (63)—Actual cash collected during the year on account of penalties or interest 


Item 7 
Item 8 


Item 9 


Item 10 


Item 11 


Item 12 
Item 13 


in respect of both current and arrears of taxes. 
—Total of items 6 (61), (62) and (68). 


—Taxes, including penalties or interest, which were transferred to tax 
sale account, in respect of properties included in the tax sale for the 
current year. See complementary item 1 in section (b) of Schedule 9 
(Form 31 on page 148). 


—Taxes, including penalties or interest, which were transferred during 
the year under review to tax arrears agreements, or what are known 
and referred to in some provinces as “‘tax consolidation” accounts. See 
complementary item 2 of Schedule 7 (Form 29 on page 146). 


—Reductions or cancellations during the year under review in respect of 
both current and arrears of taxes. 


—Other credits to taxes receivable accounts, such as discounts allowed 
on account of prior years’ arrears, as referred to above. 


—Total of items 7, 8, 9, 10, and 11. 


—The difference between the total debits and the total credits as shown 
for items 5 and 12 respectively, which represents the amount of taxes 
outstanding, including penalties and interest thereon, at the close of 
the year. The amount shown for this item in column (2) should be in 
agreement with the total of items 8 (81) and (82) of the assets in the 
Revenue Fund Balance Sheet (Form 6 on page 31). 
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Form 29 


TAX ARREARS AGREEMENTS 


AS Be oe ik a ee eo oe eee eee 19% 
(Day) (Month) SCHEDULE 7 
1... Ralance January: 1, 18. oi jock ode Fes co cities ae eae eee oes Oy ole 
2. Transferred from Taxes Receivable. ............ 0.00. ccc cece cee es teen cece 
3. Penalties or Interest-Addeds 309). 2, rh, Se a eS ene 
4, Other: (Specify) 
b:dFotal Debits aan :-3.05 Rees. Ln A, ee. eee 6 Sieh. 
Bem FOMCC TG DS esc ated ico nga oes cbebasiicd ia tae aeons He les srcaatbiay Te da ee 
7. Adjustments re: Cancellations or Reductions, ete................0 cece eee 
8. Other: (Specify) 
94; Dotal Credits 33) dice ctndkinds oa oo baht oon oe eee ne: leek <O TAY Deets 
16. Balance December 31, 19.., Item 8, Exhibit IIT..................... RY BES 
Form 30 
PROPERTY ACQUIRED FOR TAXES 
pA 8: eS SCTE RM are) rem Ol 19 4, 
(Day) (Month) SCHEDULE 8 


(a) Subject to Redemption 


1. Balance January 1, 19......... ee Rey L 
2 Purchased at Tax Sale During 

CAL a RS ee es rire: Meer ereees 

3. Total Debits.................. LSE anh a 

4, Redemptions.................. Deed ees 
5. Returned to Taxes Receivable 

OF AEPCENIDI Ret fauna lo 

6. Deeded to Municipality.......0 2.0.2.0... 

Core OUAL CRORES Sob vc csix'n ceed crete Sie oy kn 
8. Balance December 31, 19. ...— 

tiem); heh be. Sean ea: 


Total of Items (a) 8 and 


(Op Si canes 


(b) Deeded to Municipality 


1. Balance January 1,19......... Sova ceake 
2 Deeded During Year.......... 
3. Other: (Specify) 


99 5 @ie 616% Site 0 @ 0 0 6.6 6 sb > © tle 0 «6 ws 8 


Sm,\ 6. (¢: 6 ie ew, elle 


5. Sales of Property............. 
6. Other: (Specify) 


Or ei eee) -e O16\ie) 6 he: ae oer e leeire Ye~e 69) 9, 6 66:3) & 0 


oe! & eile tele =) 816 


eee eww wee 


4. Total Credits . ies add.c.e.s: Seah ok 
8. Balance December 31, 19....— 
Liem. 9; Hexhipit Til iva.e.. LPH oe 
PP Pe he cide Ane, Ye } Ra 


Explanatory Notes: (Form 29) 


This schedule shows details of transactions relating to amounts outstanding under agreements 
that have been entered into for the consolidation of tax arrears, in support of the corresponding 
item 8(83) in the Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 31). The transactions 
reflecting changes in this account during the year are, for the most part, the same as those reflecting 
changes in taxes receivable accounts. Hence the instructions on page 145 relating to the latter 
should be referred to in conjunction with the preparation of this schedule. In some instances it 
is not possible to separate principal and interest payments under such consolidation agreements; 
thus item 6 above would include the total ‘‘cash’’ collections. Any discounts allowed, however, 
should be shown under item 8. Do not include in this statement any transactions relating to amounts 
outstanding under agreements arising from the sale of municipally-owned pr operty, as shown under item 
3(32) of the Revenue Fund Balance Sheet. 


Explanatory Notes: (Form 30) 


This schedule shows details of transactions relating to properties acquired by the municipality 
at tax sales (or tax certificate registration) or other similar procedure in any province for the same 
purpose, in support of item 9 in the Revenue Fund Balance Sheet, Exhibit IJI (Form 6 on page 
31). The two sections of the schedule refer (a} to those properties which are still subject to redemp- 
tion by the former owners or other interested parties and (b) to those properties for which the period 
of redemption has expired and title is vested in the name of the municipality. Atl properties in 
the latter category should be included in this section of the schedule, even though the tax title 
deeds have not actually been executed or registered by the municipality. 


(a) Subject to Redemption 


Item 1—Taxes and other charges against properties purchased by the municipality at tax 
sale(s) held during the previous year, in respect of which the period of redemption 
extends into the current year. 

Item 2—Taxes and other charges against properties purchased by the municipality at tax 
sale(s) held during the current year. See complementary items 4 and 7 in sections 
(a) and (b) respectively of Schedule 9 (Form 31 on paze 148). 

Item 3—Total of items 1 and 2. 

Item 4—Redemptions during the current year, in respect of properties included in items 1 or 
2 above. 

Item 5—Taxes and other charges returned to taxes receivable or agreements, as the case may 
be, in respect of properties for which redemption from tax sale is arranged by instal- 
ments, wherever such is permissible. 

Item 6—Amount against properties included in items 1 or 2 above, for which the period of 
redemption expired during the current year. These properties are to be transferred 
to section (b) of this statement (item 2) even though, as previously noted, the deeds 
have not actually been executed or registered. 

Item 7—Total of items 4, 5 and 6. 

Item 8—The difference between the total debits and the total credits as shown by items 3 
and 7, respectively, which represents the balance of amounts against properties pur- 
chased at tax sale(s) during the current year, in respect of which the period of re- 
demption extends to a date in the next succeeding year. 


(b) Deeded to Municipality 

Item 1—Book value at the beginning of the year of properties acquired by the municipality 
at tax sale(s) held in previous years, in respect of which the period of redemption 
has expired. 

Item 2—Amount transferred from section (a) of this statement. See item 6 of section (a) 
and notes above in this respect. 

Item 3—Use only if necessary, such as in case of total proceeds from the sale of properties 
amounting to more than the purchase price (taxes plus costs at tax sale) or other book 
value of the properties sold, in which event the amount of the excess represents a 
profit to be transferred to surplus or reserve account, or otherwise disposed of. The 
total proceeds from sales would, in the first instance, be shown under item 5 below; 
thus to balance or close out the property ledger account, a transfer of the profit realized 
must be made as referred to above. 

Item 4—Total of items 1, 2, and 3. 

Item 5—Selling price of all properties sold by the municipality during the current year, whether 
at a profit or loss in relation to the purchase price or other book value. 

Item 6—Complementary to item 3 above, except that it should include net total losses arising 
from the sale of properties; and in addition other net adjustments such as for reval- 
uation of properties. 

Item 7—Total of items 5 and 6. 

Item 8—The difference between the total debits and the total credits as shown by items 4 
and 7, respectively, which represents the book value at the close of the year of such 
properties still held by the municipality. 

Items (a) 8 and (b)8 should be in agreement with items 9(91) and (92), respectively, of the 
assets in the Revenue Fund Balance Sheet (Form 6 on page 31). 
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Form 31 
TAX SALE ACCOUNT 


ia abi A tik Ae Bier BS utr ea Seas Cian Ue ORNS LO art 
(Day) (Month) SCHEDULE 9 
(a) Adjourned Sale of Previous (b) Tax Sale of Current Year 
Year (if any) 
1. Balance January 1, 19......... Sex sarhione 1. Transferred from Taxes 
STARE Receivable. ................. ES Ae 
2.:Sales:to Publics) 22.7 24010. ks Sb. OL Ie 2. Costs or Fees Added.......... 0 .......... 
3. Taxes not realized on Sales to 3. Other: (Specify) 
gt AG | Cost CF RM, Sell ait Se elie a CA eke Colas (dl | crt ocr Sie irl Maia cei ipa haite tesa Bes! aot: a ay 
4, Purchased by Municipality.. .......... 4: Total Debits.) ;.2.....6 66.550 A Py ha nie 
6. ‘Total Credits .3).06 5.30.00) 00% Dabewnabhehasys 5. Sales to Public................ - Se ees 
6. Balance Returned to Taxes 6. Taxes Not Realized on Sales to 
Receivable. 6. csncuwmins nent : AE om PALDTIGS. so snide. Sls hk Salote. | Savarese ae 
or 7 Purchased by Municipality.............. 
%. Balance December 31, i9.... 8. Total Credits.................. pS ah ce 
BARES fo eons 5 9. Balance Returned to Taxes 
Rr gears er absk hee gitar Rods ie give Receivable.................. Sik oy areas 
or 


10. Balance December 31, 19.... 
(if adjourned to following 
VOAT).: Liseyel B vids eae aieetee Be ore WA ok 


Explanatory Notes: 


This schedule shows details of transactions relating to tax sale(s) held during the 
current year, and would be in support of the corresponding asset, if any, carried forward 
which would be included under item 12 of the Revenue Fund Balance Sheet, Exhibit III 
(Form 6 on page 31). 


Part (a) of the schedule applies to the tax sale of the previous year only if adjourned 
to the current year and shows the disposition of the properties included in the adjourned 
sale. For the most part it will be found self-explanatory. It should be noted, however, 
that when properties are sold for less than the total of taxes, costs, etc., the amount not 
realized should be written off as a direct loss arising from the tax sale and the credit to 
tax sale account shown here under item 3. Also, it should further be noted that if a tax 
sale cannot be adjourned a second time-and if any properties are not sold at the first 
adjourned sale or purchased by the municipality thereat, the taxes in respect of such 
properties should be returned to taxes receivable account, under which circumstances 
item 6 of this statement would be used. See complementary item 4 of Schedule 6 (Form 
28 on page 144). If, however, it is permissible, and a tax sale is readjourned, the balance 
should be carried forward to the next year and shown accordingly under item 7 of this 
statement. 


Part (b) applies only to the tax sale of the current year and will be found self-explana- 
tory in its entirety if considered along with the explanations given above and with those 
on pages 145 and 147 relating to Schedules 6 and 8, respectively. If the sale is adjourned 
to a date within the current year, sufficient detail is provided to show the results of both 
the original and adjourned sales. Hence, all transactions relating to the one or both 
sales, as the case may be, should be summarized according to the detail shown. 
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Form 32 
ANALYSIS OF DEBENTURE DEBT CHARGES RECOVERABLE 


Fordthe: Hiscal Year ended 2iiids . oi. 5.0) se binte bis sds c one eda cs | 
(Day) * (Month) SCHEDULE 10 
Sinking Fund Total 
Serial Debentures— Debenture 
Debt Debentures— Sinking Fund | Debt 
Recoverable Classifica- Principal Require- Charges 
from tion Interest Instalments ments Recoverable 
(1) (2) (3) (4) (5) (6) 
1. Other Municipalities: A 
(Specify) 
Ne GA PIN is Peony Re oO, ee ter Bi Th Vierstelposet pimeraice Sd ROS TRL WIM Ba? sh Baie Mace leg 
2. Private Persons, Firms 
or Corporations: 
(Specity) 
3. Sub-Total. .:.......... Ie ink SP ee RAEN AM ae a le, Area Se nui oe 
4, Public Utilities— 
Total as per Schedule 
UN ge Seen, OPP. arava Ce Ee ea eee 21M AL me LT aes Le hak RN TRE UNeMa Ems (Oe EP 
5. Institutional Services— 
Total as per Schedule 
i) Aa eT Mn GU AD AN Add eee MRC CHM RR SUSE HDR EVAN ta ENE Bier OTOL RU NNO Sosa Oe BAe 2 NAR aL Re dak RAINY) 
6. Total Debt Charges 
Recoverable—Item 9, 
POI Vos os aceee Sos Be Sey eee ee ee ae Pee Sane 


Explanatory Notes: 


This schedule shows the detail in support of item 9 of the Revenues, Exhibit V (Form 8 on 
page 45), and will be found self-explanatory, for the most part, if considered in conjunction with the 
explanations on page 56 relating thereto. The total debenture debt charges are to be shown in 
Schedule 11 (Form 33 on page 150) and this statement is provided to show the portion thereof recov- 
erable from other municipalities, persons, firms or private corporations as well as the total recover- 
able from utilities and institutional services (housing and cemeteries). 


Column (1)—The source from which the debt charges are recoverable. 


Column (2)—The purpose for which the debentures were issued according to the debenture 
debt classification (see Schedule 1i on page 150) which applies only to items 1 
and 2 as the debt charges on debentures issued for utility and institutional 
(housing and cemetery) purposes, items ’ and 5 respectively, are to be shown i in 
Total only. 


Column (3)—The amount recoverable in respect of the total debenture interest falling due in 
the year under review. 


Column (4)—The amount recoverable in respect of the total principal instalments on serial 
debentures falling due (or maturing) in the year under review. 


Column (5)—The amount recoverable in respect of the total sinking fund requirements for the 
year under review. 


Column (6)—The total amount recoverable in respect of the total debenture debt charges for’ 
the year under review, (the total of amounts shown in columns (3), (4), and (5)). 
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Form 33 
ANALYSIS OF DEBENTURE DEBT CHARGES 


For the Fiscal Year ended.......... RPA gigabit, deed gaia polly 1h! ae 
. Adan (Day) (Month) * SCHEDULE ll 


Sinking 
Fund 
Serial Deben- 
Deben- tures— Total 
Debenture Debt Classification Interest tures Sinking Deben- 
Principal Fund ture 
Instal- Require- Debt 
ments ments Charges 


we (2) (3) (4) ay 


1. Debentures Issued: 
11. General— 
111. Capitalized Deficits............ SO Syne $ 
112. Direct (Unemployment) Relief. .......... 
N93; RLOSPLtAlss ela is cons cea kee ees 
ATS Libraries (26th o8 week ee ke ee 
115. Parks and Playgrounds......... 
116; All: Other General denture sete ie ta Mgt eee cle os SC eee eee ae eee 
12. Drainage (Other than General)........ 0 ......000. 
13. Local Improvements— 
TS hte eunicinalivy Ss Narre. oo. a adele ait ame 
NS RAPT GS incl) gc Meteo) CE 8 1S RON Sk a gy HOMER O) 
14, Schools— 
141. Elementary— 
1401 oP ublie Behooley i ees yeas ieee 
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142. Secondary—High School and 
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eeseceoeeoce eee eeeeeen ieee eeseeeeen i tee eerseves 
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15. cae Utilities— 
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157. @ontral Heating joo i ek sue 
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159. Other: (Specify) 
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eeeroceree eee ef ec eeeee ee seer esesete 
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CE Perce € Cis 08 | les 9 02. 0:6 06 e «8 (8 @'ele.e cielo e Bie eaeite ds ote 40 
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16. Institutional Services— 
AGL A SOUSA RY chit Meso BE Ohmi ae Nee $ 


eoeree eer ee see eee sreer se ee ee ee eons 


ete 8 eS Sere le |e en610: 6 le'ete fells) * sere, 6 ef ee eles: Servic fe) Sietelele 
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2 Debentures Assumed from Other Munici- 
palities :— (Specify narme of municipaiity and 
purpose for which issued according to above 
classification) — 


eoeeeeceerecoeceo eee ore er ee eee eeeeo eee eee ereeoeree i ¢eeeereeeee i ee eeeeeeee ievevveeeee ee © #@ eee @ 
i  ) 
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cooeeecoecoece eeoeeeroeeve eevee eoeeee eevee esocey 


Total Debt Charges on Debentures 
AasuIned 2.58 ae CU (Ge) a Pa ee $ 


& Total Debenture Debt Charges, Item 9(91), 
Exhibit V 


Explanatory Notes: (Form 33) 


This schedule shows the detail in support of item 9(91) of the Expen- 
ditures, Exhibit V (Form 8 on page 45) and will be found self-explanatory, 
for the most part, if considered in conjunction with the explanations on 
page 71 relating thereto. 


Column (1)—The debenture debt classification on the basis of which 
the debt charges should be analysed. 


Item 1—Applies only to debentures issued by the 
reporting municipality. 


Item 2—Applies to debt charges on debentures assumed 
from other municipalities for which, as noted 
in the statement, the name of the municipality 
should be shown as well as the purpose for 
which the debentures were issued according to 
the detail classification of the debenture debt 
shown under item 1. All such debt charges 
should be included here on the same basis as 
if the debentures were actually issued by the 
reporting municipality in the first instance. 


Column (2)—The total amount of debenture interest falling due in 
the year under review. 


Column (3)—The total amount of principal on serial debentures 
falling due (or maturing) in the year under review. 


Column (4)—The total amount of sinking fund requirements for the 
year under review. 


Column (5)—The total of amounts shown in columns (2), (8), and (4). 
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Form 34 
CAPITAL EXPENDITURE PROVIDED OUT OF REVENUE 


For the Fiscal Year ended.......... Ue cy Ske tea rena, 19.4% 
(Day) (Month) SCHEDULE 12 
Functional Classification Nature of Work or Amount of 
(See Schedule 1, rad 19 on page 89) Asset Acquired enone 
(2) 3) 
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eh pie ies ira ahs RO RR Gt «RSME AO sci ote hd ng wre Nhat eh kA, ia ae ar eres Se EK rst OR 

Total Capital Expenditures Previded Out of Revenue, Item 13, 
ak 
fap 4 4 8 Opa Gt ee 0 ce Mn ake WE RAR rs db tyiet ele a Se ul fo et + eA se Lt Se a 


£xplanatory Notes: 


This schedule shows the detail in support of item 13 of the Expenditures, Exhibit V (Form 8 
on page 45), and will be found self-explanatory, for the most part, if considered in conjunction with 
the explanations on page 72 relating thereto. 


Column (1)—The functional or departmental classification of the expenditures, which should 
conform with that shown in column (1) of Schedule 1 (Form 19 on page 180) re- 
lating to General Fixed Assets. 


Column (2)—The nature of the work or asset acquired, such as land, buildings, plant and 
equipment, or in the case of improvements such as streets, sewers, or sidewalks. 
See Schedule 1 in this regard also. 


Column (3)—The amount of expenditures out of revenue fund budget appropriations for the 
year under review in respect of each asset, work or project as shown in column (2). 
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APPENDIX ‘‘A”’ 


PROCEDURE FOR REPORTING JOINT OR SPECIAL EXPEND- 
ITURES AND 
OTHER SPECIAL MUNICIPAL ACTIVITIES 


The general explanations in the body of the text relating to Assets 
and Liabilities, Revenues and Expenditures and their supporting schedules, 
are designed to cover normal local activities more or less common to 
municipal organizations throughout Canada. The following instructions 
supplement the foregoing material by outlining the procedure to be followed 
where special activities are involved, or where peculiarities exist in munici- 
pal organization. 

Nova Scotia 
1. Frontage taxes, or rates or sums in lieu of frontage able and. 

. ‘ : ; A ° utter, 
taxes, covering either construction or installation, or operation sidewalk 
and maintenance of these services should be reported as and Sewer 
follows: aati 


Unpaid Rates (Asset)—Any rates unpaid at the close 
of the fiscal year should be set up as an asset and reported 
under item 8, Accounts Receivable in the Revenue Fund 
Balance Sheet, Exhibit III (Form 6 on page 381). 


Deferred Revenue (Liability )—When the total amount of 
any such rates which may be paid in instalments over a 
period of years (such as for construction or installation) is 
set up as an asset, the offsetting credit shouldbe made to a 
“Deferred Revenue” account and shown under item 10, 
Other Liabilities in the Revenue Fund Balance Sheet, Exhibit 
III (Form 6 on page 31). 


Revenue—The amount of such rates due and payable in 
the current fiscal year, whether for construction or installa- 
tion, or operation and maintenance, should be included in 
item 6, Service Charges, in the Revenue and Expenditure 
Account, Exhibit V (Form 8 on page 45). 


The foregoing instructions are based on the assumption that 
the annual frontage taxes or rates, or sums in lieu of frontage 
taxes, are not entered in the yearly tax (or rate) roll against 
the respective properties liable for payment thereof, but that 
such rates are billed and collected independently of the ordinary 
municipal taxes. If, however, the practice is followed of 
including the amounts due each year in the yearly tax (or 
rate) roll, the asset representing unpaid rates would auto- 
matically be reflected in item 8, Taxes Receivable; and there 
would be no deferred revenue account, as the total of amounts 
entered in the roll would be credited direct to the revenue 
account, item 6, Service Charges. 
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In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such amounts appearing in the 
roll should be shown under item 3(36). 


2. Expenditures incurred by any municipality for the 
benefit of the county, or for the joint benefit of such munici- 
pality and any other municipality, including towns and cities, 
should be kept separate from all other expenditures, as should 
also any revenue from miscellaneous sources which accrues 
to the joint benefit of such municipalities in the same manner 
as do the expenditures. Each municipality, including towns 
and cities, should show only its share of the net total joint 
expenditures, as apportioned by the local board or committee, 
under item 14 of the expenditures in Exhibit V (Form 8 on 
page 45), as referred to on page 72 of the instructions. (It 
is to be noted in this connection that such joint expenditures 
should exclude the city, town, or county municipality’s share 
of the amount fixed as a contribution to the Municipal School 
Fund, which is to be reported under item 7 of the expenditures 
as referred to in the instructions on page 71). 


The municipality that originally incurred the expenditures 
should supplement the ordinary Revenue and Expenditure 
Account (General Section), Exhibit V (Form 8 on page 45) 
with an additional statement showing the revenues and expend- 
itures on joint account, the form for which is shown on page 
168. 


Also, each county municipality should ascertain and report 
the assets and liabilities outstanding at the close of the fiscal 
year in respect of such Joint Expenditure Boards or Com- 
mittees, and either incorporate them in the Capital and Loan 
Fund, Sinking Fund, or Revenue Fund Balance Sheet, as the 
case may be, or report them by means of a separate balance 
sheet, such as prescribed for miscellaneous local authorities 
or activities (Form 18 on page 125), so as to make possible a 
consolidation of all assets and liabilities in the Combined 
Balance Sheet, Exhibit I (Form 1 on page 1). 


» In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for joint expenditure 
by each municipality, including towns and cities, should be 
included in item 1(11-111). 


2. The total amount levied by the municipality for Poor 
District Rates should be shown separately as an expenditure 
under item 14 in Exhibit V (Form 8 on page 45), as referred to 
in the instructions on page 72. Expenditures made or incurred 
by the municipality on behalf of each Poor District, which 
are chargeable against the respective levies, should be kept 
separate from all other expenditures, and these should be 
reported by means of a special statement separate and apart 
from the ordinary Revenue and Expenditure Account (General 
Section), Exhibit V (Form 8 on page 45). The form for such 
a special statement is shown on page 170. 
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If, instead of the municipality making the expenditures for 
and on behalf of the Poor Districts, as referred to in the fore- 
going, amounts are paid periodically, as may be required, 
to the Overseers of Poor, who in turn incur the expenses and 
pay the bills, the municipality should ascertain the exact 
standing of all poor district accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 170, covering poor district operations. Also, 
the municipality should ascertain from the Overseers of Poor 
the amount of any assets or liabilities outstanding at the close 
of the fiscal year, in respect of each such Poor District, and 
either incorporate them in the Revenue Fund Balance Sheet, 
Exhibit III (Form 6 on page 31), or report them by means 
of a separate balance sheet, such as prescribed for miscellaneous 
local authorities or activities (Form 18 on page 125), so as to 
make possible a consolidation of all assets and liabilities in 
the Combined Balance Sheet, Exhibit I (Form 1 on page 1). 


The balance of levies for Poor District Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Overseers of 
Poor, should be shown as “‘ Deferred Revenue—Poor District 
Rates”? under item 10, Other Liabilities, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). And 
similarly, expenditures by the municipality in respect of Poor 
Districts, or amounts paid by the municipality to Overseers 
of Poor, in excess of the amounts levied for Poor District 
Rates, should be shown as ‘Deferred Expenditure—Poor 
District Rates”, under item 12, Other Assets, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). If 
any assets or liabilities of Poor Districts at the close of the 
year are included in the Revenue Fund Balance Sheet, it 
should be borne in mind that either the deferred expenditure 
or the deferred revenue account will be affected, and these should 
be adjusted accordingly (excess of assets over liabilities—a 
credit to deferred revenue; or excess of liabilities over assets— 
a debit to deferred expenditure). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for Poor 
District Rates should be included in item 1 (11-111). 


4. The amount of Provincial Highway Tax due and payable 
to the Provincial Government for the year under review 
should be shown separately as an expenditure under item 14 
in Exhibit V (Form 8 on page 45), as referred to in the instruc- 
tions on page 72. Although, in the case of municipalities, the 
amount due and payable for Highway Tax in any one year is 
based partly on capitation (poll) and partly on assessed value 
of real property and income, it nevertheless forms part of the 
general municipal levy and should be reported accordingly in 
the revenue statement. Any unpaid balance due the province 
at the close of the year should be shown under item 6, Due to 
Province, in the Revenue Fund Balance Sheet, Exhibit III 
(Form 6 on page 31). 
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In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the levy for Provincial Highway Tax 
should be included in item 1(11-111). 


&. Levies, expenditures, and other transactions relating to 
any such Districts or Special Areas should be treated in the 
same manner as Poor District Rates, as explained on page 154. 


G. Levies, expenditures, and other transactions relating to 
any such rates levied for and on behalf of Village Commis- 
sioners should be treated in the same manner as Poor District 
Rates, as explained on page 154, except that it is not necessary 
to prepare a special statement relating to their operations, 
or to incorporate their assets and liabilities in the municipal 
statements, as the activities of Village Commissioners do not 
come within the jurisdiction of the municipal corporation. 


New BruNSWICK 


I. Some slight departure from the general procedure will 
have to be followed by counties in New Brunswick in reporting 


revenues as provided for in Exhibit V (Form 8 on page 45). 


Item 1, Taxation (Revenue) should include only the total 
amount of taxes levied for the current fiscal year in the several 
Parishes within the county. Revenue from other municip- 
alities (i.e., from cities, towns and villages) for their share of 
the net total expenditures for general county purposes, as 
well as for special charges, which together make up the total 
warrant, should not be included as taxation revenue but shown 
under item 8(84) in the revenue statement. On the expend- 
iture side no special procedure need be followed, in that 
expenditures should be reported on the basis of the classi- 
fication set out in the general statement. It will no doubt 
be found desirable in most instances, however, to. supplement 
this general statement of revenues and expenditures with one 
showing the detail of charges, as between those for general 
county purposes and specials, for cities, towns, and villages, 
and also for parishes. ‘The form for this supplementary state- 
ment is shown on page 169. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), only the taxes levied in the Parishes 
should be included. 


2. Expenditure for county rates, as referred to in the 
instructions on page 72 in connection with item 14 of Exhibit 
V (Form 8 on page 45), applies only to cities, towns, and 
villages. Each municipality should include here only the 
total of its share of the general county rates and special charges, 
which amount should be in agreement with the relative amount 
shown as a revenue under item 8(84) by the county, as referred 
to in 1 above. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for county rates 
should be included in item 1(11-111). 
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QUEBEC 


I. As counties in the Province of Quebec have no direct 
power of taxation, but merely the right to impose a rate or 
charge against the constituent local municipalities comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit V (Form 8 on page 45). Instead of item 1, Taxation 
(Revenue) counties should report in its place the revenue 
derived from the imposition of county rates or other charges 
classified according to municipalities, as follows: 


1. County Rates: 


11. Towns: (Specify) 
12. Villages: (Specify) 
13.’ Rural Municipalities: (Specify) 


All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the classi- 
fication of items 2 to 10 inclusive, and item 14, as shown in 
the general statement (Form 8 on page 45). On the expend- 
iture side, however, no special procedure need be followed, in 
that expenditures should be reported on the basis of the classi- 
fication set out in the general statement. 


Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on 
page 142), does not apply to counties in Quebec. 


2. The expenditure for county rates, as referred to in the 
instructions on page 72 in connection with item 14 of Exhibit 
V (Form 8 on page 45), applies only to towns, villages, and 
rural municipalities. Each municipality should include here 
only the total county rate or charge for the current fiscal year, 
which amount should be in agreement with the relative amount 
shown as a revenue by the county, as referred to in 1 above. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for county rates 
should be included in item 1(11-111). 


&. There are two types of municipalities falling within the 
scope of the operations of this Commission, namely (1) auton- 
omous municipalities, and (2) aided municipalities. In order 
that the financial relationship between these municipalities 
and the Commission may be clearly set out in the balance 
sheets and revenue and expenditure statements, it is necessary 
that some special procedures should be followed. In the 
Capital and Loan Funds Balance Sheet, each municipality 
should show its share of the net total bonded or debenture 
debt (i.e., the gross debt less sinking funds) under item 3 of the 
liabilities, with the assets reported in the ordinary way 
according to the purpose for which the bonds or debentures 
were issued. (As the relationship between the Commission 
and these municipalities is more or less the same as when 
debentures are assumed from another municipality, reference 
should be made to the explanations on page 141 for further 
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information in this regard.) In the Sinking Fund Balance 
Sheet, each municipality should show as an asset under item 
8, its share of the sinking fund held by the Commission, with 
a corresponding reserve for retirement of debentures under 
item 1 of the liabilities. In the Revenue Fund Balance Sheet, 
amounts due from the Commission should be shown under 
item 4 of the assets, and similarly amounts due to the Com- 
mission should be shown under item 5 of the liabilities. In 
this way, complete effect may be given to the financial relation- 
ship between each municipality and the Commission, as the 
amounts thus reported should be in agreement with the relative 
assets and liabilities reported in the financial statements of the 
Commission itself. 


4, The same procedure should be followed by each municip- 
ality in reporting its expenditures in this regard as in the case 
of assets and liabilities. Accordingly, each municipality should 
show as an expenditure under item 14, as referred to in the 
instructions on page 72, its share of the net total requirements 
of the Commission, as provided for either by way of general 
or special assessment. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for these charges 
should be included in item 1(11-111). 


&. Although municipalities are required to levy taxes against 
properties insured with such companies to meet established 
damages, and may levy additional taxes to establish an insur- 
ance reserve fund, any such taxes, tax collections, and other 
transactions relating to the operations of the insurance com- 
pany should be kept separate from the general municipal 
transactions. The owners of the insured properties constitute 
the insurance corporation, which in turn is under the control 
and management of the municipal council; thus the municip- 
ality is in effect acting in the capacity of a “‘trustee”’ in respect 
of the insurance funds. Accordingly, tax levies in this regard 
and expenditures for damages, reserves, or other purposes 
should not be included in the Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45). Taxes 
outstanding, including both current. and arrears, and other 
assets, as well as liabilities, including reserves, should be 
reported in the Trust, Reserve and Agency Fund Balance 
Sheet, Exhibit II(c) (Form 5 on page 26). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such amounts included in the roll 
should be shown under item 3(36). 


6. Rates charged to customers for water utility services 
are a direct revenue of the utility and should be shown accord- 
ingly in the Utility Income and Expenditure Account, Exhibit 
VIII(W) (Form 11 on page 89). In most provinces the charge 
for this service is based on either the facilities or services. 
enjoyed in each household or other establishment, or on the 
quantity of water consumed, and such charges are billed and 
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collected independently of municipal taxes. But there are 
cases, mainly in Quebec, where the charge for water service is 
based on the rental value of the property and included in the 
yearly tax roll for collection in the same manner as ordinary 
municipal taxes. Notwithstanding this practice, however, any 
such water rates or charges should be accounted for separate 
and apart from taxes; the total of such rates or charges for 
the current fiscal year should be included in item 1 of the 
utility income statement, as referred to above, and outstanding 
or unpaid rates due from customers should be shown as an asset 
under item 3, Accounts Receivable in the Utility Balance Sheet, 
Exhibit VI (Form 9 on page 75). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), any such water rates or charges should 
be excluded. 

ONTARIO 


BZ. As counties in the Province of Ontario have no direct 
power of taxation, but merely the right to impose a rate or 
charge against the constituent local municipalities comprising 
the county, some slight departure from the general procedure 
will have to be followed in reporting revenues as provided for 
in Exhibit V (Form 8 on page 45). Instead of item 1, Taxation 
(Revenue), counties should report in its place the revenue 
derived from the imposition of county rates or other charges, 
classified according to municipalities, as follows: 


1. County Rates: 


11. Towns: (Specify) 
12. Villages: (Specify) 
13. Townships: (Specify) 


All other revenues of the county should then be shown, to 
the extent that they are applicable, according to the general 
classification of items 2 to 10 inclusive, and item 14, as shown 
in the general statement (Form 8 on page 45). On the expend- 
iture side, the general classification of expenditures, as shown 
in Exhibit V (Form 8 on page 45), should be followed. For 
the most part, items 1-9 inclusive, together with items 13 
and 16, comprise the normal functional groups of expenditures 
for county municipalities. Other items of expenditure, such 
as for agriculture and reforestation, for which no provision is 
made in the general municipal statement inasmuch as they do 
not apply, should be shown separately. 


Schedule 5, Summary of Tax (or Rate) Roll (Form 27 on 
page 142), does not apply to counties in Ontario. 


2. The expenditure for county rates, as referred to in the 
instructions on page 72 in connection with item 14 of Exhibit 
V (Form 8 on page 45), applies only to towns (other than 
separated towns), villages, and townships in counties. Each 
local municipality should show as an expenditure under this 
item its total share of the county rates or charges for the 
current fiscal year, including secondary school and other educa- 
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tional costs. It will thus be seen that these amounts should 
be in agreement with the relative amounts shown as a revenue 
by the county, as referred to in 1 above. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount levied for county rates 
(including secondary school and other educational costs) should 
be included in item 1(11-111). 


3. The total amount levied by the municipality for the 
purposes of Police Villages should be shown separately as an 
expenditure under item 14 in Exhibit V (Form 8 on page 45), 
as referred to in the instructions on page 72. Expenditures 
made or incurred by the municipality on behalf of each Police 
Village, which are chargeable against the respective levies, 
should be kept separate from all other expenditures, and these 
should be reported by means of a special statement separate 
and apart from the ordinary Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45). The form 
for such a special statement is shown on page 170. 


If, instead of the municipality making the expenditures 
for and on behalf of the Police Villages, as referred to in the 
foregoing, amounts are paid periodically, as may be required, 
to the Police Village Trustees, who in turn incur the expenses 
and pay the bills, the municipality should ascertain the exact 
standing of all police village accounts at the close of each year 
so as to be able to prepare the special statement referred to, 
as shown on page 170, covering police village operations. Also, 
the municipality should ascertain from the Police Village 
Trustees the amount of any assets or liabilities outstanding 
at the close of the fiscal year, in respect of each Police Village, 
and either incorporate them in the Revenue Fund Balance 
Sheet, Exhibit III (Form 6 on page 31), or report them by 
means of a separate balance sheet, such as prescribed for 
miscellaneous local authorities or activities (Form 18 on page 
125), so as to make possible a consolidation of all assets and 
liabilities in the Combined Balance Sheet, Exhibit I (Form 1 
on page 1). 


The balance of levies for Police Village Rates in excess of 
expenditures by the municipality in respect thereof, or in 
excess of amounts paid by the municipality to Police Village 
Trustees, should be shown as “Deferred Revenue—Police 
Village Rates”? under item 10, Other Liabilities, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). And 
similarly, expenditures by the municipality in respect of Police 
Villages, or amounts paid by the municipality to Police Village 
Trustees, in excess of amounts levied for Police Village Rates, 
should be shown as ‘‘ Deferred Expenditure—Police Village 
Rates” under item 12, Other Assets, in the Revenue Fund 
Balance Sheet, Exhibit IIJ (Form 6 on page 31). If any 
assets or liabilities of Police Villages at the close of the year 
are included in the Revenue Fund Balance Sheet, it should 
be borne in mind that either the deferred expenditure or the 
deferred revenue account will be affected, and these should be 
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adjusted accordingly (excess of assets over liabilities—a 
credit to deferred revenue; or excess of liabilities over assets— 
a debit to deferred expenditure). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for such 
Police Village Rates should be included in item 1(11-111). 


4, Levies, expenditures, and other transactions relating 
to any such special areas should be treated in the same manner 
as Police Village Rates, as explained on page 146. 


These special areas are found mostly in townships where 
they have been established for the purpose of providing such 
services as police and fire protection, sewage and other improve- 
ments. It is only in such cases that the procedure outlined 
should be followed. There are instances, however, where 
special areas are formed for the purpose of providing utility 
services such as water, electricity, or street railway, in which 
event the amounts levied as a special area rate should be 
shown as an expenditure under item 12 of Exhibit V (Form 
8 on page 45). (For further information in this latter regard, 
refer to the instructions on page 72 in connection with item 
12 of the expenditures, and also to the instructions on page 
94 in connection with item 3 of the income, for a water supply 
system). 


&. This item of expenditure, as referred to in the instruc- 
tions on page 72 in connection with item 14 of Exhibit V 
(Form 8 on page 45), applies only to cities, separated towns 
and counties which share in the expenses of maintaining and 
constructing suburban roads. Each municipality should report 
as an expenditure under this item its total share of the Subur- 
ban Roads Commission Charges for the current fiscal year. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142) the amount levied for Suburban Roads 
Commission Charges should be included in item 1(11-111). 


MANITOBA 


i. Sewer rental charges imposed by the municipalities to 
meet their respective shares of the annual operating and 
maintenance costs, together with the annual debt charges on 
the capital cost, should be shown as a revenue under item 6, 
Service Charges, in the Revenue and Expenditure Account, 
Exhibit V (Form 8 on page 45). The amount payable to the 
Greater Winnipeg Sanitary District by each municipality, 
representing its share of the annual assessment or allocation 
to meet the operating and maintenance costs of the District, 
should be shown as an expenditure under item 14 of Exhibit 
V (Form 8 on page 45), as referred to in the instructions on 
page 72. Other expenditures by the municipality which are 
chargeable against revenue derived from the sewer rentals 
should be reported according to the general classification 
provided for ordinary municipal expenditures. 
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Amounts due to and from the Greater Winnipeg Sanitary 
District should be shown under either item 5 of the liabilities 
or item 4 of the assets, as the case may be, in the Revenue 
Fund Balance Sheet, Exhibit III (Form 6 on page 31). 


If, in any instance, the above sewer rental charges are 
included in the yearly tax roll, the total thereof should be 
shown under item 3(36) in preparing Schedule 5, Summary of 
Tax (or Rate) Roll (Form 27 on page 142). 


2. The levy on land by each municipality comprising the 
Greater Winnipeg Water District ‘should be included as a 
revenue under item 1(11-111), and a corresponding amount 
shown as an expenditure under item 12 in the Revenue and 
Expenditure Account, Exhibit V (Form 8 on page 45). Sim- 
ilarly, the amount of such levy should be shown as income 
of the water supply system under item 3, and a corresponding 
amount shown as an expenditure under item 8 in Exhibit 
VIII(W) (Form 11 on page 89). This latter procedure is 
necessary in order to show a complete statement of operations 
for the municipal water utility, including the sources from 
which the utility income has been derived. 


Amounts due to and from the Greater Winnipeg Water 
District should be shown under either item 5 of the liabilities 
or item 4 of the assets, as the case may be, in the Revenue Fund 
Balance Sheet, Exhibit III (Form 6 on page 31). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount of the levy for Greater 
Winnipeg Water District Charges should be included in item 
1(11-111). 

Each municipality should also report its contingent lability 
in respect of Greater Winnipeg Water District debentures, in 
Exhibit II(a) (Form 3 on page 17). 


3%. The amount levied on the municipality by the Municipal 
Commissioner, representing its share of the apportioned expend- 
itures for services falling under the jurisdiction of the Municipal 
Commissioner, should be shown as an expenditure under item 
14 of Exhibit V (Form 8 on page 45), as referred to in the 
instructions on page 72. 


The balance of amounts owing to or from the Municipal 
Commissioner on account of any such levies, together with 
interest thereon, if any, should be shown under either item 5 
of the liabilities or item 4 of the assets, as the case may be, 
in the Revenue Fund Balance Sheet, Exhibit III (Form 6 
on page 31). 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the amount of the Municipal Commis- 
sioner’s Levy should be included in item 1(11-111). 


4. The amount of the annual instalment payable to the 
province on this account, including both principal and interest, 
should be shown as an expenditure under item 14 of Exhibit V 
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(Form 8 on page 45), as referred to in the instructions on page 
72. Principal and interest should be shown separately, 


The unmatured principal balance owing on this account 
should be shown under item 3, Other Long Term Indebtedness, 
of the liabilities in the Capital and Loan Funds Balance Sheet, 
Exhibit IT (Form 2 on page 7), and the balance of any amounts 
past due and unpaid should be shown under item 6 of the 
liabilities in the Revenue Fund Balance Sheet, Exhibit III 
(Form 6 on page 31). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the levy for Provincial Trunk SEL Be 
should be included in item 1(11-111). 


&. The total amount levied by the municipality for Un- 
incorporated Village Districts should be shown separately as 
an expenditure under item 14 in Exhibit V (Form 8 on page 45), 
as referred to in the instructions on page 72. The actual 
revenues and expenditures of all such Village District Com- 
mittees should be reported by means of a special statement, 
the form for which is shown on page 170. This statement 
should be prepared from the annual return to Council by such 
Village District Committees, which should also include any 
assets or liabilities outstanding at the close of the year, so that 
these may also be reported in the financial statements of the 
municipality. 


The balance of any such Village District Committee Rates 
or Levies in excess of amounts paid by the municipality to 
the committee(s) should be shown as ‘‘ Deferred Revenue— 
Village District Rates” under item 10, Other Liabilities, in 
the Revenue Fund Balance Sheet, Exhibit III (Form 6 on 
page 31), and similarly, amounts paid by the municipality 
to the committee(s) in excess of amounts levied in that regard 
should be shown as “Deferred Expenditure—Village District 
Rates”? under item 12, Other Assets, in the Revenue’ Fund 
Balance Sheet, Exhibit III (Form 6 on page 31). 


It may occur in some instances, where arrangements have 
been made accordingly by the Village District Committee(s), 
that the municipality makes or incurs the expenditures directly 
and pays the accounts for and on behalf of the committee(s), 
but notwithstanding this fact, the procedure outlined above 
should still be followed. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Village District Committee 
Rates or Levies should be included in item 1(11-111). 


SASKATCHEWAN 


i. Taxes levied by the municipality, both general and 
special, for and on behalf of Rural Telephone Companies, 
should be treated as Agency or Trust Accounts. Accordingly, 
the total amount of such taxes levied should not be included 
either as taxation revenue for municipal purposes, or as an 
expenditure, in the Revenue and Expenditure Account (General 
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Seetion), Exhibit V (Form 8 on page 45). Assets and liabilities 
in respect of such Telephone Tax Levy, to the extent that 
they may be separable from general revenue fund balance 
sheet accounts, should be reported in the Trust, Reserve and 
Agency Funds Balance Sheet, Exhibit II(c) (Form 5 on page 
26). Unpaid taxes should be shown as such under item 4 of the 
assets and the balance due to Rural Telephone Companies 
should be shown under item 1 of the liabilities. Normally, 
the assets and liabilities in respect of such telephone levies 
should be in agreement, but due to tax consolidations or tax 
sales and collections thereon, as well as to other transactions 
in respect of telephone levies which may be accounted for 
through certain revenue fund balance sheet accounts, there 
may be some differences. These differences would represent 
inter-fund balances and should be shown accordingly in the 
respective balance sheets. 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Telephone Tax Levy should 
be shown under item 3(83). 


2. Taxes levied by the municipality for and on behalf of 
Hail Insurance Associations should be treated in the same 
manner as outlined in respect of Telephone Tax Levy in 1 
above. 


3%. Taxes levied by the municipality for and on behalf of 
the Provincial Government (including drainage debenture tax) 
should be treated in the same manner as outlined in respect of 
Telephone Tax Levy in 1 above. 


4. Wild Lands Taxes levied by the municipality for and 
on behalf of the Provincial Government should be treated in 
the same manner as outlined in respect of Telephone Tax 
Levy in 1 above. 


&. Taxes levied by the municipality for Union Hospital 
Districts should be treated in the same manner as other taxes 
levied for general municipal purposes and included as part of 
taxation revenue in item 1 of Exhibit V (Form 8 on page 45). 
The expenditure in this regard, represented by the municip- 
ality’s share of the hospital district requisition for the year, 
should be included in item 6, Public Welfare, as referred to 
on page 69. 


Amounts due to and from Union Hospital Districts at the 
close of the fiscal year should be shown either under item 5 of 
the liabilities or item 4 of the assets, as the case may be, in 
the Revenue Fund. Balance Sheet, Exhibit III (Form 6 on 
page 31). 


In" preparing Schedule 5, Summary of Tax.(or Rate) Roll 
(Form 27 on page 142), the total levy for Union Hospital 
Districts should be included in item 1(11-111). 


Reporting Special Municipal Activities 


ALBERTA 


i. Social Services Tax levied by the municipality for and 
on behalf of the Provincial Government should be treated as 
Agency or Trust Accounts. Accordingly, the total amount of 
such taxes levied should not be included either as taxation 
revenue for municipal purposes, or as an expenditure, in the 
Revenue and Expenditure Account (General Section), Exhibit 
V (Form 8 on page 45). Assets and liabilities in respect of 
such Social Services Tax Levy, to the extent that they may 
be separable from general revenue fund balance sheet accounts, 
should be reported in the Trust, Reserve and Agency Funds 
Balance Sheet, Exhibit II(c) (Form 5 on page 26). Unpaid 
taxes should be shown as such under item 4 of the assets, and 
the balance due to the Provincial Government should be shown 
under item 1 of the liabilities. Normally, the assets and 
liabilities in respect of such Social Services Tax Levy should 
be in agreement, but there may be transactions in respect 
thereof accounted for through certain revenue fund balance 
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Social 
Services 
Tax 


sheet accounts, in which event the differences, if any, would _ 


represent inter fund balances and should be shown accordingly 
in the respective balance sheets. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the total Social Services Tax Levy 
should be included under item 3(36). 


2. Educational Tax, levied only by Municipal Districts on 
land not in a school district for and on behalf of the Provincial 
Government, should be treated in the same manner as outlined 
in respect of Social Services Tax in 1 above. 


3. Wild Lands Tax, levied only by Municipal Districts for 
and on behalf of the Provincial Government, should be treated 
in the same manner as outlined in respect of Social Services 
Tax in 1 above. 


4. Taxes levied by the municipality for and on behalf of 
Hail Insurance Associations should be treated in the same 
manner as outlined in respect of Social Services Tax in 1 above. 


&. Taxes levied by the municipality for and on behalf of 
Hospital Districts should be treated in the same manner as 
outlined in respect of Social Services Tax in 1 above. 


6. Although school taxes levied by municipalities may be 
accounted for by means of trust accounts, the amount of such 
levies should nevertheless be included as taxation revenue for 
school purposes under item 1 in Exhibit V (Form 8 on page 
45), and a corresponding amount shown as an expenditure 
under item 7. 

The procedure for reporting assets and liabilities in respect 
of such School Tax should be the same as outlined for Social 
Services Tax in 1 above. 

In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the ‘total levy for School Tax should be 
included in item 1(12). 


Educational 


Wild Lands 
Tax 


Hail Tax 
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School Tax 


166 


Greater 
Vancouver 
Water 
District 


Vancouver 
and Districts 
Joint 4 


Drainage 
Board 


Special 
Area Rates 
or_Levies 


Manual of Instructions 


BRITISH COLUMBIA 


I. Financial transactions of the municipality relating to 
the Greater Vancouver Water District should be reflected in 
the statements of the Water Utility. The cost of water 
purchased should be shown as an expenditure under item 3 
of the Utility Income and Expenditure Account, Exhibit 
VIIICW) (Form 11 on page 89). Amounts due to or from the 
Greater Vancouver Water District in respect of water utility 
transactions should be shown under either item 8 of the liabil- 
ities or item 8 of the assets, as the case may be, in the Public 
Utility Balance Sheet, Exhibit VI (Form 9 on page 75). 


Each municipality should also report its contingent liability 
in respect of Greater Vancouver Water District debentures, 
in Exhibit II(a) (Form 3 on page 17). 


2. The annual assessment made by the Vancouver and 
Districts Joint Sewerage and Drainage Board on the municip- 
ality should be shown as an expenditure under item 14 in 
Exhibit V (Form 8 on page 45), as referred to in the instruc- 
tions on page 72. Amounts due to or from the Board should 
be shown under either item 5 of the liabilities or item 4 of the 
assets, as the case may be, in the Revenue Fund Balance 
Sheet, Exhibit ITI (Form 6 on page 31). 


In preparing Schedule 5, Summary of Tax (or Rate) Roll 
(Form 27 on page 142), the levy for Vancouver .and Districts 
Joint Sewerage and Drainage Board assessment should be 
included in item 1(11-111). 


Each municipality should also report its contingent liability 
in respect of Vancouver and Districts Joint Sewerage and 
Drainage Board debentures, in Exhibit Il(a@) (Form 3 on 
page 17). 


&. Where a defined section of the municipality is formed 
into a special area for the purpose of rendering certain services, 
the costs of which are levied against properties within that 
area, the total of the taxes levied for these areas should be 
shown as an expenditure under item 14 in Exhibit V (Form 
8 on page 45), as referred to in the instructions on page 72. 
Expenditures made or incurred by the municipality in respect 
of any such area services should be kept separate from all 
other expenditures and reported by means of a special state- 
ment separate and apart from the ordinary Revenue and 
Expenditure Account (General Section), Exhibit V (Form 8 
on page 45). The form for such a special statement is shown 
on page 170. 


The balance of any such area levies in excess of expenditures 
by the municipality in respect thereof should be shown as 
‘‘Deferred Revenue—Special Area Rates”? under item 10, 
Other Liabilities, in the Revenue Fund Balance Sheet, Exhibit 
III (Form 6 on page 31). And similarly, expenditures by the 
municipality in respect of such special areas in excess of 
amounts levied therefor should be shown as ‘‘ Deferred Expend- 


Reporting Special Municipal Activities 


iture—Special Area Rates” under item 12, Other Assets, in 
the Revenue Fund Balance Sheet, Exhibit III (Form 6 on 
page 31). 


The foregoing applies to all general municipal services which 
are rendered to limited or defined areas of the municipality, 
such as for police and fire protection, sewage and other improve- 
ments, but does not apply to utility services, such as for 
water, gas, railway, or electricity, for which special areas may 
have been formed. When any such utility services are pro- 
vided for on a special area basis and a part or the whole of the 
cost thereof (other than for deficits) is provided for out of 
taxation, the amount of the tax levy in that regard should be 
shown as an expenditure under item 12 of Exhibit V (Form 
8 on page 45). (For further information in this latter regard, 
refer to the instructions on page 72 in connection with item 
12 of the expenditures, and also to the instructions on page 94 
in connection with item 3 of the income, for a water supply 
system.) 


In preparing Schedule 5, "Swmmary of Tax (or Rate) Roll 
(Form 27 on page 142), the total of amounts levied for special 
areas should be included in item 1(11-111). 
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Form 35 
JOINT EXPENDITURE BOARD OR COMMITTEE 


Revenue and Expenditure Account 


For the Fiscal. Year Hndedsi ity sas. oaths Oak tes 2 1973; EXHIBIT V 
(Day) (Month) (Supplementary) 


RS A EES SN SETI SR SN ESE SA SSE SEE ET EES SD TEESE SEER ESE AE ROSES SEE ES 


REVENUE 
1. Apportionment of Joint Expenditures— 
11, Muniéipality of Cae. AO ee se ees AY le wre 3 Wha eae Ra Ts 
13. City GEG See Ed kee Rts ORL epee as tiple lo Aba eens dee ae eee eae ta 
13. Towniotig tees <a oe WU Hae yctLES ey are cee ete Reacher a ee See Se et 
14) TOWRIGE » coyay et saa a che meitc dhe Se bias brckas leh cigahe a bine als Peak «Rn ures eiut eer 
Sub-Total $..2.050:4.. 
2. Miscellaneous Revenue— 
Eee eA cate Specify according to classi- ............... +e Neild 18 
Os fk hay Bee tee 6s MCAGON OL LUBMS 52 tO he Cia fe ce ae eon me ieee 
Debs sauce Gee CPE AS inclusive, and ttems44 OF te (op .u ahh cle aes ten ee ene ce 
Pe ERROR Sats toe p Reventiestas shown Tr lise" tac. cate cs che teed oars mceere 
DE 2 cic eR bibitV Gorm Son page 45) 8s. eke. eee Pee ce eee 
Sub«Total i seth eae ses 
REY POCA TOVOU MG es sees Nei eis clap bis teak akine haere oe bine mete want Susu te ek 
EXPENDITURE 
| RGR cere, Sar ere ere Speciiy ACCORGING' |) any eee ceca any tos Dake kita aaa 
ee tet eit lS Aca Marsa ae UO CLASBITICADION OL 2h aceite nice bo alee bles oly ob ch Ln eee: aie ee eae 
i A en aA) ne > FLOTNS LEO TO. 1TCLUBe hic c cies aicete eee har elect Mant ann mRaeE Olenmeme este aca 
Mh ie tae ti CI At cr Prepaid Iteme LO Ol iy yo eea a alies wie Oe See Cee NEUEN a pare ee crc creche 
| Boreas LUN ei hig SYS GG: | EUXDORC TEN FOR a: ho aed ee UE isa enh en ee ce 
RGD AA APD ORAPR AAR Teng fe B6o SHOW Nah ikke as Ue ket ines ean Wen ia eh eke Cee ania 
COR 9 Bi A GY cP ae al hibigy ‘(Porn Sows eek cee re ae eae Pn eRe Ter hs eae aera 
oti are er ca. Hace eee awe ZH A WN CRU le rE LOR ase eR Re, ei nts A Neti mire te at Snes 
| Ae rE Renney Soh a ma UE RUG ar ec Ae OC ey SOL RO Me A RAN RM MR RMS eR Linh al ed S/o tage 
1 PUA ve en CUI RO OTN Lee MMI AN ane SAR Se MK Ue CH GRR ne PO MEe Mae gn UI) 
At: ‘Total Expenditure 20 eee lee SR Cre ta we es Be eh ea ek ge: 
12. Surplus (or Deticit) Tor Year is ood lenstaans ena toe sersek hhh) iM, HiMRtean Meee Ret ie eee 
133: Rota: oct y dee. RS I, Cae a ere eres ce ee Peeks ees 2 ie 


Explanatory Note: 


This is the form of supplementary statement referred to on page 154, which applies only to 
county municipalities in Nova Scotia in which there are Joint Expenditure Boards or Committees. 
It provides for the detail of the apportionment of joint expenditures as between the municipalities 
liable therefor, as well as the necessary detail of revenues from miscellaneous sources and expen- 
ditures on joint account. 
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Form 36 
ANALYSIS OF SPECIAL RATES AND CHARGES 


For the iistal Year Bmdeds yo 00.4 uli a vin see ee Kanes 1922, EXHIBIT V 
(Day) (Month) (Supplementary) 


City, Town or Village Parishes 
(Specify) (Specify) 
—_— —— Grand 
Total Total Total 
Col. (1) Col. (4) Col. (3) 
Fag Rae PE ya Ay AR 1 Oe Arete atte Suede) Mme Sorte | 


a ee ee 


REVENUE 


1. Total Warrant—or— 
Taxes Levied + yaa pe Hsp ole + tan an + eR en + eal dtu Be ees Peakaiie 


2 Special Revenue: 


Coe sere see reese es 286882888 C82 eee e402 888 Fee eeeee Fee eeese ceeseese cneeeenes 
coer ene es sere sves 
eresesese 
er 


aeeee oan 


eee 


3. Total Revenue........ Bhhihie: Ee Ae S225 00 2 SS: Bry ER = Fgh a 


qaaESES——asaGee Ose — CULL eS —llle—>—e—E—eeS—TlE—>—=>=h—T—~OaNaElEPSET_—=—OmammlDHNRQSSFS OO 


EXPENDITURE 


4. County Purposes..... - RP Late eaters sah taba eit. Bie aes panel Be } eae t iyeipaniny 


§ Special Expenditures: 
(Specify) 


eee eoveseveev ese eee 2th e eee es ise eee ere i*¢ 8 © a2 ee Fees see ee Cee e822 8 %s09820 8 eee se ee oeee 


i 


6. Total Expenditures... $....... S. vues Pape aye eas + Ae ite pian gs Sa 
rely Th TCM ste A Oe ae eae MMMM Arka Shes Aye, gee a be Oe cole AM As Spear acme Py opie ys 


or 
BP PRMN eS yet rete tat TAO cae th Meg lalate toh PAGO ale! (GR Re POReteg tee NE PON tig a he ACN rE 


ee ee 


% Grand Total.......... Pt ae : Tere: } RRS + Ayn Se EAE Sy vie Scie 


Explanatory Notes: 

This is the form for the supplementary statement referred to on page 156. It applies only to 

Counties in New Brunswick. 

Item 1—Warrant—applies only to columns (1), (2) and (8), the total of which should agree with 

the amount shown under 8 (84) of the revenues in the Revenue and Expenditure Account 
(General Section), Exhibit V (Form 8 on page 45), as referred to on page 156. 
Taxes Levied—applies only to columns (4), (5); and (6), the total of which should agree 
with the total of the amounts shown under item 1 of the revenues in the Revenue and 
Expenditure Account (General Section), Exhibit V (Form 8 on page 45), as referred to on 
page 156. 

Item 2—Special items of revenue which accrue directly to the credit of specific cities, towns, 
villages, or parishes. These should be shown here according to the classification of items 
2 to 12 inclusive, and item 14 in Exhibit V referred to above. 

Item 3—The total of item 1 and amounts shown under item 2. 

Item 4—The apportionment of the net total charges for general county purposes. 

Item 5—Special items of expenditure which are chargeable direct to specific cities, towns, villages, 
or parishes. These should be shown here according to the classification of items 1 to 13 
inclusive and item 16 in Exhibit V referred to above. 

Item 6—The total of item 4 and amounts shown under item 5. 

Item 7 or 8—The difference between items 3 and 6, surplus or deficit, as the case may be. 

Item $—The total of items 6 and 7, or the difference between items 6 and 8, depending on 
whether a surplus or a deficit is shown. 
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SPECIAL AREA OR 


For the Fiscal Year Ended..........  .. 
(Day) 

1. Balance January 1, 19.... 

1T. Deferred Hixpendituvre .niss305 ss eee ee 

12) Datorred) Revenue: ieee ene 
2. Rates Levied for Current Year............. 
&. Miscellaneous Revenue: 

BUS Biaks ss Specify according to clas- ...... 

BA PK. A sification of items 2 to 12 ...... 

eas inclusive, of the Revenues ...... 

Oh tne oe irh as shown in Exhibit V ...... 

Bon gee wave (Form 8 on page 45). —sitxia as se 
FBSA Ws #7) DORDSINies ABU paresTA SSN AUS RONG) RO 
5. Expenditures: 

7) Regs EAP Specify according to clas- ...... 

Spies pate sification of items 1 to 13 ...... 

Dae roente. inclusive, of the Expend- ...... 

oe ah aia Re itures as shown in Exhibit ...... 

BOW Lene ss V.(Form Son page 45). °F") so. 
RY TT ANE ee, TEP en Ae RE | EN RS 


%. Balance December 31, 19.... 


71. Deferred Expenditure 
72. Deferred Revenue 


eee eee ereoee eres esere 


CC Ce 


Explanatory Note: 
This is the form of supplementary statement 


Form 37 
DISTRICT RATES 


EXHIBIT V 
(Supplementary) 


eee eee ee ee eee ee 


(Month) 


Name or Number of Area or District Grand 

e Total 
Sey Sie. oe ee + ewe ed ee Se 
+ a A eae ee ee LR Cee, + SA 
$047, ; Re oe 3S See kat ae Sur Sint .4 
Sse Lia So 0PX Ste. Sr PA Sree. 
$5). Sesh Sols pM pare S267) S..4Ue, 


which should be prepared in connection with 


Poor District Rates, and District or Special Area Rates in Nova Scotia; Police Village Rates, 
and Special Area Rates in Ontario; Village District Committee Rates in Manitoba; and Special 
Area Rates in British Columbia, as referred to on pages 154, 156, 160, 161, 163 and 166 respectively. 
It provides for the necessary detail in support of any deferred expenditure or deferred revenue balances 
on this account shown in the Revenue Fund Balance Sheet, Exhibit III (Form 6 on page 31), as 
well as the necessary detail of revenues and expenditures for all such areas or districts. 


170 


APPENDIX ‘‘B”’ 


UTILITY INCOME AND EXPENDITURE ACCOUNTS 


Income and expenditure of utilities should be kept separate from 
ordinary municipal revenues and expenditures and a separate operating 
statement prepared for each, regardless of the method of financing operations 
or the method employed in the management and control of the enterprise. 
On page 89 of the Manual is shown the form of Income and Expenditure 
Account for a Water Supply System and this section includes similar state- 
ments for other utilities which are found in municipal organizations through- 
out Canada, as follows: 


Hicerric Light.ant Powent atencus sae tees Form 38 
AS EMD VO VeUCKIet: ite eer Chan a nent ner Form 39 
PUNE CUT LUA LEM EL eames Gnu suntadar si oer i ae cae Form 40 
DIRS INOS err re ek Fak ka tsp ena ee eae Form 41 
Telephone Systemv.......:. 2.5: de alee Form 42 
TTT 16) Mt Rd Nee RR, i GARR TAT ait big Sindee «ll Form 43 
PROT LO ois deer go Hd fae i AUR a Form 44 
Penire WP eatin as ees Air che ay Ape Ue ah NE Form 45 


For an explanation of these statements reference should be made to 
the instructions on pages 93 to 95 inclusive, relating to a Water Supply 
System, as the general procedure outlined in that regard applies as, well 
to all other utilities. 
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Form 38 


ELECTRIC LIGHT AND POWER 


Income and Expenditure Account 


For the Fiscal Year Ended....... 


eer gt gee ok Ae Ck ee a ee de Bi 


1. Sale of Electrical Energy: 
TT. Residential Salog oe yc se its Oa ea a cate ore 


12. Commercial Sales— 
RIE.) Powers: 0 Ms. ee P06. aac ee Bae aR ae ge 
Toe ae DEINg Cte. cows y aew as eae eine Bie tat 


13. Industrial Sales— 


Sub-Total 


14. Sales to Public Authorities (other than own muni- 
cipality)— 
PAPO WOT ae ae Me aie aie helt h Monee sheets tls ae Dice sieide ats 


eecerceseorne 


15. Sales to Own Municipality— 
Le Pe WIT Re ee clic cok «ate Sl yea: canl'syoam bik Dale take eee eke pita. Suns 
1S SS eree Ge Ae tINe. fg ois. see See ace ae tee 
TEAD CHEE AMNCINE Ob0 ss css cis cs Semen eee ene 


eoeereernee 


cece eee eee 


16. Other Sales: Specify) 
161. Sales to Other Electric Utilities............ bak eB er A 


eoeresrereece 


ee coer r eee 


2. Miscellaneous Income: 
21. Customers’ Forfeited Discounts and Penalties................ 
22. Servicing of Customers’ Installations................000.00000: 
20. males OL Meréhandise. 444 sG 42s hi xeon ala ranee eee ee 
24. Other: (Specify) 
TANS SERS Lee RE Gs EOE Hb ORE eR Oe UE ae ta 


ee eee eer sree ee weer ee eeeeeeer ere rere eresresrereosesereseereeeve 


© 4 @ edie ele, © © 0 & oo 19 9 ¢ 0 € 6:4 6 © 6s B16 00 6% 00 08 6 069 8 C10 Ce 646 C1016 8 m0 6 16 


3. Provided by Municipality from Tax Levy: 
al:sGeneraloar Special Area. Rates.) sic wood A SPW Ree 4 
32. Local Improvement Charges—Owners’ Share..............-..- 


2. OUR ENOCOME, 6 hehe aA ke Py Ge tld CDOT UN 2 ke ee ne An Oe ee 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
Lo Burplus (Deficit) Account, Exhibit. Vil. 0005070) eee cc 


©. ‘Grand Total Inenme Section: ooo) 6206 80cleo MOR en Le eee 


ene ereeere 


ee ener eeee 


eer eeaeeeve 


eoer eee osee 


cee errr coe 


to eee re eens 


eeorc ees ease 


see ose eoee 


eo eeresneoee 


eo eee eee ee 


eee eererene 


Form 38 
(cont’d) 
ELECTRIC LIGHT AND POWER 


Income and Expenditure Account 


For thew isealy ear Ended .o8 oo 5 cat ay ee eat 19... 
(Day) (Month) 
EXHIBIT VIII (E) 


EXPENDITURE 


1, Administration and General...................... ccc eeec cree eeees + ASSEN aaa 
2.. Customers’ Billing and Collecting. ...............ccccnccescceceste bles it leeabeeeees 
5.) DAOCETICAL ergy” PUPCIASOR ee eho ee Se a a an arn Le ca CN Tom, cet a et 
4. Generation of Electrical Energy: 
Pale MigiibaR ane A oC er ale ie aie ae a ae'y cinta Oats ee hare alte es ae b PRL aye Wale. 
ATS. A PALS TIOT RG Ue nee ee ee ee en eee ay malt ae entea wa atte 
Ube) Otal see oe 
5. Transmission and Transformation: 
GRP MLS TOUARGOO TRE So Oe BAe i ee soc acs Voie URN EAT Chas po hay SACHA hei 
rey IMAP AION aceon soe Tas ue ei a tee ek eT tc aa ee ee chen e tare 
Sub-TOtab ecw ats 
6. Distribution: 
CIR WMA (oe Loe Vac! s esc Wake collie aedc Banos ea ees ee Bi wieeinion 
va Or Reo ats ean oS Og ce Ee aL ER UNC amp SU ere rhc IRON sel) aah NAT 
Subs LOtal nh. sus ctea es 
7. Street Lighting: 
TE MaInPenane 2). focus oa FEE hae eek bee Ae eee ee S27 eh 
(2s ODOTAUIOW. © Sek CARR PESO Uk Ci aa See aay AOR Rtas re BL Le 
; Sub Lotal ¥) ers ik 
8 Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 
B15 Cost OF Merchandise Dalesis icc bawstd sees dee cadnceumedees bE TAT abe 
PL ee Me Ed ta a ECA. See Ter TS) MOREY OA by Semper ile = te Po 2 are RA 
RR ee ee gine onc uh cs scanaaevin d. dscalae daligc eo lat meal neater che Gao Raa Gc eee Chad MeN pee ener ML , 
BubeLotalits ce 2. ya 
DR Pe POCEACIORR oie ica ss Sok oon hg Sree «ibe Sha rs Whalen Na ahi AUMINTR © ere nue gate seer eae ee on ee cca 
10. Debenture Debt Charges: 
ED ed CSR ae nthe oe 's od me. ¥'o ase &.5 Meio Sodan © MATa Deen Oe ele trees Sessa een 
102. Serial Debentures—Principal Instalments...............c00006 covccevees 
103. Sinking Fund Debentures—Sinking Fund Requirements...... .......... 
SabsLotaby yoke 
44, Total Expenditure.) 3 5sc5 access sek sled nities Lerten a eek PER 
12. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to -curplus (Leticit) Account, Mzhibit ViEo wl. ease” Ce een lene 
13. Grand Total Expenditure Section................. 00... ccc cee eee Sources ae 


Form 39 
GAS SUPPLY SYSTEM 


Income and Expenditure Account 


For:the Fiscal: Yearsiended.... 2050 LC eee ee ee ; 193%. 
(Day) (Month) 


INCOME 


1. Sale of Gas: 


11. "“Residential Sales: es 096 05 5 Ba ee ee reac es a Sas, Bee 
29) COmMNer Ola Ba leg oi o7 e272 c/s e cadetnccs sities AOR Ce OOS ontet OOF, uae 5 eae 
TSS MMCUSELIAL Salem iio le :aksds apoenaite ee sa aimee Rene gM TARR gon ct ds cam 
14. Sales to Public Authorities (Other than own municipality)....  .......... 


15. Sales to Own Municipality: 
LDL OETCCU ALAC OUINE Lt wots ae eae eee | EE 
LED SO her TASH tNe 6EG2.0. egw heats Gr croton EOE 


16. Other Sales: (Specify) 
161, cales: to: Other Gas: Utilities 6. 26 onesie eed ko oR e eee ae 
LG 2 Gates c siren eats Geta RIN URI cat. i Ie IR oie oa Samoan 8 oa a A er 


2. Miscellaneous Income: 


21. Customers’ Forfeited Discounts and Penalties.................. CARY See © 
22. Servicingot Gustomers: Installations. .s.4..icunsiesds sae aenlac sens 
OB ANOS OL NECTONANGISE o5.50 85 cs iie ollea sate eee ou ela leu hc oene bol onset a caret an A RIC 
24. Sales iol ye PrOoduetains soc o3s «ibeuiala dw bie gee antes Re Seis Wee re ice Gas ta) al 


25. Other: (Specify) 
AS) OD Ree RAS SEYLER Me eR A SY eR RAG ARE LUG Ra Satin pepe ben et 2 


3 Provided by Municipality from Tax Levy: 


Bla XrOneral OF OPOCIAL ATOR PACES... o5 2 a tisk banned | hed mea seeaiaie } FN etal 
32. Local Improvement Charges—Owners’ Share................06 0 0 ceeecucess 


he OCALA CONC si chi Ae Lh el LAN erin ek ana ek ee ck Me Se 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit. VIL ccc. cn clin wis esc ee ee eee ee 


6. Grand Total: Income Section. ::.2 0.055 «ti ees ee ke tees ee Sep 
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GAS SUPPLY SYSTEM 


Income and Expenditure Account 


For the Fiscal Year Ended. eG eh 


1. Administration and General...................... 
2. Customers’ Billing and Collecting................. 


3. Gas Purchased: 


oie, Manutaetiured Gage te eer elie} er es 
Do NA UTA. Gael een ie Se eee ee wore as 


4. Gas Production: 
41. Manufactured Gas— 


ATU Maintenance. A ci kee ee ees 
ALE ODSTAUON Atte cee Le oe tale ait era 


42. Natural Gas 


SOUT WIEN COU RNEG fic cers 1 en, Aa er cay es ened 
S2re CI PETAUON Gy rac ee ace COC a et ton 


5. Transmission: 


Bit NEAT ICETIOR CO Alloy oii a cc7s aid coaha ase ea erga ME lalate aon 
Oot CORA LOT ie aie 18 Ny ol ag SR ame ee in Be 


ad 


Distribution: 


Ol, Diamtenanee. 0s te eds Cie 
Goo KUGCrALEONS 25 lotta thy uaa Sat ald ct eee eG 


al 


- Street Lighting: 


iON tanenoes 32 2. 5 Uk olen oa Os 
GI Qo rec ALS: A AACR ee EEN Dae sas ait aA petals 


O® 


(Specify) 


8 
83. 


SPOR COIRCAO EN os oe rr es leh sc eaten a aaa are ate 


10. Debenture Debt Charges: 


MOOR RUGOT DRG xh Be Mok og Os ois aich'® nla dareuannns wnatone 
102. Serial Debentures—Principal Instalments..... 


ee ee 


cee 


Coeereee roe e eer seer esereereeeseeesresereeeseeeeaere 


ees eer ees ewe er er emer eer ereeeoerreres ese eoeerseseeeerere 


(Month) 


eee e eo er eee eee ree 


ee 


Ce a 


ee 


eer een oe ee 


see eer oeeee 


ee eee eee eee ew ese 


ees ere eo eee eseeere 


soe ore reer ee eeeees 


Poy Yat Jol Tk oe Ya at ay eT 


S16) 0) 6,56), B86 (O16) e ey eleva a 


- Other—Exclusive of Depreciation and Debenture Debt Charges: 


rd 
oe eter eros ereseee 


eee ee et oe eee eerne 


eee eee eae eereeene 


O\e fe, |b. sa ole) bie We oe 28 


103. Sinking Fund Debentures—Sinking Fund Requirements....... 


11. 
12. 


138. 
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TotaliExpemditures. i) iis nc cages celweewesadee can 


Grand Total Expenditure Section................ 


0, © (aie cou ah Gen ae Rey) tee). 6 


Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Deficit) Account, Exhibit VII 


eee er newer eee enene 


© Wie we weal a esis (ele, sal site 


Form 39 
(cont’d) 
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EXHIBIT VIII (G) 
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Form 40 
STREET RAILWAY 


Income and Expenditure Account 


For: the Piseal Year 'indeéd.sawiesieamaee ees os ie se chee eee 19.. 
(Day) (Month) 


INCOME 
1. Transportation: 
1 eae Se NC Tess Teac) age eh Me EDE ee ead | LUG anEp card Rusk PML ORL ON SAN be ale gRLATEM Ey OM” Si ot Ms ii 
TO. Ferret G os ah each, SS oko beeen hare ai lle See ms Pete a UNE ta us lef Uae re 
Ts UTED es oar BS at Be a shail eee Vio enmeerteete ete igen atte co ale Me 4 UM, See tena 
14, Other: (Specify) 


ont et err ce 


2. Miscellaneous Imcome: (Specify) 


Ai Waite (oem and ‘Gar Privileges... occu un ees ua eane Sd pls te * 


OMS Ce ek TD a Me ot a Se ge Pr Sint YC Ya Ca oe RPM RS SCT SK SC SC We er Se eS PC UC Qa ec HC J Me OC Se Sa Tue Se ue Sc YC et BC Yaa SC JC Ale Fi 2 rae 


eee te) wie ea) ele 


ST GGA ATCO oe BS Sia a sach ct eid St a 9 HU Bake lk ra ees ee ees nae $ 


5. Deficit for Year (Excess of Expenditure over Income)—carried for- 
ward to Surplus (Deficit) Account, Exhibit VII.................... 


ec 


6. Grand Total Income Section............ 6.6c4 cecudecbeesccdacwadeatRbts SAE, odd 
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i e 


STREET RAILWAY 


Income and Expenditure Account 


For the Fiscal Year Ended........ 


Administration and General.................... 0.0.0.0 cece eee ee 


2. Way and Structures: 


oe 


4. 


an 


e 


a 
* 


QO a8 
ry 


9. 
10. 


11. 


21. Superintendened 2050.06) ee es ei es a aa 
22. Maintenance of Track, Trolley, Buildings and Structures....... 


Equipment: 
SL AOUpebintendennee: Mis wt Pirin Shontelle ae 
32. Maintenance of Cars, Plant and Other Equipment.............. 


Traffic: 
UD SUUOFINCODCENCO VER re re ALL Un Ae 
42, (Advertising and. Other Bxpenses, ..3..4.050<c00 6s See lec wale cows 


Conducting Transportation: 
EARL IEEARA MMRA COTE ica y's ah ood 6) hay alerts Logan 5 Mn Beaeale ug RET Unller a ae ace oh akan, 
acm MAmrmnren late, Ucar ck, ae cai an Je thai set Sala pede to 


Other—Exclusive of Depreciation and Debenture Debt Charges: 


(Specify) 


i. Wha) Motaliw tal sile, aical(e einen) «| ae .9)\ vw. © v.18) ob & wie Gee 6.8 (erin, 6) 19)16\ (a 4)(6). 0.4) 0) 0) FAW wel .e 6 Ke) 16) Siw! 6) ole) 6 felhe 


Denreciations. 050.25 ok aes oe ea so eee eel seek lai eae 
Debenture Debt Charges: 
SIME TUE GTO GAN eMac nheee ATCA YS gos cal Coat atarec toe eA Raha ca eae nce OPER 


tn OGL Wk OCIA CG REPS 20 leon ie woes od og EIS hale: eras epee cna ae ages 
Surplus for Year (Excess of Income over Expenditure)—carried for- 
ward to Surplus (Deficit) Account, Exhibit VII................... 


Grand Total Expenditure Section........................0..--005. 
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4) 5 (600 ja bee seme 


Form 40 
(cont’d) 
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Form 41 
| BUS LINES 


Income and Expenditure Account 


Mor the Fiscal Yar EMdeG.... sc ce oe tte rence eeniee 1, arden 
(Day) (Month) 


INCOME 


1. Transportation: 
BL ABSORB ETS Dateisec gaa aed elle Come eli ae tea nts MeO ie as site late ete ee $i cane 


RDF OU ING. ha isc 5 os. cain ig dee ak, «Bae a RARE eRe Dip Becks Ricto MONE crv CO Uh ba 
GARRET UPS Or 7s See ER Reel Pon OB SPM AUD et ES pune SU mn rU ie Re A ES Rite 5 


Sub-Total $.00...... 


2. Miscellaneous Income: (Specify) 


21, Watting Room and’ Bus Privileges if. 0780, Pie eee Se 
7p NAL Rg aN ot 2 ASD DU MRR SEM e t ed hCG oar ea Re AEE habage eg AIL Bats, f Sock Rie 
7 ERECT EN: We Ce RM PARADIGM SAAD uae UR Aiea oN ary CRG Se 
Sub-Total sixciekane, 
3 Revenue Provided by Municipality from Tax Levy................. hc ee ee eee 
4. Total Income: ))5.0 0 o.6. bs ahead sis Dadk, Fee ete cone alee bet le tI 2) ee 
5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
LO Surplus (Dench) JAccouns: axnibig VILL oe cles kn mie tae cise es ey ein ete ee ee 
6. Grand Total Income Section. ........... 0... ccc ccc e cece cee eees b Tih ane 
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Form 41 


(cont’d) 
BUS LINES 
Income and Expenditure Account 
For the Fiscal Year Ended........ Hea ae ua heey $D reece 
(Day) (Month) 


EXPENDITURE 
1. Administration and General................... ccc ccc cece eee c cues eR Ao 
2. Buildings, Plant and Equipment: 
Ls) DUDOLINCENCONCOS fd aN > oie aie oF tA aNd wasaleed & hslitnie Cea Ne ee weet Picts Mer paNes 
22. Maintenance of Buildings and Shop Equipment................. 0 ceceeeeees 
25 MAINEONANCE Of VERICIOS . ooo). 5 idc voc wdc dleeine od do «widen CEMRE Uk One age 
24, Caarage Operating Expenditures... fo 2) ass aon cicwldualesee does ee eo Mae ong 
SubsVotalen, oPes ve. 
3s. sratue Promotion (Advertising, etc.) . 4.5 ccsiigc kc cede ccucwe nece ced GTM CUNEO Meese as 
4, Transportation: 
AUP OUDORINLOROCNCE foc scare honk tls OR es Pac Meats cae Cold ements } engl BG 
AD  CONeTAGOny OF EIUBCR oo ads oc ne so cee eek Mare os aves he wala enele Gio ea aietue) d tasetaoras 
Sub-Lotaluiiroyaesoss 
5. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 
AL EEA One CON UST a Ln ACE rt OO STD WG RR A PMN REA RG pao gui ie Sosvadeeey 
i WARE ae Co DUD EOD. Aap Oe Sea ROR S” dle TSUNA Se herr ONC Aaa oy Arbre Ue NU nS CME Ni 
Epes ed tec R ER Icha c) 56 c/% Clare's cod 6: a/s ose EEG bv AUN Sth Gees Sia ERR cea ie ee a 
Sub-Potalon. reine 
Wy CROCE ERED 8 ses dh sisv ay Rares 6) HIG gs ra gd AA das Gra ONG rol Wades ea aoa teeeret | Wns Gila est enn err 
7. Debenture Debt Charges: 
DEL TMLTS CORE ie Ore et ais he oF cle See veh RIS he SO ae ole w bin ba ae clevn'y Soe + neem Be tae 
72. Serial Debentures—Principal Instalments...........c.ccccceees  cevceccees 
73. Sinking Fund Debentures—Sinking Fund Requirements........ ........-. 
Subs Lotal; “hoses cea 
MeL OURAN! BX DOTIGIGHIPOS occ ee cess Ha acs db uem owe at ae alas ane eres + ied barrite a, 
9. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to Surplus (Deficit) Account, Exhibit VIT.. 0 e 0 Pn awe 
10. Grand Total Expenditure Section..................2. cece cece eens b enserh as 
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Form 42 


TELEPHONE SYSTEM 


Income and Expenditure Account 


For the Fiscal Year Ended...... FOR) 


(Day) (Month) 


INCOME 


1. Telephone Service: 


ii. ; Subseribers and ‘Renters... ¢.:.. d<eeneke eek Gomi Wen looks bilby 
12. Private Branch Exchanges ssn) inca re aa eo ee 
Isa Private Thines 30. uw eent ae aaa ek ae eee ee ee 
14; Long. Dastance Tolle. oy ii ccs/isa de baie ec ON AREAS is, Serre eae 
15. Other: (Specify) 

i 1) ae A ay ERR Ceee noma ST) Wat hi Our ie diate! BWA aie Are ke 


2. Miscellaneous Income: (Specify) 


” 


oa 


BA LEP RY POCORT ONG. 5h he Ua ath anette ota Stanek Alar ee cee as Heber cent alaKaA dretctats 


Bae LTECUSLY CLUE VOTbIsIN es POR REARS SARS SS Be TA 


23. BAe # Piel ew [aver ele) Si stw) 6 ee).ie 69 S08, @, @ <0 /e) (8. 8)s)\ a! “e) 6 lea, \8\Je (ee! 610 ler 6 ‘pre oils, a0 10 lo) ey ete! 66, 6 151 0.6 


See GEC ENBOOMNIOG: 2.07 ope Se) aU cone, lake ts eines WE Uma ERA OE a Sa genes a Ee 


. Deficit for Year (Excess of Expenditure over Income)—carried forward 


to Surplus. (Deficit) Account, Exhibre Vili .28.. ochulnc As aes ds cots 


Grand, Total Income: Sections. «oso 6 5 oss dk on eedey es Mabab eee. laaae 
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en ea OO Sis eee Ek iD 


6 6. iv) ese) eee [0 


cee ee ee wee 


See) hn te eerie 


eee ee eeeee 


seer eee ore 


a ey 


eeee een ene 


apes oped) erm Mule. 


© BS exdhie e966 cere 


Ba) s ip) susie «ce 


210.6) etic) @ 4s ate 


TELEPHONE SYSTEM 


Income and Expenditure Account 


For the Fiscal Year Ended 


eee oe © oo 


1.”-Administration and General 


6.60, 01 0 4\/u Yelieye © 2/04) @ ps) mw) eyelets: a jw s 6 (5) {e/'es's) =) ) wo eer § @ 


2. Buildings, Plant and Equipment: 


21. Maintenance 
22. Operation 


DELO ee 8) 6) 6! Ais) 16: e's!" ¢ a. -6 'w fatie’ e's) (@) (618! /e \e¥ es. 1s) ea) @) peice) lel,e \9].« eh a ea! \e) a ola) ails 16, 


Cee 10 © 0 6 © © e166! 016 6 0) 0 (6 6 6 9, we 6) 0 ee eee 0 (e606 @ 06) e116 © 6.6 en) mee lela & 


3. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 


Siliarelle) 6) eleles\e els) & 6 ‘ee 0) 0).0 @ 6) 0 016: 6).0)19 #0! 6 <0 16. 6° 0116, 6) bevels [6 0) e).e 6 fal 6) 1618 © (6 Sb Shel (619) 8/14 Silene Le 


wineitah 4) e) wlvle:s 6: 116) © & ©) 0, 0).6. 2 se) sie @ © 'e ¢ 8 6 60! © Ole a \6)'s (0: pa >) & 6a #06 © + 910) ele 0616 ee 8 6) 6 


4. Depreciation 


3) M016). Te) @ 0.0) @ 6) 8) @ 6) o alle: .e7e & 810; eee wi Spee, #6 #! 0) © 6 [pial Ole jel 6) 6.6: O46 a1 ele 61 8)4) 18156. ere 


5. Debenture Debt Charges: 


fe'j Ng 2) EY Po ev— smo a Ea Re Re I ee MEAT ONS eA NON ol CCC Esta 
52. Serial Debentures—Principal Instalments...................2. 
53. Sinking Fund Debentures—Sinking Fund Requirements 


eer er eane 


Gry OER TT TICTOIOUITOS lik as Soie Adega s veuie one alarmed aeons Neemare sities e 


7. Surplus for Year (Excess of Income over Expenditure)—carried 


forward to Surplus (Deficit) Account, Exhibit VIT................. 


8. Grand Total Expenditure Section......................... ess eee 
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Form 42 
(cont’d) 
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EXHIBIT VIII (T) 
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Form 43 


AIRPORT 
Income and Expenditure Account 
For the. Fiseal Year. lnded sy ee cine ee ene Uae ah | 19 
(Day) (Month) 
INCOME 


1. Airport Facilities: 
DAs OSS SELOIA TLR Oy SCe Oho clara te patie Mm et ea amo tare Ale er a ch a alae Dean ee ter 
12. Repairs and Services 
13. Gas and Oil Sales 
14. Other: (Specify) 
141. 


808 0) e 1s) th) 8b (6 even tiga te ca Se) Bye le \eme se) b) S718 ie 0.6, ©, i te, (a eis e) 0. ue0me) pie) 1) | Jel ete Lela ie! a le 


WS LE ci’ (6) ONS, (ey im) fete) @\ 2 in) 4) Oe) folie Le, e's (0) 81 )e) © he. 6 (e 8) 6) 4) 9:8) ole oe ‘ate eo we © | eC wenolel elwem inl ingle 


oa) Wee (ol )16 Bw elle 6. Siem We hele WP anol je im Gee Corer Wie (ele! Ieee 160 Ne 9 <pie) ei nels! eile! elem) s) eliekie eeu) “) rejferuelile ie) (vi .e'e lane 


(0: 16 )\e|'» ce foie 16) 9 6 ev 6 le, b) ep 0) ©. 0|.s able» (oe, 014 (oles lens eae alles: eye sae) ai (ee) Ss) ate ol ial int ee eu ear e 


BD Wel eh etee 16! (0 16 \6'-w. 6/6) W688. 58, 6 COS) ® ‘ae. Wiles fe th Sli) .6 [ele SO. ee w/e) ‘mi rn) sf) (6) ©) ¥! ew le) ALN elie! we elena tweet tein ere 


Sub-Dotal “Sis. 05 
2. Miscellaneous Income: (Specify) 


Ol Wattine’ HOO, 0G. DANG Privilemeg io ese NG ia yey ocean 00 sui Da ascic ince 

Dee il SASH Ue GUS Goes ve A. alert ait 3) este eld GOS BON OLR Tee Cc Oe rr 

Bra N ai kd oe ech ie eMac UM WI cant Me meee nee Ms LC A MN Nn Ae ORG Be SY ee 
Sube Fatale se coc 
3. Revenue Provided by Municipality from Tax Levy.............. PTR ein Wn LA, bine hWnd 5 
MP OURT RERCORNE Fe oh. ic os oh ee ors wis AE Gee Gch Os UML Ne REN Tee Re balk Cae Suns ines 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to Surplus (Deficit) Account, Exhibit VII 


Fe 2 eee ae ele eee alate wise ele rere} ‘een 5 1) |) ) ee We wieusnaus ellemelibl a 


6 Grand Total Income Section: ..6065 eed ea ere eee TEA a ES 
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Form 43 


(cont’d) 
AIRPORT 
Income and Expenditure Account 
For the Fiscal Year Ended ii. cince eoiniis seer erate ieee 19. 
(Day) (Month) , 
EXHIBIT VIII (A) 
EXPENDITURE 
Pe Acuinistration and General Oe pe aM lu 


2. Flying Field and Hangars: 


ee MID eONARCe. ce deter ek key aoe DYN PSOE AE ey eee eect $ 
22. Operation 


ile 0516.8! 0-6 WTO: 08 0) O16 0: 0 isle) alle i 6 01 e 6 8 © wis) @ = 0 '9).4 1050) 4) b 0) 6 @ le: ee) s ine elie! fp Ni ae mu tad al ie) ageing, 


3. Other Buildings and Equipment: 


BU MY Left oy oe N 0K See an nT eee) Le WTR MUA NMEA shot Bola ale CPU eae re 
32. Operation 


Wwiiele, ef ss) fe: 6.6) ole “e. 'e 8 0) 0: 'e/:0,(e' m0; '6, 6 6 a: @)) Of 8 Ep Men, a Bi © We) 6) 9) ef 1918) lace! win wis) 6) ei te elem) UNM eliaie\ Acree tee leme 


Se 
— 


. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 


ei aie) 8) s (pele ne, 6:6 @ 3) © 8 0. « a 8) we 6 Bera) & ¥)'6 01s 6 0 “d 6)\6: 8) 16) 9) 0128) “a Side eee (ous) 6) 86s) 6m Wiis, 6). sie pal) yO sup lehietielint ay atin e 


aie Spvheyekele pels #-¢ e814 Hw ie HUME AACS KG ot oO AiG Neils oie ie) wend # elyhis) 8) 6) e 59 lelelenele @ «os eje. | | 6.6 1s &oe sens: ele 


or 


Bs ss Re ee; 
. Depreciation 


ame eee Ver eike. 8. dj 0) 6) di e/ si @ e°.8\ eo) « uw le) tee, w 0 6 6 0 (9: es, eke, to) ss 6! aliete um) foils e ‘alja)s) (ota, elias, 


. Debenture Debt Charges: 


Chaos Ret s Bi is ikeediny OU Aa aA 9 Re PPR ERIE OC Pua ACN ecg ang ity a 2! iu can eenae 
62. Serial Debentures—Principal Instalments.. Sere 
63. Sinking Fund Debentures—Sinking Fund Haauireaienee 


ee re 


7) 


cree ese eee 


see eee eee e 


0). 0 ‘ow Valreh eq ere 


a 


Se OVAL MEX PCTICIVOUIT CS ys or oc tie cle colada & too ala a ooh ha Rye salelaies dare ania eeele S.A G 


8. Surplus for Year (Excess of Income over Expenditure)—carried for- 
ward to Surplus (Deficit) Account, Exhibit VII 


6 hel at See Oh ovine eee le ee Ff hr Fo) PO Tee ey igs wee dee 


9. Grand Total Expenditure Section.............................0.0.055 FE 
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Form 44 


FERRIES 
Income and Expenditure Account 
For the HWiscaPyY ear Emdeds. + cen ae ence taeic ese weelens 192, 
(Day) (Month) 
INCOME 
1. Transportation: 
LE PASBONOD 5. is s)s o aleeicmisheks HALL Whee Ree Roe atin a ea ak Geeta te tee 
DDN TORN. os boc ep cco ooo ale Soe eee a asda eae Oe I RRC eS Reh Pte cL ae a ae 
DERE oe aie apse ae us oe Sin ead Dua ce) Rete oars RE RS etn to ie as Woot aealae hee 
14. Other: (Specify) 
eeu ks OU. pi Sieh ik Sian te ie (ithe, SHURE pam aeeenePM chs Leek iy, 8 8 ice ae me 
Dh ois dive la cis ES a kts lack ore trw slo ale Ula ghete een eaten Tar Peek ec hon baie. ite a ee 
MAS Senos Vik Reeth Balk 1 et ay See ARE RRR a us SURE Rtg ee ete tot cet mre 
Sub-Lotal PS: cc cane 
2. Miscellaneous Income: (Specify) 
21. Waiting Room, Dock and Boat Privileges...............0..0005 PO B28 
aos WATS ADE ATA CBIONS yore 5 ode. «Res woslce Sete Md Seote te eets  ecohe iy ncalle if GuaaLell | de haa ne eee 
BG a NA) hi UN HAR ote AS AWK NEY MNCL Gh sd BS, SN RE OR SU een cai c fc atl San, See ne RO 
EP Sia clit cgicds, aos (es let tse sels, alte: suis nal aclas hh iy 0 aca Get nl A RU ae Naan aT Ses JAC eh RN eave 
BA LaF roh Bide a ite osc Sie Ay ote nade he vols fais Gos Shims Row suchas ends wet We Raltone ate eet are leis atc Seana Ca et eee 
Subs otal’ "ee eee. 4 
3. Revenue Provided by Municipality from Tax Levy................. can eceuees 
SC. “FOCAL INCOME el iche sk Webern hock ReE Sh SOR eRER Wek tec tier ener Saray eae 
5. Deficit for Year (Excess of Expenditure over Income)—carried forward 
to. Surplus (Deficit) Account; Bxhibi¢ Vil eo eee a a ee 
& Grand Total Income Section................. 0. ccc ccc cc eee ee eens Soc teataet 
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Form 44 


(cont’d) 
FERRIES 
Income and Expenditure Account 
“For, the Fiscal Year, Ended. 2.2... He IQ OV 
ay) (Month) 
EXHIBIT VIII (F) 
EXPENDITURE 
1. Administration and General.....................0. 0.00 cece eee eeee a on dn 
BRA ORLOP al MULPCTIMLOR ONC 52/0. 640 5es wee aie woh ick eae we Oe LO e te aed Lark UiLVe ULL ailment ate 
3. Buildings, Plant and Equipment: 
I BOR AUC PATECO ic a.) cl 8) 5.6 yes. ueresks gyerale alin deovona one ao Mal s aceae RUE apg bE SEA. 
BE PIOLR CLOUT ies /as'c nrciokevw'esdnocd 4 le'o ag ab ala'eh Da as gS LO RLU S orci eters a ea a ee CP 
BabeLotap heya wees 
4, Transportation: 
AEM MEO EDIE INCG 0 565 '6. 5 6s o)d 4. vp oslaon piel Hla miaiar olla dh alata etele eisai Wea eae + A ADL AL 
Ate peravion or boats, Docks; ets iin deco ere eat anes eda tee 
SDs LOtQhe. wcgesls at PA 
5. Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify) 
Sin Oneration. aL. Parks and Attractions.):...4..5(¢s «5 4dehe sieaveane 2 bE ened 
Caer PE MNT RIS csc 5 ch ini chal toner sl earn cias Lets dieser Aten Sage Re lai ae MOEN Sea cca ieee le Nae en 
BusPMUE Ne ects Neh Ihr crises havireiahay ici ch crieterelnase atch svar onteialet belle ae Sen Rar SR ADS sane ae URE Om ae, 
Sab otahay.. ke 2.0, ic 
Gar ULC CER TAOEN os ee Sh ek Rw Ba aE sw ace Aude aed olan heeae Be aaa ade eoretele ds LUPE bel LMR RS aE ere 
7. Debenture Debt Charges: 
APM CUES OY i 8 APG acc) ih glace fetta bs ody wld: Shar agra a ARE Dae aa ares eibaans Pies 
i2. Serial Debentiires—Principal Instalments.: .. oso 5 iw ercieieien el | ele din aus 
73. Sinking Fund Debentures—Sinking Fund Requirements........  ........-. 
Subsd otal cree 
Se OGRE ROR POCTR COUNT OB eos crseorscesse he disve gal cs oy) 0. Mal eyere aOR Dera alent arias Set steel ae 
9. Surplus for Year (Excess of Income over Expenditure)—carried 
forward to surplus (Deticit) Account; Hxnibit WV Lbs 5. oo sas cosas uo Un it 1A begnte Bale tae 
10. Grand Total Expenditure Section.................., 00. eee eee Ls waeeius ae 
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Form 45 
CENTRAL HEATING 


Income and Expenditure Account 


For élve Fiseal Year Ended... fo Seabee ae toe 1% 
(Day) (Month) 


INCOME 


1. Steam Sales: 


14. Sales to Public Authorities (other than own municipality)......00 2.2.2.2... 
15, Ales LO’ CWR: MUbIGIBAlThy ei: eee cate atc eae tees vk Geeta clad ue ROTI et 
16. Other: (Specify) 

MOR SIN a vrey hare st ie ata tobe usta clean eg ee RAT ANT a acta cn eine a ae cd 


ale eee ee eeeecer eee ere eer esas ere eer ere sees nee e estore sreeeresrtsroesneer ene $ eee cae nce 


3. Provided by Municipality from Tax Levy: 


e1, (renetal-on special Area ‘Rates! i. ui. .cs wae ee uaa eed witormene Pe hath nen 
32. Local Improvement Charges—Owners’ Share............000008  cevceeeees 


Boe URL PTR CONG Fe iscsi ok hides cae Ueki Clate Ain Re acc Rene eae rem ecm apa e blente ee 


5. Deficit for Year (Excess of Expenditure over Income)—carried forward 


to Surplus (Deer) Account, Bhi Digiy Lh vce omer Sarkar ck OR aa Bele Cea ere 
6. Grand Total Income Section...................0. ccc cece cence eee uees ta, ot 
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Form 45 
(cont’d) 
CENTRAL HEATING 


Income and Expenditure Account 


For’ the Fiscal: VearEndedy oy eee ies oon 1 Papi 
(Day) (Month) 
EXHIBIT VIII (CH) 


1. 


De 


a 
e 


ee 


at SS 
° e 


10 


Administration and General...............0....... 0c cece cece eee So ace aes 
Customers’ Billing and Collecting 


Or 88) 40a! aio! (elliey at spiel) oro) ce bwitelel a até) eJaiem inom selene! alist miei). spin Nid) © WN D1). Ke) ey) Ole pelm me hac re 


Steam Production: 


BE HUAI UEDA ROO 0.46 ihe 9 bs.) 5G lass 5 GH PANE Cid Re It Ue a a et og > ie Cae 
PRO OTE GLONE Os ois i 55 6 8g og 0° ball s Aooue s W EN atc sh Cray REAM RRA Pa ER a TEA ae 
pubs. Oba s aaNet 
Distribution: 
MRE ERENCE UC hy is a5 lal ben a arson G/8 ait vo lp uaa tens UR oe go he eater Bio Ooty We 
ME ean INET CT OIN His og n. 5 Sood Kia's: 3G, 6: 4 boon yb esh a RRR ORO a, OA ray eiata) gene aan iene here 
Sub-Total cee suees 
Other—Exclusive of Depreciation and Debenture Debt Charges: 
(Specify ) 
aM eg NG re tok ald £: nds cc uterenehy pS aTS ER thald UL ARERR ee - SUA ae ea 
WAN Cl ANS a ROR PS OE RAE ae BOs AR 117 Veh Ae ae MIP MeO AY) | Aun gle A REI 
Se IO ct Eh ay an VP MEY Recor ace ia Mp atin ua reen area! dabatre bat tba 
Swb< Local) elas eae 
MVE OTOCERURON | oo rie secon oc oss 6 Vane do nding Give J Guanes @ Bhai lobe ateke areca Ly Abin me re eens 
Debenture Debt Charges: 
TEM AELGOHIGS GY SEES © hg CS os 5. Sisco bow aio Med wie le, Pea ale Utada tents at SR aah gh Pulsar ee 
72. Serial Debentures— Principal Installments... ov.) ..65.60000c eee) dae eens 
73. Sinking Fund Debentures—Sinking Fund Requirements........  ........-. 
Sub-Total) cian 
PE OGL Ms OIRCG UENO 2 oe occ s vk Halk cg saed a hl ae ln Oa oe ole nega oe ara ate 
Surplus for Year (Excess of Income over Expenditure)—carried 
forward. to Surplus (Deficit) Account, Exhibit Vito. oc. .c2. aa 1 5 eee re 
Grand Total Expenditure Section....................... 00. eee eee bee eae 
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APPENDIX ‘‘C”’ 


DOMINION-PROVINCIAL CONFERENCE 
ON 
MUNICIPAL STATISTICS IN CANADA 


GENERAL STATISTICS, 
ASSESSMENT AND POPULATION 
SCHEDULES 


(As revised by Conference, December 4-6, 1940) 
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FOREWORD 


The original Committee appointed at the July, 1937, Conference to 
consider the question of general municipal statistics consisted of H. C. 
Goldenberg, representing the Canadian Federation of Mayors and Muni- 
cipalities, Chairman; J. T. Lamontagne, Bureau of Statistics, Quebec; 
and H. H. Walker, Department of Municipal Affairs, Ontario. Mr. Golden- 
berg, however, subsequently withdrew from active participation on the 
Committee because of other duties, and Mr. H. C. Caldwell, then of the 
Dominion Bureau of Statistics, brought the first Committee report to a 
state of completion for submission to the May, 1940, Conference. As a 
result of conflicting interests between the Committees on General Statistics, 
Assessment and Population, and Revenues, Expenditures and Balance 
Sheets, the first two mentioned were consolidated at this Conference, and 
sections of the original general statistics report which dealt with financial 
matters were transferred to the latter Committee. 


The new Committee on General Statistics, Assessment and Population, 
consisting of Mr. A. J. B. Gray, Department of Municipal Affairs, Ontario, 
Chairman, and a representative of each of the other provinces completed 
this work and the final schedules, following certain revisions, were adopted 

at the December, 1940, Conference. 
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I. POPULATION 


bod) © O06 es Soe 6 6 © et 8 010) 6 6 ie 6 Pe O00 0) 0 we 8 6 > Beeb) 6 Me ee see 6s 86=— eke © 6 8 te 6 6 


Dey. Oe 8 Ore] 6.0 98 6m Se OS & Ure) Oe © 1el.9 (6; serie NiO «d (@ [eee 18: <o 1@ OONe (Oho © Welléste. 0.08166) wale e| le 61.9, e/fleeiete 


II. AREA—IN AGRES 


1. Land (including streets and highways): 


11. Assessed for Taxation (from Assessment roll returned) on...... 
ay 
PUT sand aVacante. ec eene. sreaces | ME eee cee 
PE chand) Burlttpons.ite kage he ete hie eet Ca eae 
Wotal Gand Assessec tor Taxation) Qe0. 05. eee 
12. Land exempt from taxation (excluding public parks and play- 
SOU 6) eA. iReader cade ic Mea teiei Seago gediceas a 6 ee Rien halts 
13. Land in-Public: Parks and Playerounds: )s os0ices ces Mane: 
PENSE) ame WN POA RD Crt eirar sal cian ate atu eee Ree! 


* This applies only to cities, towns and villages. 
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No. of 
Year Persons 
GENE RE ws Sree C47 LE 19% 
Month 


cere reer ee ee 


seer er ee oeese 


Ce 


ecw eee rer ere 


ov ecco ere eee eee 


eee eee eee eee 


ed 


Oe esa ae et ir 


eer ece oe eer eee 


III. ASSESSED VALUATIONS 


Assessment upon which Taxes are Levied 


PEE LACES SSE Gp theta cet alban de Exempt 
General Schools Schools only —— 
Purposes ———— )S§ ———_ General 
Classification (net) Public Separate Public Separate Purposes Schools 
$ $ $ $ $ $ $ 
1. Real Property: 
11. Buildings: 
REISS ot Ne Oe ae UE PUIG E et sea a Rey colar hy ch Ng vues AUR tye boast Ie ah 
112. Other : 
(Specify) 

PRO tL EIN cel eke) ac b Gee ow win a oleteia UU lull grange gun sate aia Chega LER aan ae 
NRRL TO ek kg Be Wiad oidid «oa we bs ein ohh eee ella Whe fetes sR Og A UPRRD ADT my renee Acai et aa 
otal Real Property... oe) oii sk. soc ccor, e'sloeie’a gin le Gelearete pun Tarheieleag tO a leet ea a ee 

PALATE SST CCR eS ob ee BS AS oe a IRB SMI ANALY PRAHA Sab WT CONIA Re EN leu SAH hk we baie 
Pe MTNOCONINE cic ECE RL ovis ce bry 8 oj Fad eee Many eae aw gle. Uae Ble aRaD Ete an CaN et cies ee een 
4. Other (Personal, etc., 

specify ) 


SOO SOPHO H SCE SOECH ORO 8 8 60:0 006 Fe , C0 40.6 0 Oe = 60 86 oe ee JO Cee eee 0.0 Soe ee ee) Bi aivje « 6 + o0 eles ieisie ele 


SMMC RC CO SERGE ee eeeeeaea @'8 @ 00 8 e.:6 Bf eevee cies © 9.6 806 6) 6 | 0) e'¢ Ole Cre au MER) Ore ST eV eNeren) =e eters 67 6)e @ se valelsinlen®) & 


ey 


SS eS Se ee 
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IV. EXEMPTIONS 


(Assessed Valuation of Property Exempt from Taxation) 


Classification Land Buildings 
$ $ 


1. Government Property: 


11. Dominion: 
111, Other than Indian Pauds 54... CR ee. alte 


£12. Incian WUAnUs. te ores oe est nO alate Cnn emmmememr eet rar th Uc as Manan 


12. Provincial: 
BOTs MP ELLL CIOS iio Asc scasrhe sith 0: astaberceieekela cock atau ctl EET EUR. sahceaenae 


Peete Heese ree we mee oC eH CR ODO em wwe Dee Owe emetic eee Be ee eo aCe Ce ere eve 


OVei pile’ feo ie), 9191 19) Jo) 6) Bi la) ‘e/(a fe 16 (Oe a 6 16S Wike 6) 19 0! 9.6) ce, fe lee er bens ww) | (eer e Te elle eho Slel) | hele 6, ©) e_6 le Le se 


13. Municipal: 

13h) Used by Municipal Government: cea eh mates kee eee 
132. Schools (include Elementary and Secondary, 

exclude Private Sehools) iss23 6. ) shea deers s teases sod eee eS 
Dee SU LIC i LRG) vs Har acide aia Sale eRte sc REIN cn eveie el T'h test ana ae 
Lots PUDITG: TLOSDITAIONS cick i sis hate eee OK eminence n'a. 2 anne beeen geen 
1354 Publie LAbrariese tics Leib aaieencss« aie Ri darren eae RTL Aemek wick cidtatsl one aa a et 
1367 Property acalired for tarta ol cco or ck eal bso Pee kine eee 
137. Other: (Specify) 


whe a») (ps hete, a Wit 6.8 ie eke wel Me eS) 6) 6 we ie) we dais fee) see ee eS 68 oO, Oe Sa wre) eel Ol | te) Stele el ee) eee 


otal Miunieipad.s a asin is faa ovae ha Led A Aide on Mt a aoa nee 


Totai Government Property..............0.cc cc cece ceeee aa ees ee 


2. Property used for Educational, Religious, Charitable 
and Welfare Purposes: 


21: Behools (Private), Colleces and Universitiese. ict mide ices Wie ical aictets 

22: ‘Property used: for Relivious Purposes cise iuicaeecne co 3cs 5 eR es Cae 

23. Property used for Charitable and Welfare Purposes. ........... 0 ..een ‘ipa 
Yotal Property used for Educational, Religious, 

Charitable and Welfare Purposes...... 0 ..........0 0 cece ceee 

3.4industrial and Business Enterprises.................0. 0  cecceceeee ceeeeeeeee 


4, Other: (Specify) 


eS 2 


Soe eee s eee +e eto esereeeeereeeese Sees eee steeee eee eedsecneneesee fe @ eeecicvee — 8 we oe ee ees 
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Total 


ey 


eeceerececeece 


eC 


eee eee eene 
eee ereecene 
eaoeee eee nse 
a ee ey 


v0 6): e220) 8 


eevee eo rece 


eee eceeeeres 
eeeeereeee 


eeeceeceeeees 


eececeeeecee 
eee eer eres 


eoereoceeoes 
eoerereerecees 


eeeceecenes 


eevee ecereeee 


eeoeeeceeecece 


eoeeeeeeee 


V. ROAD AND STREET MILEAGE 
(Within the Municipality) 


SURFACE 
Gravel Tar 
h , or Treat- 
Classification Asphalt Concrete Stone ment Unpaved Unopened Total 
1. Provincial Highways: 
We. CNT rr ee EME MAL CRM Pi) Ubpen ed ian a Cay Penge hy AT RW EL AY OOH Gy MIE we cl 
BE CONG ONY oo ccc ies, 6 dice AA © fo Cg We VGA lee ele IOV ek SACRE a AGEL aka Varela Tt a enn 
eee CHUL EROS BROS 35526 8s she a ead gee ali SAA SBCA US OS REGS able Uk ong hr coe te ke BR do 
3. County Suburban 
[2 CRG Od, ee ee PENG RY.) PMR AMOR Lode KC AT cma Mmer a vidaye ns FOE ye | 
4. Local Roads and 
cL a of eb A AO RY Oo eer, Gan Ces NMR ORB MRE 7 eR MN Ri ts CAE Rk DE 
Public Lanes and 
RN Behe rate Rvs aies Yio aah hela te sh alin Sid Wilpon FU tenes BOON Boel ta Mle GRO ac ergy CG ot on 
Total Read and Street nh 
MN aoe Pia laa) onan ye arsses . Discavla: svamleh gion Uheae vaya ON alo Maniac er ata tah NUT rar Gt tree Atty fe cena a 
VI. SEWER AND WATER MAIN MILEAGE 
PoP SCENE ORV CIS osc bis by heli © wie nol eeee sndee he a le ee Sas aie UR aes 
REAR UAE YC WWERS « iced 4.4 's oe Wa wate eh Au isl maar etal eens ae te eae 
3. Water Mains....... Bee RS a sicee Wel cles Rwy RR URL veel bed: OB Re a er 
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